Notes

Explanatory notes

1.
If more than one Faculty is involved in a proposal, give the details for all 
involved.

2.
Two rows per Faculty have been made available to allow for the fact that 
Faculty approval sometimes involves more than one committee.

3.
In the case of St Patrick’s College, which has Faculty-equivalent status in the 
university, references to Faculty committees will need to be correlated to the 
appropriate committees in the College.

4.
Give the details on EC Approval Request Form 1.

5.
2a., 2b. and 2c. are all dealt with by means of the same form, i.e. EC Approval 
Request Form 2.  Give the details on EC Approval Request Form 2.

6.
Normally only Appendices 1 and 3 (where required and submitted) and Appendix 2 
(required in all cases) will be submitted for consideration by the EC.  Appendices 4-
7 inclusive (where required and submitted) will be available for consideration by the 
EC but this will only be on the basis of a specific request from the EC.  Appendices 1, 
2 and 3, in the form of templates, are available on pages 9, 10 and 11 of this 
document.   

7.
Required only if the expert is not a serving external examiner for the university.

8.
Required where a module/programme is being offered in partnership with an 
external organisation and members of this organisation are involved in the 
design/delivery.   If the staff member is a practitioner and not an academic then some 
sections of the template may not be needed; in this case it should be ensured that the 
section ‘Other information (if relevant)’ is completed.

9.
Whether required or not will depend on the nature of the proposal.  No template is 
provided because, currently, some Faculties use templates of their own and others do 
not.

10.
Whether required or not will depend on the nature of the proposal.  The document to 
be used is the Programme Academic Structure, Registration Schedule and Assessment 
Schedule document.
11.
Whether required or not will depend on the nature of the proposal.  The alignment 
matrix is available in Coursebuilder.

12.
Whether required or not will depend on the nature of the proposal.  The module 
descriptor is available in Coursebuilder.

13.
Where two or more modules are proposed which are related to each other in 
terms of content and outcomes and/or are commissioned by the same external 
agency, EC Approval Request Form 1 should be completed only once and 
should contain the details of all the modules.  If there are more than four 
modules, 
additional rows should be inserted as required.
14.
In some instances there may be a small development team (which may consist of staff 
members only or staff members plus members of an external organisation).

15.
This should cover whether delivery is on or off campus and what form of 
delivery is envisaged, e.g. face-to-face, online, blended.

16.
If there are no resource implications, this should be stated.
17.
In certain cases, reference may need to be made to the university’s policy on due 
diligence, available at http://www.dcu.ie/info/pdfs/Policy_on_Due_Diligence_-
MOU_Final_Nov09.pdf.  The Dean of Faculty will advise on the necessity, or 
otherwise, of adverting to the policy. 

18.
Two rows have been made available for each postholder to allow for the fact that 
there may be more than one of some types.  Five potential types are proposed, but not 
all will be relevant to all proposals.
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