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R-34: Application for Approval to Register as a Repeat Student 
Application to Register for Deferred Modules

Instructions for Completion

Section A:

1. This form must be completed by all students who have deferred or failed modules at a previous sitting and who have an outstanding thesis or dissertation to submit.

2. Complete the form online. Email the document to the Chairperson of the Programme for approval.

3. The Chairperson will send you an email confirming/declining your application to repeat.  

4. Bring this form and the email confirmation from your Chairperson to the DCU Finance Office in advance of registration. The Finance Office will advise on fee liability. Processing of registration will take place when fees are paid. ID Cards are available for collection following registration.
5. Non-EU candidates must also have this form signed by the International Office.

6. 
Each student must complete the form and submit it to the Finance Office with appropriate fee. 
6. Return this form with payment to the Finance Office on or before Friday 1st October 2010 between 9.30am -13.00pm. Submission after this date will result in a late registration fee and late payment fine. 

7. The final date for registration for the 2010/11 academic year is Friday 29th October 2010.

8. Students registering for Semester two modules only, must register before Friday 1st October 2010. 
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 R-34: Application for Approval to Register as a Repeat Student 
Application to Register for Deferred Modules

Section B:

Student Number:


__________________________________________

Surname:



__________________________________________

First Name:


__________________________________________

Contact Phone Number:
__________________________________________

PPS Number:


__________________________________________

Programme of Study:

__________________________________________
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Year of Study:


__________________________________________

Offering Type:
01 (full-time)

02 (part-time)

03 (modular)

Accommodation type during term time (please tick one):


1.
Parental Home



2. 
College Accommodation


3. 
Rented Accommodation

4. 
Own Home (House, Apartment)

5. 
Other Accommodation


6. 
Not Specified

Modules Previously Failed or Deferred:

	Module Codes 
	Title
	Semester

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	
	
	


Modules to be registered.

Note: Students must take the same module as listed above unless it is not running in the current academic year.  If this is the case an alternative module of equal credit weight will be agreed by student and Chairperson. 

	Module Codes
	Title
	Semester
	Office Use Only: 
Exam Type 
(F, B, X)

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Student Declaration:
I affirm that all the information provided by me to the University is correct. I agree to be bound and abide by the University’s rules, regulations and code of discipline in form from time to time and all amendments to same. I authorise the University to provide to the appropriate authority such information as the University may be required by statute to furnish from time to time. I authorise the University to use information relating to me as appropriate for all University business, including conferring ceremonies.
Signed: _______________________________
Date: _____ / _____ / _____

     (Student)
Programme Board Recommendation (in absence of email) 

As Chairperson of the relevant programme board, I hereby confirm that the above student is eligible to register as a repeat student on the ____________________

year of his/her degree programme in the academic year 2011/12 as stated overleaf. The stated period for attendance and examinations for each individual module is correct.

 Signed: _______________________________
Date: _____ / _____ / _____

     (Chairperson)
Registration for Non-EU students is to be signed by the International Office before being submitted to the Registry.

Signed: _______________________________
Date: _____ / _____ / _____

     (International Office)

International office Stamp:


Please return the completed form to: 

Student Enrolment

Registry

Dublin City University

Dublin 9

Section C:

Office use only:

Finance Office:



Amount of Fees Due: 

_____________________

Date of Payment of Fees:
_____________________

Date of Registration:

_____________________

Dublin City University is not responsible and shall not be bound by errors in or omissions from this publication; the University reserves the right to revise, amend, alter or delete programmes of study and academic regulations at any time by giving such notice as may be determined by Academic Council in relation to any such change.
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