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TO BE SUBMITTED TO GRADUATE STUDIES OFFICE BY  MONDAY  21st AUGUST 2017
Card Fee Declaration 2017-18
I hereby make an application for the Card Fee on behalf of:

Student Name:  

_______________________ 
ID number:
                             _______________________
Faculty 
: 
           







Please tick
          as appropriate

Institute of Education

Faculty of Humanities & Social Sciences

Faculty of Engineering & Computing

Faculty of Science & Health

DCU Business School
Year of study in 2017-18:
 _______________________

Full-time or part-time:

 _______________________

_________________________________________________________________________










           Please tick
          as appropriate

Progression 






I can confirm that the PGR2 Annual Progress Report online process has

been completed (deadline Friday 21st July 2017 via pgr2online.dcu.ie).

I can confirm that (where necessary) a PGR14 will be submitted to Registry 

by Monday 21st August 2017 or has already been submitted to Registry.

Readiness for closing stages


a) I can confirm that a PGR4 has already been submitted to Registry.
b)  I can confirm that a PGR4 will be submitted to Registry by Monday 21st August 2017.
Timely Submission
I confirm that any time out or lost time the student may have had during his or her study due to any form of illness, personal circumstances, maternity leave etc. has been dealt with as per university regulations and I declare that any such absence has no further bearing on the student’s ability to submit his or her soft bound copy by 3rd January 2018.
Card Fee payment 
I confirm that (a) the €150 Card Fee and (b) the Balance should the soft bound thesis not be submitted by 3rd January 2018, is to be paid to the Fees Office as follows: 

(a) €150 Card Fee






	Card Fee to be paid by student
	Yes / No          (please circle as appropriate)
If Yes, please ask student to sign here:



	Card Fee to be paid from this cost centre
	


(b)  Balance should thesis not be submitted by 3rd January 2018
	Balance to be paid by student
	Yes / No          (please circle as appropriate)
If Yes, please ask student to sign here:



	Balance to be paid from this cost centre
	


(Please complete both (a) and (b) and get student to enter their signature as appropriate.  Incomplete forms will invalidate an application. Cost centre/subcost codes to be included as appropriate).
NB: Full-time PhD students who will register as year 5 in 2017-18 and full-time masters students who will register as year 3 and do not make the Card Fee deadline, will be liable for full-time fees (€5,505 or €4,905) for 2017-18. 

A PGR14 is required for any student who wishes to register beyond the maximum registration period. If permitted to progress, full fees are also due for these students if they do not meet the Card Fee deadline.
AFTER THE CARD FEE DEADLINE HAS PASSED

Please note the following:

· In the event that the student doesn’t meet the Card Fee deadline, their fees will revert to the full fee appropriate to their full-time or part-time year of study. Students who have met the deadline do not receive confirmation from the Graduate Studies Office that they have qualified for the Card Fee but can email Jonny Hobson in the GSO after submission of their soft bound thesis if they have any doubts.
· The GSO will notify the Fees office of those students who have qualified for the Card Fee and those who haven't. This will be done on Monday 15th January 2018.

· The Fees office will then write to those who haven't qualified (and who are responsible for paying their own outstanding fees), giving them a 7-day period in which to make contact and after this, if no contact is made, the student's account will be blocked. 
· If no contact is made, the GSO will also contact Heads of Schools to make them aware of the fees situation and to ascertain if the student still wants to continue or will be withdrawing. If the student is still engaged but their fees remain outstanding, the debt will be referred to an outside agency for collection.
Note that students cannot change registration status from full-time to part-time or vice versa, except at the beginning of an academic year.

This Card Fee Declaration is submitted by:
SUPERVISOR NAME (print name)
_______________________________

SUPERVISOR SIGNATURE (signature)
_______________________________

DATE OF THIS APPLICATION:

_______________________________
�
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