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STUDENT ASSISTANCE FUND 2017/2018
Please read carefully before completing your application
Closing Date for part-time student applications – 27th April 2018 5.00pm
The Student Assistance Fund is open to full-time and part-time students aimed at tackling educational disadvantage by providing support to those who may require additional financial support to enable them to fully benefit from their higher education.  Students are required to produce detailed financial information to support their application for assistance.  

Please note that the Student Assistance Fund is limited and, under the European and Government guidelines, cannot be used for the purposes of Registration or Tuition Fees.

All cases are sympathetically considered and shall be individually assessed.  All correspondence shall be treated in strict confidence.  The assistance is only available during Semester time.

Financial Assistance can be provided for:
· Rent 

· Childcare (Crèche Only) – Separate Manual Form
· Books and College supplies 
· Living Expenses 

· Medical Expenses 
· Travel 
· Emergency (This includes bereavement, accidents, family breakdown or other unforeseen circumstances)
Assistance is not provided for:

· Tuition Fees

· Registration Fees

· Loans

________________________________________________________________________________________________________________
Procedures for Applying:

1. All new applicants for 2017/2018 must complete the online application form or manual (depending) along with the relevant supporting documents. Incomplete applications will not be considered.

No documents will be accepted in hard copy format.  All documents must be uploaded to your online form.

Completing the Online Application Form:

All questions pertaining to the online application form are required for the following purposes:

1. Biographical details of student – Office use only

2. Required by the HEA for statistical purposes (All information provided is strictly confidential)
3. All information and documents will be held for 13 years (Required by EU)
Data Protection Notice – 

· Personal data collected as part of the application process may be processed for the purposes of coordinating, monitoring and evaluating the operation of the Fund and to comply with European Union requirements
· Personal data may include personally sensitive data where the student chooses to share that data
· Data may be shared with third parties for the purpose of monitoring and reporting on European Social Fund co-financed activities
Section 1: – Family Income Details
· Students under 23 – provide parents/guardians income details for last tax year
· Students over 23 – provide students income details and/or partners details for last tax year
· Any students who are financially independent or being supported by a parent, guardian, partner, etc. must complete this section.  Additional documentation is required to support the information provided.  

· All students under 23 on January 1st prior to entry must submit income documentation for their parents/legal guardians.  If there is a family breakdown or extenuating circumstances and you are under 23 and financially independent, please advise this office.

· In the case of separation/divorce or a death of a parent/guardian and you are unable to provide income details, please provide evidence of the situation. E.g. copy of separation papers, copy of death certificate.
Section 2: - Student’s Income & Expenditure Budget for Academic Year
· The academic year runs for 9 months.  All students must complete the Income & Expenditure table with a clear outline of your income and expenditure for the academic year.  If Income is greater than the Expenditure, the application will automatically be disqualified.  If you are awarded monitory grants/bursaries/awards or scholarships, they must be noted in your income.
Section 3: - Supporting Documentation 
· Please submit the necessary supporting documentation relevant to your age category.   
SPECIAL NOTES

1. No documents will be returned as they are required for auditing purposes
2. Please provide photocopies only
3. Receipting
A spot check is carried out each semester for those who receive funding.  Please have a sample of receipts ready, should you be chosen. 
A: Rent - you need to submit one or more of the following; Copy of lease agreement, copy of mortgage agreement, copy of rent book, letter from landlord or rent receipts. 

B: Childcare - you need to support for your application with a letter from the crèche confirming your child’s attendance and the cost per month along with a copy of your child’s birth certificate. 
C: Living – you must submit one or more of the following; utility bills, phone/internet bills, grocery receipts, bin charges, TV licence, etc. In relation to utility bills – proof of payment must be submitted. 
D: Travel – this can include weekly, monthly commuter tickets, petrol receipts, tolls receipts, national rail and bus travel or national/international flights (conditions apply – see SAF Administrator for details)
E:  Books/Academic Supplies – this can include receipts for books, laptop, academic supplies and equipment.  No invoices or booklists will be accepted.
F: Medical – this can include doctors and hospital receipts, prescription receipts or emergency dental receipts.  In the case of medical card holders or health insurance cover holders, funding will not be awarded in this category.
All queries to Student Support & Development Financial Administrator –

Email:           studentassistancefund@dcu.ie
Telephone:  01 700 6055
Office:           CG78 Henry Grattan Building Glasnevin Campus
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