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1. PRINCIPLES

Academic Regulations for Postgraduate Degrees by Research and Thesis relate to the
University’'s research degree offerings. They agsighed to safeguard both the academic
standards of the University and the interests dividual students.

These regulations are guided by the University’'skdand Standards; the Irish Universities
Quality Board's ‘Good Practice in the OrganisatiohPhD Programmes in Irish Higher
Education’, 2° edition (2009); the ‘Irish Universities’ PhD Graatas Skills' statement
(2009); and the Irish Universities’ definition ofstructured PhD as approved by the lIrish
Universities Association (2009).

These regulations are subject to change. In amngicademic session, a student is subject to
the regulationsthat are in place at the beginning of that academic session

In addition to making doctoral awards, the Universty makes awards at Master’s level
(Level 9 on the National Framework of Qualificatiors) on the basis of research.

1.1 Dublin City University (DCU) Doctoral Awards

The doctoral degree is the highest academic qeatlifin awarded by the University and is at
Level 10 on the National Framework of Qualificasort is awarded to successful candidates
on the strength of a body of original work of sa@ehip prepared and presented in
accordance with internationally accepted acadetaimigrds.

All candidates who wish to pursue a research dagrB€U will:

1 have a primary supervisor (or supervisors), ab aga supervisory panel
which will be involved in the annual progressiosessment.The panel will
comprise the supervisor plus at least one additimmiependent member of
academic staff. In cases where students also lae&tarnal supervisor, that
supervisor will automatically be a member of theglaThe panel should be
established within three months of the studengssteation.

2 undertake a training needs analysis and mairgtalitersonal Development
Plan (PDP).

Supervision remains the sole prerogative of theesugor(s) who has/have full responsibility
for the overall management and supervision of thdent's work and progress. While a
supervisor will be an expert in the field of stutlyere is no requirement that all members of
the supervisory panel be experts in the field ofigtbut they should have some experience of
research degree supervision in a similar or relatisdipline. The principal aim of the
supervisory panel is to provide a supportive indeleat view on progression.

The University offers four types of doctoral pragrae, as outlined below.
1.1.1 Doctor of Philosophy — Traditional Model

The degree of PhD is awarded, without classificatmn the basis of a thesis submitted for
examination. It has a nominal value of 270 ECT $litse

! This requirement for a supervisory panel appliesandidates first registered in 2011/2012 or later
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The University is committed to providing its resgastudents with the best possible research
experience. In that context it is very supportifeesearch students engaged in the traditional
mode of PhD research who wish to take additionalrsws to enhance their generic and
disciplinary research skills. Students registeraden this model can take a maximum of 30
additional ECTS credits by means of discipline-ffieanodules, generic research and
transferable skills, and active contribution to theiversity. Students who opt to take such
modules must have the support of their supervisbre successful completion of such
modules will be recorded on a student’s transcAfitmodule descriptors must be approved
by the Graduate Studies Board. Results of moduitsber considered by Faculty Awards
Boards for Research Degrees.

Registration is normally for four years for a ftile student and six years for a part-time
student.

1.1.2 Doctor of Philosophy — Structured PhD

The core component of a structured PhD programmthdsadvancement of knowledge
through original research. At the same time, thecstired PhD is designed to meet the needs
of an employment market that is wider than academidahat context, the structured PhD
involves a high-quality research experience, trgrand output consistent with international
norms and best practice.

To support the original research activity, thedaling elements are included:

* a formalised integrated programme of educatioritrg, and personal and professional
development activities

« the development of discipline-specific knowledgegsearch skills and generic/
transferable skills

« declared outcomes and graduate attributes in litke mational and international best
practice.

The following also apply:

e Supervision is by a principal supervisor or primtipupervisors, with a supporting panel
approved by the institution

« Progress to completion is formally monitored agamsblished criteria and supported by
formal institutional arrangements in line with mwat&l and international best practice

e Successful completion and examination of the resetiresis is the basis for the award of
the PhD degree

* Registration is normally for four years for a ftitlhe student.

Candidates who wish to pursue a Structured PhDranoge will:
undertake discipline-specific modules, researcHIsskdourses, and generic and
transferable skills courses, as agreed in their,RDEhe value of at least 30 ECTS
credits.

The total ECTS credits from a combination of thegtat and research elements of a
Structured PhD will not be fewer than 300 and motore than 360. Within these overall
limits, the credits for the Structured PhD are mageas follows:

= aresearch thesis equivalent to 270 ECTS credits

= discipline-specific courses of a minimum of 20 ar@lto a maximum of 80 ECTS
credits
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= research skills, transferable and generic skdlgses of a minimum of 10 and up to
a maximum of 50 ECTS credits.

All module descriptors must be approved by the Gasel Studies Board. Results of modules
will be considered by Faculty Awards Boards for &ash Degrees.

1.1.3 Professional Doctorate

The University offers the opportunity for a Professl Doctoral Programme in a number of
disciplines. The Professional Doctoral Programmeussially a part-time research-based
programme. The core aim of the Professional Dot#dsato make significant contributions to

knowledge of professional practice through reseatohthat context the Professional

Doctorate aims to foster professional developmbrdaugh research as well as meeting the
requirements of rigour and originality expectegafoctorate.

A Professional Doctorate normally involves the pretibn of a number of significant pieces
of written work followed by a thesis. The total E€Tcredits will be 270. The written
assignment should constitute no more than halfdta credits. The Professional Doctorate is
aimed at enabling students, by means of their releto develop new knowledge so as to
advance professional practice in their professiéinhis.

The University currently awards the following Pregenal Doctorates:

EdD Doctor of Education

DBA Doctor of Business Administration
DPsych Doctor of Psychotherapy
DMusPerf Doctor of Music in Performance.

1.1.4 Doctorate by Publication and Doctorate by Pdfolio/Composition

The University offers the opportunity for candidate pursue a Doctorate by Publication or
Doctorate by Portfolio/Composition. The degree ohDP by published work or
Portfolio/Composition is awarded in recognitionreéearch which has made a significant and
coherent contribution to knowledge and is of sctipland academic content. The submission
of a thesis which must satisfy the appointed exansiis also required.

All candidates for doctoral degrees will be exardiirethe same manner through external and
internal examination of the submitted thesis fokaly aviva voce examination.

1.2 Master's Degree by Research

The Master’s degree by Research is awarded wittlaasification on the basis of a thesis. It
has a nominal value of 180 ECTS credits. Examinatiill take place through external and
internal examination of the submitted thesisvia voce examination is not mandatory but
can be requested by the examiners.

The following awards may be made:

MA Master of Arts
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MBS
MSc
MEng

2.

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8.

Master of Business Studies
Master of Science
Master of Engineering.

GENERAL REGULATIONS

Academic Council has overall responsibility afi matters related to graduate
research degrees. The University’s Graduate Studleesd is responsible for all
policies and procedures relating to graduate rekeand reports to Academic
Council on these.

The University is prepared to consider promo&al programmes of graduate research
work concerned with fundamental research or othesisaof scholarship or with any
aspects of industrial, commercial, artistic or pesional activity.

The University encourages collaboration in progmes of research between the
University and other educational, industrial, comeiad, professional or research
institutions and is happy to receive joint appli@as in conjunction with such
institutions. Such collaborations are given the @aatutelle or joint doctoral degrees
if between Universities or institutions of similstanding. The award is to be by both
institutions and each award will include relevaaettification stating that the award
was made as a consequence of a conjoint arrangdreemeen both institutions. In
such instances the student will undertake @nh@& voce examination which is
recognised by both institutions (unless, in theeaaisa Master’s student, it is agreed
that aviva voce examination is not necessary). Proposals to estabbtutelle
programmes must be submitted for the consideratidine Graduate Studies Board.

Students registered for graduate research ei@gogrammes are entitled to the same
rights and privileges as all other registered stteland are subject to the same Code
of Discipline. Students must comply with the Unsigr's regulations governing
graduate research degrees and are obliged to adhibe University’s Guidelines on
Best Practice in Research Ethics
(http://www.dcu.ie/internal/research/rec/guidelinesearch_ethics.pdf)

A student may normally be registered at ang tian one degree only, and work to be
submitted for an award cannot be submitted elseavf@ra degree or other similar
award. Any exceptional application for dual regisbn must be made to Graduate
Studies Board.

Each student must register with a siigglbool, notwithstanding the fact that he/she
may conduct the research across a number of Schoatsone or more University
Research Centres.

In the case of interdisciplinary research psjethe School assuming responsibility
for the project must be the School with which thelent is registered.

All official communications and administratiyerocedures relating to graduate
research applications, offers of places, registnaticontinued registration, annual
reports, examination procedures and results stattdnducted through and by the
Registry.
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3.1

3.2

3.21

3.2.2

3.2.3

3.2.4

3.3

3.4

QUALIFICATION REQUIREMENTS

Prior to submitting an application, a candidatest consult with the appropriate
School on the proposed programme of study and amcs#rtain whether or not the
School would be prepared to recommend his/heiicgtjgn to the University.

To register for a graduate research programanecandidate must normally
have obtained a primary degree classification éLé) equivalent to second-class
honours degree, grade two, from an approved wityeor an approved equivalent
degree-awarding body, or have an approved equival®fessional qualification in

an area cognate to the proposed research topic.

Candidates with a taught Master's degreedlL8Yyin an appropriate discipline with

first - or second-class honours, and candidate$ it primary degree in an

appropriate discipline with first- or second-cldssiours, grade one, may apply and
be considered for entry to the PhD-track registiéh & view to proceeding towards a
PhD. Such candidates will have to undergo a coatfion procedure after, at most,
twenty- one months research for full-time studerfesnd at an appropriate

corresponding time for part-time students). Apglaas from such candidates for
confirmation on the PhD register must be suppobgdhe supervisor and will be

subject to satisfactory performance in an oral emation conducted by the

supervisory panel.

The form requesting the confirmation on tid® Register should be signed by the
Head of School or appropriate nominee (such aPiteztor of Research or Research
Convenor within the School). It should include batheport on the oral examination
and a general progress report on the student'snas@erformance (as evidenced by
a substantial body of work such as a significanittem report). In determining
whether or not such confirmation should take pléive,Graduate Studies Board will
require evidence that the student’s progress te das been satisfactory and that the
programme of research envisaged provides a sabsyabasis for work at PhD
standard. If the outcome of the confirmation praredis unsuccessful the student
may, if appropriate, be invited to complete suckessch as will allow him/her to
graduate with a Master’s degree. In exception&uonstances, students may also be
advised to reapply for confirmation on the PhD s&ggi within a period of six months;
this may be the case if the examiners believe tlsereal potential but that it is not
possible to make a positive recommendation at tiggnal confirmation stage.

Students on the Master’s register may applyrénsfer to the PhD register under the
same conditions, and using the same form, as RidB-tcandidates requesting
confirmation on the PhD register.

Students may appeal an unsuccessful confomatr transfer result. The appeal
should be referred to the Graduate Studies Boaawith establish a sub-committee
chaired by the relevant Faculty Associate DearRiesearch to hear the appeal. The
appeal should be made within fourteen days of ttigen notification of the result.

Candidates holding an appropriate Master'segegbtained by research may apply
for entry to the PhD register to conduct reseanch ¢ognate area.

In exceptional circumstances only, candidatesfMaster’'s degree who do not meet
the stipulated entry requirements but who can detnate exceptional ability or
aptitude for academic research may apply to pussudies for a research degree.
Such candidates may be accepted by the GraduateeS8oard without a stipulation
that qualifying taught modules first be undertaketternatively, one or more
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4.1

4.2

4.3

4.4

4.5

4.6

5.1

52

qualifying modules may be stipulate@he admission of candidates not holding a
prior degree qualification cognate to the areaeskarch being undertaken, shall be
strictly limited and applicable in exceptional cagmly. Such applications must be
fully supported and endorsed by the School in whiehresearch will be carried out
and supervised. The onus will be on the School thedsupervisor to give clear
reasons for their recommendation in such a caskthenGraduate Studies Board will
make the final decision on admission.

APPLICATION AND REGISTRATION PROCEDURES

Candidates must apply through the PAC (PostgitadApplications Centre) system
(www.pac.ig9. Only candidates who have contacted the Schablwhich they wish
to be registered, and have got an indication thatould be advisable for them to
apply, will be able to proceed to the completiontlté PAC application. All such
candidates need to have the support of a potesufgsdrvisor.

Successful candidates will be required to tegiwith the University and pay the
appropriate fees.

All students are required to re-register ormanual basis. Such registration is subject
to payment of the appropriate fees and satisfacfmggress certified by the
supervisor and countersigned by the Head of Sabrombminee.

In normal circumstances, research stedesgistered at DCU will reside within
Ireland.

Registered students, or new applicants, wishingeside and undertake research
outside Ireland for a period of six months or momest obtain permission from the
Graduate Studies Board.

If a student's research is to be undertaken asopamployment with an industrial
partner abroad, there must be a signed standard B@woved collaboration
agreement between the employer and the Univetsijgther with the appointment of
a suitable external supervisor in the industriatrpa organisation who will undertake
the day-to-day academic supervision of the stud€his external supervisor will
report on a regular basis to the nominated DCU emazsupervisor.

PERIOD OF TIME FOR COMPLETION OF RESEARCH PROGRA MMES

Students register on either a full-time or at-fme basis. The period normally
required by a full-time candidate is two yearsddvlaster's degree and three years for
a doctoral degree. In exceptional cases only, tlael@te Studies Board may approve
a shorter period. If a student does not complatectoral thesis within five years or
a Master’s thesis within three years he/she musk sgpress permission from the
Graduate Studies Board to be allowed continue déisgtudies. Such extensions will
be granted only in exceptional cases.

The period required by a part-time candidaté mormally be three years for a
Master’'s degree and five years for a doctoral d=dfea part-time student does not
complete a doctoral thesis within seven years btaater’s thesis within five years
he/she must seek permission from the Graduate estugoard to be allowed to
continue his/her studies. Such extensions withtagted only in exceptional cases.
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5.3

54

5.5

6.1

6.2

6.3

6.3.1

6.3.2

6.4

6.5

6.6

6.7

The normal completion time for a structuRnhD will be four years.
The normal completion time for a Professionatrate will be four years.

The registration date for Autumn regisbrais published in the Academic Calendar.

The Spring registration date is 1 April for Yeastidents only. Students who register
after this date re-register for Year 1 in the fallog September. (Students should
check these dates regularly in case of changes.)

SUPERVISION OF PROGRAMMES OF RESEARCH
GENERAL REGULATIONS PERTAINING TO SUPERVISION

Each graduate research student will have a suitghblified supervisor whose
responsibility will be to supervise the studenteoregular and frequent basis.

In certain cases, where there is a requiremenintbge than one area of expertise be
covered, there may be more than one supervisbe. stipervisors in this instance are
referred to as co-supervisors, and have equabrayid responsibilities.

In certain cases, there may be a principal supenand a secondary supervisor:

Where a second or subsequent supervisor is notv@areof University staff, such a
person or persons will be deemed to be secondasrgsors and the University staff
member will be the principal supervisor. The gioesbf remuneration to this person
is a matter for local decision and implementatiorAll relevant forms must
incorporate the names of all supervisors. The &hsity will, however, accept the
signature of one supervisor as signalling asseth®part of both or all supervisors.

Where a student is being supervised by a reemibstaff who is due to retire, or
resigns from the University during the student®gramme of study, then it is
expected that the supervisor continue supervidiegstudent in their new capacity
and an additional supervisor should be appoirged approved by the relevant
School when the decision to retire or resign isvkmoThe additional supervisor
should become the principal supervisor from theedttat the retirement or
resignation takes effect. The Registry must berméad of the new arrangements
using the appropriate form.

Academic staff who undertake the supervisionPbD students or Professional
Doctorate Students are themselves required to daldctoral qualification and/or a
professorship or associate professorship and helevant experience in an area
cognate to the proposed area of research.

A person who does not hold a doctoral qualifice and/or a professorship or
associate professorship may, however, act as merggor provided the other
supervisor holds such an award or title.

Academic staff undertaking the supervision efearch Master's students are
themselves required to hold at least a Masteraifigation in an area cognate to the
proposed area of research.

Where a supervisor is not employed on a permas@ntract with the university, a
co-supervisor who is on a permanent contract imeisippointed.
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6.8

6.9

6.10

6.11

6.12

Where a supervisor is absent (e.g. on sabb&mee) for part of the duration of the
student’s research, it will be the School’s regilifity to determine whether or not a
replacement supervisor is needed for this period.

A member of academic staff must decline appunt as a supervisor if they expect
not to be able to discharge the responsibilitfesupervision in full.

Members of academic staff should normallyasceither supervisor or co-supervisor
to a maximum of ten research students at any ome #\ll cases in which the figure
exceeds ten should be referred to the Head of $doodhe Executive Dean of
Faculty where the Head of School is the superviBorp decision as to whether or
not it is appropriate that the proposed superviasmept an applicant. Where more
than one School is involved in the process, thevesit Head of School is the Head of
School of which the proposed supervisor is a member

Where research is conducted by distance nmwdegllaboration has been arranged
between the University and another establishmenéxternal /local Supervisor from
the co-operating establishment or host institutisy be appointed. Regulations as
specified above apply to the external/local supenvi The following guidelines for
remote supervision should be referred to:

6.11.1 An agreement which incorporates the relele2it regulations is negotiated,
written and signed by the relevant Executive Deafraxulty in DCU and
his/her equivalent in the overseas institution.

6.11.2 The University identifies a suitable ‘loslpervisor' in the student's home
country.

6.11.3 The DCU supervisor and the external/locaglestisor need to maintain
regular contact to ensure the successful supervigfothe candidate. An
annual meeting between the DCU supervisor and readteycal supervisor is
highly recommended. A mechanism for communicatiopeds to be
established and monitored carefully at local level.

6.11.4 Where remote supervision occurs, eitherxi@& supervisor or the student
may request a face-to-face meeting if deemed nagess

6.11.5 It should be ensured that all appropriathrtelogical means are employed to
facilitate the supervision process.

The responsibilities of the supervisor are:

6.12.1 to advise the student on the selectionefésearch topic and the nature and
quality of the programme of research to be undertak

6.12.2 to ensure that the student acquires traiimnge methodology of research
and scholarship and in the skills necessary faagwed independent effort

6.12.3 to provide contact and guidance throughleegand systematic meetings; to
request regular written submissions as appropriatel to provide
constructive evaluation and criticism in reasonaiohe

6.12.4 to ensure that the student is made awaamyinadequacies of progress or
standards relative to the standard expected anghewtecessary, to advise on
withdrawal from the programme

6.12.5 to liaise with the external supervisor @& to-operating establishment, where
relevant

6.12.6 to advise on the methodology and form of@néation of the thesis and its
subsequent examination

6.12.7 to complete an annual progress report with dandidate and advise the
Registry if the candidate is eligible to progreBsese reports should include
details of the frequency of contact maintained wilie candidate and an
appraisal of the progress of the work to date
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6.13

6.14

6.15

7.1

7.2

7.3

7.4

6.12.8 to acknowledge a student's contribution in any gu&gtion, publication or
meeting which involves the student's research work.

The responsibilities of the student are:

To conduct the research within the ethical starslafdhe discipline(s) and in accord
with the standards detailed by the University amg ather appropriate external
agencies.

To acknowledge the supervisor’s role in their reslea

Changes in supervisory arrangements must fhlgrrha made on the basis of

agreement between the supervisor(s), the stuttenproposed supervisor(s) and the
Head of School or nominee and must be submittedhto Faculty Research

Committee for approval.

Where difficulties arise within a supervistrfent relationship, every effort should
be made at School level to resume a reasonablengorelationshiplf a resolution

is not possible at this level, either party, ar Hhead of School, can refer the matter to
the Associate Dean for Research in the Facultyerd/mo resolution is reached at
Faculty level, then the matter may be referreth® Dean of Graduate Studies for
arbitration. Explanatory submissions should beeriadwriting.

It is the responsibility of the supervisor{@)ensure a smooth and timely transition
where a change of supervisor takes place.

ASSESSMENT PROCEDURES

ANNUAL PROGRESSION

Continued registration for a higher degree epathdent on the submission of a
satisfactory annual progress report. A studentgmess is formally evaluated on an
annual basis through the completion of an Annuagfass Report form (PGR2
Form).

Evaluation of each Annual Progress Report f@@R2) will be carried out at School
level, completed by the supervisor, approved bystigervisory panel and signed off
by the Head of School or nominee. A copy of thizoré should be made available to
the Registry each year on or before the date phdalisn the Academic Calendar and
a copy should also be given to the student.

In the case of a negative recommendation, thigesity will take the view that the
student is unlikely to achieve the degree for whidishe are registered and the
student will not be permitted to continue as asteged graduate research student.

A student has the right to appeal any recomat#orl made by the supervisor to the
Graduate Studies Board. Students should make kbowhe Graduate Studies Board,
the grounds on which they are appealing; namely efrjudgement on behalf of the
supervisor, or failure to adhere to the regulatiohghe University in relation to
research degreesh@& appeal should be made within 10 days of the tzirop of the
annual progress process with the superviStre Appeals Board will be a sub-
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7.5

7.6

7.7

7.8

7.9

7.10

7.11

7.12

committee of Graduate Studies Board, and the Ghilibe the Dean of Graduate
Studies. All decisions of the Appeals Board, inghgdthose decisions which may
involve obtaining a recommendation from an addalogxaminer (or examiners), are
final and binding.

NOTICE OF INTENTION TO SUBMIT FOR EXAMINATION

Through the supervisor, a student must prowitee months’ notice to the
Registry of his/her intention to submit for exaation. The Supervisor and Head of
School must recommend the name of appropriateriadtand Internal Examiners for
appointment by the Graduate Studies Board on gpeoariate form. In cases of
disagreement between a student and a supervssdo @ghe appropriateness of
submitting the thesis for examination, the maiseto be referred to the Head of
School for resolution. The completed thesis messdbmitted to the Registry, which
will send it to the approved examiners. In n@wmstances should it be sent to the
examiners by either the supervisor or the student.

ASSESSMENT PROCESS FOR CANDIDATES FOR A HIGHER DEQREE
Candidates for a doctorate will be assessdtiebasis of a written thesis andiva
voce examination. In the case of Master's candidates,usual expectation is that
there will be noviva voce examination. However, the examiners may recomntiesid
a viva voce examination be held.

Each candidate for a higher degree by reseailttbe examined by at least one
internal examiner and at least one external examihthe candidate is a member of
staff of the University, two external examiners agpointed to add an additional
layer of independent assurance to the process.

Where the candidate holds, or has within aodewnf five years prior to the
notification of intention to submit held, a pamig or short-term contract with the
University, the Head of School (or Executive DednFaculty where the Head of
School is the supervisor) will be requested to rgitee whether or not he/she falls
into the category of candidate for whom two exteaxaminers are required.

VIVA VOCE EXAMINATION

Theviva voce examination shall be held at Dublin City Univeysiinless prior
approval has been obtained from the Graduate Stlard to hold it elsewhere.
Where necessary, consideration may be given to gudime University's
videoconferencing facilities for théva voce examination. The standard procedures
for the conduct of videoconference examinationstrnadollowed.

The proceedings of tlvesa voce examination shall be supervised by an Independent
Chairperson nominated by supervisor and approvedhky Head of School or
nominee.

A candidate for a doctoral degree will be meglito show ability to engage in
original investigation or scholarship, to test islaghether his/her own or those of
others, and to understand the background and fuedtai basis of the work
undertaken.

A candidate for a Master's degree will be ireguto demonstrate competence in the

investigation or critical study of the chosen topitd lucidity in the presentation of
the results.
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7.13

7.14

7.15

7.16

7.17

7.18

7.19

7.20

Both external and internal examiners should seetinpinary written reports to the
Independent Chairperson of the examination coremitprior to theviva voce
examination.The Chair shall arrange for copies of preliminagparts from each
examiner, which should include a judgment as tetivr or not the thesis is suitable
for examination, to be exchanged among membettseafommittee in advance of the
viva voce examination.

Following the viva voce the internal and external examiners shall furnikh
Registry with an individual written report, on th&ppropriate form, on the
outcome of the candidate's examination for théndngdegree for which he/she is
registered. This form should be completed on thg df theviva voce and be
submitted to Registry by the Independent Chdie Chair should also make a formal
report to the Head of School on the quality ok tbxamination process and the
recommendations made by the examiners in ordeallow the School to get
appropriate feedback on the process that shouldseé to good effect in improving
the overall quality of future activities.

FACULTY AWARDS BOARD FOR RESEARCH DEGREES

The Registry will make the necessary arrangésn® convene a meeting of the
relevant Faculty Awards Board for Research degteesonsider the examination
reports of students who have been examined.

Following the meetings of Faculty Awards Baarthe Registry will submit to
Academic Council, for its approval, a compositéinig of candidates recommended
for awards.

APPROVAL OF AWARDS BY ACADEMIC COUNCIL
All examination results and recommendations subject to final approval and
confirmation by Academic Council.

All candidates for higher degrees shall bermd in writing by the Registry of their
official position following the meeting of Academ@ouncil.

Re-submission by an unsuccessful candidatetakayplace only with the approval of
Academic Council on the recommendation of the Exems and with the

concurrence of, and under the conditions propogethle Faculty Awards Board for
Research Degrees. In such cases, the period fosiaevof the thesis and/or
presentation for re-examination shall normally bemore than one year.

Regulations governing the format of the thési®e submitted for the award of a

higher degree are detailed in Section 8. All thesdsnitted must conform strictly to
these regulations and requirements.
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8.

THESIS FORMAT

The thesis must normally follow the format outlirteelow:

8.1

A thesis must:

8.1.1 Consist of the candidate’s own account dhbisresearch.

8.1.2 Demonstrate knowledge and understandingedfietd of study.

8.1.3 Include critical analysis of related work.

8.1.4 In the case of a PhD thesis, constitute aifgignt contribution to existing
academic knowledge.

8.1.5 In the case of a professional doctoral thestnstitute a significant
contribution to existing professional knowledge g@nactice.

8.1.6 Contain work which has been conducted while ¢tandidate has been
registered as a research student at DCU.

Traditional PhD Thesis:
The traditional PhD thesis presents the researaertaken by the candidate as an

integrated whole. It should include:

a. An introduction.

b. Critical analysis of existing research.

C. In-depth discussions of the methodological apgindaken by the candidate

d presentation, and critical analysis, of theifigd of the research undertaken
by the candidate.

e. A substantive conclusion which indicates scapefdrther research arising
out of the candidate’s research.

f. The maximum word length, including bibliograpagd notes, is 90,000. Any
appendices included in the thesis remain outsielevtird limit.

g. A variety of media may be used to support/infeesearch work - e.g. CDs,

websites, photographs, and emerging technologies.

The order in which components b. to d. are presemted the nature of any additional
written work, will vary from discipline to discipie.

Candidates who are taking a structured Ph.D. fofallaiw this exact same procedure
in relation to their thesis.

PhD by Publication:
The PhD thesis by publication should consist of:

a. A set of papers.

b. An accompanying document no less than 10,00dswviorlength which gives
a detailed overview of the theme(s) common to alpgrs included in the
thesis.

C. All papers, including the introduction and carsibn, should normally be
contained within one document.

d. Only peer-reviewed papers should be considevedntlusion, though the

number of papers may vary across disciplines.
Novel contribution should be apparent in at lebsta of the papers. All papers and

the accompanying overview should be presented andd(together) in accordance
with University regulations.
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Professional Doctoral Thesis:
The professional doctoral thesis may follow eitbethe structures described above.
Alternatively, the Professional Doctoral thesis ntele the following format:

a. A research project.
b. A clinical portfolio or a reflective practice gifwlio.

In this case, the research project should constitatless than 50% of the final thesis.

PhD by Portfolio/Composition:
A candidate may submit:

a. A portfolio of compositions.

b. An accompanying commentary of no less than 20,80@rds in length
detailing the research questions addressed throtngh medium of
composition.

The thesis as a whole should demonstrate artigti@ad originality.

All doctoral theses are examined under the samditbams and through the same processes
of independent examiners angiga voce examination.

8.2

8.3

8.4

The student should provide the Registry with onié-lsound copy of the thesis for
each examiner as well as a soft-bound copy fostipervisor. The binding is deemed
to be temporary pending completion of the examamagirocess.

On completion of the examination process, one afdit copy of the thesis shall be
submitted in electronic format. It shall be subjéxtthe regulations as to format,
except where those apply specifically to physicalpprties of the print copies, for
example regulations under 8.4 covering bindingallnother respects the electronic
copy shall contain exactly the same content asbanah exact surrogate of, the print
copy. The electronic copy shall be uploaded tecuie web space by the supervisor
or the internal examiner. All accompanying materad). appendices, files contained
on CD-ROM or DVD, that is submitted with the boutwpy of the thesis must also
be uploaded to the secure web space. The candidktbe required to sign a
declaration form confirming that an e-version of thpproved thesis has been
submitted to the Library. The completed form mastsubmitted to Registry with the
two hard-bound print copies of the thesis.

The language of the thesis shall normally bigeeiEnglish or Irish. Other languages
shall require the approval of the Graduate StuBieard. This approval should be
sought at initial registration.

The thesis shall:

e Be bound within boards of sufficient rigidity to paort the work when it is

standing upon a shelf. The colour of the boardd bleaJniversity blue (Pantone

Ref: 289).

Have the following information on the front (boaver:

- the title of the thesis in at least 24pt (8 mypet

- the initials and name of the candidate

- the award for which the thesis is submitted &\, MBS, LLM, MSc,
MEng, Professional Doctorate, PhD

- the year of submission, i.e. the calengzar in which the Faculty Awards
Board approves the award.
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The subject area must not be stated; the referehould be to, for example,
‘PhD’, not ‘PhD in xxxx'.
The same information (excluding the title of thedis) shall be printed in the
same order in at least 24 pt (8 mm) type alongsttire of the cover in such a
way as to be easily legible when the thesis isglyilat with its front cover
uppermost. All lettering on the cover and the spghell be gold in colour and
clear of any graphic design.
Be printed, typewritten or otherwise reproducedaog side only of good-quality
white A4-sized paper (210mm x 297mm), with a mimmdont size of 11,
doubly or one-and-a-half spaced, with a left haradgim at the binding edge of
not less than 40mm and all other margins not ks 20mm:
Pages must be numbered consecutively throughowéxhencluding those pages
incorporating photographs or diagrams which arkiged as whole pages.
Where the thesis consists of more than one voluime, pagination should
indicate the Arabic number of the volume as wellheespage number referring to
the volume.
Page numbers should be located centrally at thterhatf the page and about 10
mm above the edge of the page.
Appendices should be named alphabetically, and egmtendix paginated
consecutively but separately from the main textfaoich the others.
Contain a title page with the following information
the full title of thesis, and subtitle, if anyndaqualifications, if any, of the
candidate
the award for which the work is submitted
the name of the University, the supervisor anthef School with which the
candidate is registered
the month and year of submission
the total number of volumes and the number ofpiégicular volume, if there
is more than one volume.
Have a page, bound into the thesis immediatelyofollg the title page,
containing the following declaration, signed by tamdidate:

| hereby certify that this material, which | nowbsuit for assessment on the
programme of study leading to the award of .................... (insert title of

degree for which registered) is entirely my own kyand that | have exercised
reasonable care to ensure that the work is origamal does not to the best of my
knowledge breach any law of copyright, and hasbeein taken from the work of

others save and to the extent that such work hes bted and acknowledged
within the text of my work.

Signed: (Candidate) ID No.: Date:

Be accompanied by an abstract of not more thanwgfids. This should follow the
table of contents in the thesis. In addition, twose copies of the abstract should be
submitted at the same time as the thesis. Theaabsthould be printed or typed in
single spacing and should indicate the author baditle of the thesis in the form of

a heading.

Have photographs and/or diagrams firmly fixed iagel and appropriately indexed,

each accompanied by an explanatory legend.
Where footnotes and indented quotations are usedetmay be in single spacing.

Have any abbreviations, other than those in norosd#, accompanied by an

explanatory guide.
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8.5

8.6

8.7

8.8

8.9

8.10

8.11

9.1

A thesis should not be excessively long. Th&imam limit for a doctoral thesis is
90,000 words of text, including bibliography andew and for a Master's thesis is
45,000 words of text, including bibliography ande® In the case of scientific and
technological theses, the amount of text may b& Bescause of this variation from
subject to subject, the advice of the Supervisoukhbe sought at an early stage in
the preparation of the thesis. The word length nbesstated on the notification of
intention to submit for examination (PGR4) formtire space provided. For taught
doctorates the acceptable word length should féllizvthe parameters of a Master’s
thesis and doctoral thesis and is a matter forudson between the supervisor and
the student.

Copies of the thesis submitted for examinatigh remain the property of the
University. The University will place one print ogpnd one electronic copy of the
thesis in the Library for free consultation. Thebiary retains the right, subject to
paragraph 8.7 below, to include the summary orrabistin any list of theses
published by the University or any publication thigh the University may decide to
contribute a list of theses.

Candidates are required to sign a declaratiom {Thesis Access Consent Form), at
the time of submission of the thesis for examimatfermitting access to their thesis;
where questions of the confidentiality of the comdearise, candidates may request
and obtain temporary restriction of access up tmaximum of four years for
sufficient cogent reasons, using the appropriatanfoAn application for the
restriction of access must be approved and cougited by a research student's
supervisor.

The candidate may publish material in advaniceresentation of the thesis, but
reference should be made to any such publicatitimeinhesis.

Copyright in the thesis, ownership of the iletetual property arising in the course of
its preparation, and patent rights in respect of @levant product or process are
matters for agreement between the candidate ardriversity made in this regard..

Every candidate irrevocably grants to DCU ésdespective successors and assigns,
a non exclusive, worldwide, royalty free, perpetiizénce to re-produce, distribute,
modify, store, copy, publicly perform and publidijsplay, with the right to sub-
licence through multiple tiers of sub-licenceeg] #me right to assign such rights in
and to the thesis including, without limitation thght to use in any way whatsoever
the thesis. DCU may copy, publish, make availadbigtribute, license, or otherwise
use the thesis in any manner worldwide via any aradncluding without limitation
intranets, extranets, mobile phones, GSM/3G phoh&s? phones, databases, print,
interactive television, digital media services,célenic media services, platforms, or
any networks (including without limitation telecoranications, wireless, radio,
television, cable, satellite, terrestrial networkgjrently in existence or which may be
developed in the future and the Internet.

The use of external professional individualsomanisations for proof-reading or
copy-editing of theses on a paid basis is not gechi

APPOINTMENT OF EXAMINERS FOR RESEARCH DEGREES

The purpose of this section is not only to @mite procedures for the appointment of
examiners but to set out what students can rebsoeapect from the University
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regarding the examination of their work. The (&iae Studies Board is responsible
for approving the appointment of both internal amrternal examiners.

SELECTION AND NOMINATION OF INTERNAL EXAMINERS
The regulations and guidelines informing the apoént of Internal Examiners shall be to
all intents and purposes, and in as far as is Iplesshe same as the regulations and guidelines
for appointment of External Examiners as set olihvibe However, the Internal Examiner,
unlike the External Examiner, will need a broacheatthan specific familiarity with the
research. The Internal Examiner should normalla lpermanent member of academic staff
of the University and hold a doctoral qualificationbe of the grade of Associate Professor or
Professor if they do not hold a doctorate. Nomorati of staff who are not permanent
members of the University must be accompanied tglevant supporting statement from the
supervisor as to the reasons for the nomination.

SELECTION AND NOMINATION OF EXTERNAL EXAMINERS
For research awards, external examiners are apploifar specific candidates. External
examiners for research students should not be mjggbimore than twice in a four-year
period. Appointments may be made irrespective oéreal examiners’ duties with regard to
taught programmes. No distinction should be madette purposes of appointing external
examiners, between Master’'s and doctoral students.

In no circumstances should the student be invoimedny aspect of the selection of the
external examiner.

No individual external to the university who hasegicas supervisor to a student may act as
external examiner for the student following themigsion of the thesis.

The External Examiner(s) should be contacted in&tlymto ascertain availability and
willingness to undertake the role in the timesealeisaged.

All nominations of external examiners are submitted approval to the Graduate Studies
Board by means of the notification of intentiorstdomit thesis for examination (PGR4) form,
which includes an outlineurriculum vitae for completion.

Qualities
External examiners should normally have the follapgualities and competencies:

* Recognised expertise in the area which is the subjatter of the thesis being examined.

e Experience in supervising research students anthenexamination process of such
students.

e Formal academic qualification and/or professionaalification and experience at the
level of the area being examined.

e Ability to command the respect of colleagues.

Independence

It is imperative, for quality assurance purposkat the external examiner is independent of
the University, of the supervisor, of its interdaminers and of the candidates presenting
themselves for examination. Thereby the DCbhflict of Interest Policy and Guidelines
http://www.dcu.ie/staff/conflict_guidelines.pdéhould be adhered to in relation to any
appointment. In particular, it must be ensured #tiagxternal examiners should:

e not have been in the employ of the University (y aapacity) in the five years prior to
appointment.
e not have been a student of the University in the fiears prior to appointment.
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not be a beneficiary of any bursary or remuneratiom the University other than from
the post of external examiner or membership of aocréditation Board or
recruitment/promotions panel.

not have advised the student on the work undenpintie preparation of his/her thesis.
not have published with the supervisor in the presifive years.

Equality

In line with the University’s policy and stated canitment to best practice in equality issues,
Heads of School must ensure, in so far as possbbalanced gender representation in the
appointment of External Examiners to the examiniegm for research awards. Where
necessary, representation of the other gendereexamining team should be by means of

the

9.2

9.3

9.4

9.5

9.6

9.7

Independent Chair.

APPOINTMENT PROCEDURES

Candidates for research degrees are requireatify their supervisor initially of their
intention to submit a thesis for examination, using appropriate form. They must
give at least three months’ notice and provide @medy200-word abstract of their
work.

On receipt of this notice of intention to submithasis, the supervisor is required to
consult with the relevant Head(s) of School on sieéection and nomination of

appropriate Internal and External Examiners. Thpesusor is responsible for

making initial contact with the proposed Externaghfiner.

Following completion of the process of condidtareferred to above, the supervisor
is required to submit the completed form to the iRegwithin two weeks of initial
receipt from the candidate. Completed forms willsSbémitted to the next scheduled
meeting of the Graduate Studies Board.

Following approval by the Graduate Studies Boaf the appointment of the
Examiners nominated, the Registry will issue a @rwritten invitation to the
person(s) nominated to act as External Examinarfd) in addition, will provide a
copy of the abstract of the work to be examined.

Candidates are required to submit soft copidghesis to the Registry as outlined at
8.2 above. The agreement of their supervisor, @dH# School to submit the thesis
should be obtained prior to such submission (se@above).

Following receipt of these copies, the Registily immediately forward a copy to
each Examiner together with the relevant ExamindRgport Form and the
Examination Regulations for Examiners. Examiners resrmally expected to carry
out their duties within two months of receipt ottthesis to avoid hardship to the
candidate. The Registry and the candidate's sigmrshould be notified immediately
if there is any difficulty in adhering to this timmequirement.

In the case of a thesis submitted for the awéalPhD, or Professional Doctorate, it
will be the duty of the supervisor to liaise witfetExaminers regarding arrangements
for the viva voce examination. Such arrangements should be finalesedoon as
possible after receipt of the thesis by the Examsirad notified in writing to the
candidate and to the Registry. The candidate wilhthvised of the composition of the
Board for theviva voce examination. However, the candidate is precludednf
making any contact with the External Examiner otice appointment has been
confirmed. Theviva voce examination will be supervised by an Independent
Chairperson nominated by the Head of School.
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9.8 Examiners' Reports and Recommendations wittferred to the next meeting of the
relevant Faculty Awards Board for Research degfsss Section 10 for details).
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10.

10.1

10.2

10.3

10.4

10.5

10.6

10.7

10.8

REGULATIONS FOR EXAMINERS FOR MASTER’S, PhD DEGREES BY
RESEARCH AND PROFESSSIONAL DOCTORATES

INTERNAL AND EXTERNAL EXAMINERS

Each candidate for a higher degree by researchbgilexamined by at least one
Internal Examiner and at least one External Examisee Section 9 regarding
appointment procedures). The Internal and ExteExalminers must not have been
involved with the progress of the candidate's neseand in particular the internal
examiner may not be a member of the supervisorglpan

External and Internal Examiners may meet waade ofviva voce examination, if
required, without a candidate's academic supenéadfor the Independent Chair of
the examination being present

PROCEDURE FOR EXAMINATION
The thesis will be referred by the Registrythe Examiners, who cannot accept it
directly from the candidate or the supervisor.

Examiners are normally expected to carry boefrtduties within two months of
receipt of the thesis. Examiners’ draft writtenadp on the thesis should be made
available to the independent chair of the vivaeast one week prior to tiveva voce
examination. Such draft reports can be modifiedhgyexaminers on the day of the
examination in light of the experience afforded #waminers by theiva voce
examination.

Theviva voce examination should be held at Dublin City Universiinless prior
approval has been obtained from the Graduate St@diard to hold it elsewhere.

Theviva voce examination shall be carried out jointly by thetdétral and Internal
Examiners; the proceedings shall be supervised rbyindependent Chairperson
nominated by the relevant Head of School in coasol with the candidate's
supervisor. The candidate's supervisor may be predetheviva voce examination.
However, the candidate must be given the optiostating, not later than ten days
prior to the examination, that he/she would préfier supervisor not to be present. If
this is indicated, then the supervisor should r®tpbesent. The supervisor, where
present, is not permitted to participate in theneration. He/sheshould provide
clarification of any matters only if and when resiesl by the examiners or the
Independent Chair. The supervisor does not pastieipn the final decision and
should leave the meeting while the deliberatiomslileg to this decision are taking
place, unless asked by the Chair to remain.

EXAMINATION OF THE THESIS

Examiners should assess a Master's thegie light of the following criteria:

- The thesis should show evidence of independentgtitoand work by the
candidate

- The investigation or critical study should be seknigi

- The candidate should understand the significantlkeeoivork.

Examiners should assess a doctoral thedigilight of the following criteria:

- The thesis should contain original, independentkwibiat is weighty and
significant.

- The thesis should represent a significant contidbuto knowledge of the
subject through the discovery of new facts andierdaxercise of independent
critical powers.
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10.9

- The thesis should demonstrate the candidate'styabili undertake further
research.

- The thesis and abstract should be presented innga¢inally correct English
or Irish or, exceptionally, in another languagedq ahould be readable and
succinct.

- If the candidate's research is part of a collabaajroup project, the thesis
should indicate clearly the candidate's contributamd the extent of the
collaboration.

- In theviva voce examination, the candidate should demonstrateteahesis
presented is his/her own work, and that he/shehaslequate understanding
of the research topic and of the broader field mbWdedge to which the
research belongs.

EXAMINERS' REPORTS AND RECOMMENDATIONS
Following theviva voce examination the examiners should complete the PfeRG
relating to the examination of the thesis. If amminer wishes to change the written
report on the thesis after tiweva voce then this should be done at the end of the
examination or, at the latest, within one weekhaf &xamination (in the latter case,
the report should be sent to the Independent Chaig¢ Chair is responsible for
sending the report to the Registhy.the case of a Master's candidate, whereive
voce examination is required, the Internal Examinerasponsible for sending the
completed report to the Registr\Reports should incorporate a commentary on the
work presented for examination as well as detaibimy corrections to be made.
Examiners should give clear grounds for their rec@mdation, particularly if it is
not clear-cut and favourable.
- Where the Examiners recommend a revision and retssion of the thesis,
they should provide the candidate with a clear antten statement of the
changes required, and should also include this théfr reports.

The final outcome of the examination process shdddreported as one of the
following recommendations:

- that the degree sought be awarded

- that the degree sought be awarded subject to ylesmécified textual
emendations

- that the degree sought be awarded subject to glspdcified revisions to
content

- that no degree be awarded, but that the candidatallowed to submit a
revised thesis, normally within a year

- that, where a doctoral award is sought, a Masiegsee be awarded instead

- that no degree be awarded

- that, where a Master's degree was sought, the datedbe advised and
permitted to withdraw the thesis for revision aaesubmission at a later date
for the award of a doctorate, subject to the follmrconditions

= the candidate, prior to such re-submission fordbetoral award, must
have been a registered full-time graduate resestutient for at least
twenty-four months (or pro-rata for a part-time istégred postgraduate
student).

= the re-submitted thesis shall be examined in aecme with the
regulations for examination of theses presentedafdoctoral and by a
different External Examiner, to be appointed bydbite Studies Board.
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10.10

10.11

10.12

10.13

10.14

10.15

10.16

10.17

10.18

10.19

10.20

- Where a thesis has to be revised, the revisiond lsbecarried out to the
satisfaction of the internal examiner and/or theemal examiner(s), as may
be determined by the examiners. As the superviges dot participate in the
examination process, he/she should not sign offremised theses. Such
signing off is the sole responsibility of the exasris.

- Following incorporation of revisions, the thesiosghl be reviewed only to
establish the extent to which the examiners’ recemuations have been met.
There should be no further review of the thesisthier grounds.

REMIT OF INDEPENDENT CHAIR

The Chair’s role is to manage tlga voce examination, ensuring that the candidate
is treated fairly, to provide guidance on the Umity’s academic regulations and
practices and to communicate the outcome of thenimaion to the student
following the viva voce examination. The Chair will make sure that all thquired
documentation is completed and communicate theomédo the appropriate parties.

The Chair should be drawn from a pool of erpeed academic staff with
experience of doctoral supervision. He/she shallfmonnected with the programme
of research carried out by the candidate under evion.

The Chair shall not have any input into, artipipate in any way in, the assessment
of the candidate; the assessment of the candidatains the sole responsibility of the
Examiners.

It is the responsibility of the supervisoptopose the examiners and Chair, subject to
the agreement of the Head of School, to obtainajaropriate approval from the
Graduate Studies Board, and to arrange the ddtee@iva voce examination and the
location.

The Chair is responsible for ensuring thatégkamination form, which includes the
examiners’ reports on the thesis and onvilva voce examination, is correctly filled
out and is returned to the Registry once the fihakis has been signed off by the
internal and/or external examiner(s).

The Chair, prior to theva voce examination and in consultation with the examiners
will determine the order of questions and the avévemat of the examination.

A candidate may be asked by the Chair twdoite his/her research briefly and
summarise the main findings.

The length of theiva voce examination may vary in accordance with different
disciplinary practices, and it will also dependtbe examiners’ requirements. As a
guideline, it should normally be in the range ond-a-half hours to three hours.

At the end of theiva voce examination, the candidate and the supervisor lvall
asked to leave the room while the board deliberategshe outcome (unless the
supervisor is asked by the Chair to remain). Thiglynermally be requested to return
after the decision has been made in order to loem#d of it by the board.

Candidates must not contact their examingos @ theviva voce examination; any
communication should be through the supervisor(s).

PROCEDURE AFTER EXAMINATION
The Registry will refer the Examiners' Repdd the appropriate Faculty Awards
Board for Research Degrees for consideration satnéxt meeting. Thereafter, a
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consolidated report listing the names of candslateommended for a higher degree
is presented to Academic Council for approval.

10.21 The Registry advises candidates of the afficutcome of the Examination process
where a thesis has been referred for revision @revino award, or an award lower
than the one sought, has been recommended by thifers.

APPEALS

10.22 A candidate cannot appeal the outcome ofettemination on the basis of the
examiners’ judgement. A candidate does, howeveve Ithe right to appeal the
outcome on the grounds of process and procedure.

10.22.1 Appeals must be submitted by the candidateyiting, to the Dean of
Graduate Studies within ten days of the notificatod the decision, and
must be supported by acceptable documentary ewedendining the
circumstances which have given rise to the appeal.

10.22.2 An Appeals Board for Research Degrees dbmllconstituted. The
membership of the Appeals Board shall consist efean of Graduate
Studies (as Chair) and the Faculty Associate D&mResearch. If one
of the Deans has been involved in the examinatiocgss, he/she will
not take part in the appeals process and an apai®gubstitute from the
Faculty will be nominated to the Appeals Boardhi Dean of Graduate
Studies has been involved in the examination psycke/she will not
take part in the appeals process and the Boarcbwitthaired by one of
the Associate Deans.

10.22.3 The Appeals Board shall consider each #&ppeaits merits and
determine a course of action on the basis of tladuation of all relevant
circumstances, documentary evidence, and reporing to the
student's prior academic progress and his/her peaioce in the
examination process. If deemed appropriate, anmew@ndation from an
additional examiner, or examiners, may be sou§hich examiners must
be approved by the Graduate Studies Board.

10.22.4 All decisions of the Appeals Board arelfarad binding.

11. FACULTY AWARDS BOARDS FOR RESEARCH DEGREES

Procedures for processing Examiners' Reports aent tecommendations in respect of
Candidates presenting for Research Master's antbi2b®egrees.

11.1 Establishment of Faculty Awards Boards for Resarch degrees

In each Faculty, there shall be constituted a BéardResearch degrees chaired by the Dean

of the Faculty or his/her nominee (who will norngdbe the Associate Dean for Research).
The membership of each Board shall be drawn tf@racademic staff of the
Faculty together with relevant academic staff dieotFaculties who have
been involved in cross-disciplinary research prsjecSupervisors of
candidates who have been examined and internaliegesnof same must
attend.

11.2  Scheduling of Faculty Awards Boards for Reseah degrees
11.2.1 There will be two officially scheduled meegs per calendar year of each of
the Faculty Awards Boards for Research degrees,rospring and one in
Autumn. The exact dates will be indicated in thedemic Calendar.
11.2.2 The convening of a meeting of the Facultyafds Board for Research
degrees shall be notified to academic staff by Registry following
consultation with the relevant Dean/Associate Dean.
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11.3 Remit of Faculty Awards Board for Research Deges

11.3.1 Considering and approving (or otherwise wheecessary) the award of
research degrees
Noting that Progression and Award Boards withioufdes in relation to
taught elements taken by students have taken pkecwcessary to approve
grades for graduate training elements

11.3.2 Processing of examiners’ reports and teemmmendations

11.3.3 The Board will be required to ensure that ékamination process for each

candidate has been carried out in accordance wétieamic regulations.

11.3.4 The Board will be required to draw the dattenof the Graduate Studies

Board to individual comments by examiners if suomments are deemed to
provide useful feedback to the University.

11.35 The Board will be required to consider sfieadly issues arising from a

negative report by an examiner, and recommend anoppate course of
action to the Graduate Studies Board and Acadenman€l for their
consideration. The subsequent decision of Acad&niencil in respect of a
recommendation submitted by the relevant Facultya’ls Board for
Research Degrees will be communicated in writinght® research student
concerned.

11.4  Documentation for Meetings
1141 Examiners’ reports on candidates for retedegrees will be provided by the
Registry and will be available for consultation dref the meeting. A copy of
each thesis examined will be available at the Boéaudarify issues raised by
the Examiners.
11.4.2 Details relating to graduate education mesltihat a student has taken, and
the student’s active contribution record, will alsavailable at the meeting.
12. DEFERRAL/WITHDRAWAL —
12.1  Deferral

It is preferable for students to conduct theiesgsh without interruption in so far as
possible. However, in some circumstances, for @@anin the case of illness,
financial or family difficulties, it is possibleot apply for a formal temporary
cessation of registration until the difficultiesave been resolved. Deferrals
should normally be granted only in such exceplianaumstances. Requests for
deferral will be granted automatically where resjed as an equivalent to maternity
leave. Deferrals must be approved by the supenasal the relevant Head of
School and will usually be for one semester or acalemic year.

Students wishing to defer must notify the Regisinyadvance of the deferral, in
writing by completing an Application for Deferrairim.

During any temporary cessation of registratiore #tudent’s participation on the
research programme is suspended and any minimumodpef registration is

extended by a corresponding period. No tuitionsfege payable during this
period. During this time the student will not batited to supervision or to use the
University facilities including the Library. Regul fee payments will be applicable
when students are absent from the University foerdod of less than three months.

When a student is externally funded, he/she shdidduss the situation with the
supervisor(s) in the first instance, and the spong agency should be consulted if a
temporary cessation of study is necessary. Stademt supervisors should be aware
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of any possible implications this temporary cdssatay have on the funding and of
any additional requirements stipulated by the fngdody. Students who defer do
not receive a stipend during this period, as stigeare paid only during active
registration. The Graduate Research Office shbeldhotified prior to the student
seeking a deferral from the University.

12.2  Withdrawal
Research students withdrawing from the Universitysimnotify the Registry in
writing by completing and submitting a Withdrawalrfn.

APPENDICES
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