
STAGE 1

Retirement Confirmed 

PAY Application can Proceed

(Applicant)

STAGE 2

Data provided by applicant and 
and collated by HR

1 month (approx)

(Applicant and HR Pensions)

STAGE 3

Application Review & 
Assessment

Up to 6 weeks

(PAPS – External Provider)

STAGE 4

Application Reviewed and 
Approved by Department of 

Education & Skills

From 3 – 12 months

(Department of Education & Skills)

STAGE 5

Notification of Outcome to 
Applicant

Up to 2 Weeks

(HR Pensions)

Professional Added Years Application Process

During the course of the PAY process applicants will be given monthly updates by email
A more detailed outline of the steps is available at https://www.dcu.ie/hr/DCU-Pensions-Approaching-
retirement.shtml
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