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As schools remain closed due to COVID-19, some applicants and their schools are
experiencing difficulties in completing parts of Section B Educational Impact Statement of
their DARE application in time for the 15 March deadline.

In order to enable applicants to complete their application, DARE will accept an electronic
signature from the school principal or deputy principal and an electronic stamp on the
Educational Impact Statement (EIS).

The electronic signature must be a scanned digital copy of the principal’s/deputy principal’s
actual signature. A typed signature is not acceptable. The electronic signature and
electronic stamp must be clear, legible and of good quality so it can be verified during DARE
assessment.

All Educational Impact Statements will be subject to verification directly with the school
where necessary.

The Educational Impact statement (Sections 1-6) can be completed digitally on the pdf. It is
the responsibility of the applicant to ensure that the final completed Educational Impact
Statement is posted to CAO to arrive by 15 March 2021.

Important Instructions

¢ When submitting the Educational Impact Statement, the applicant and parent/
guardian (if the applicant is under 18 on 1 January 2021) should have signed the
form to indicate they are satisfied that the content is accurate and complete.

e The form MUST be signed (either digitally or physically by the school principal or
deputy school principal and contain the school stamp. The school stamp can be a
physical stamp or electronic version of the school stamp).

e Applicants are not permitted to alter or in any way adjust the responses on the EIS
after it has been signed off by the principal/ deputy principal. During the DARE
assessment process, where there is doubt over the authenticity of an EIS, DARE
assessors may contact schools to verify the information submitted. Applicants found
to have altered the EIS may be deemed ineligible.

NOTE: These changes relate to applications to DARE for entry into Higher Education in
2021 ONLY. Unless specified, document requirements in the future will revert to those
previously listed.



Further instructions on how to download and complete the EIS is available
www?2.cao.ie/downloads/documents/2021/EIS help.pdf

You can save this form to your PC/laptop and enter the required
information electronically. You may need to download Adobe Reader Xl or
Adobe Reader DC to do this. This is available at
https://get.adobe.com/reader

Instructions for entering electronic signatures/ stamps on
Section B Educational Impact Statement (EIS)

Electronics signatures and stamps can be entered into Section B Educational Impact
Statement in two ways:

A. The school can copy and paste a signature and stamp into the PDF form depending
on the version of PDF reader used.

OR

B. The school can enter a signature stamp digitally using the signature function on the
PDF form (instructions on how to proceed with this method are outlined below)

1. Scroll to signature section of the EIS.

This form was completed by (type/print name):

Guidance Counsellor O Learning Support Teacher O Visiting Teacher O

Year Head O Principal O Deputy Principal O

We the undersigned agree that, to the best of our knowledge, all the information provided on this form is true, correct
and complete.

r r
Signature of Applicant Signature of Parent/Guardian
(if applicant is under the age of 18 on 1 February 2020)

School stamp

Print name of Principal/Deputy Principal
['-'

Signature of Principal/Deputy Principal

Date: / /



http://www2.cao.ie/downloads/documents/2021/EIS_help.pdf
https://get.adobe.com/reader/

DARE .

2. Click on Signature of Principal/Deputy Principal. The following box will appear.
Select option to Create a new Digital ID and click Continue.

Configure a Digital ID for signing

Select th f Digital ID:
A Digital ID is required to elect the type of Digita

create a digital

signature.The most secure

Digital 1D are issued by

trusted Certificate O Configure a smart card or token connected to your
authorities and are based computer

on secure devices like smart

card or token. Some are

based on files.

E‘ Use a Signature Creation Device

Use a Digital ID from a file
You can also create a new @? Import an existing Digital ID that you have

Digital 1D, but they provide obtained as a file
a low level of identity
assurance.

@ Create a new Digital ID
Q  Create your self-signed Digital 1D

Cancel Continue

3. Select Save to File.

Select the destination of the new Digital ID

Digital IDs are typically @ Save to File
issued by trusted providers

that assure the validity of
the identity.

Self-signed Digital ID may
not provide the same level Save to Windows Certificate Store

e L O l Q[E] Save the Digital ID to Windows Certificate Store to

b ted i : -
© accepredin some s be shared with other applications
cases.

Save the Digital ID to a file in your computer

Consult with your recipients
if this is an acceptable form
of authentication.
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4. Complete fields (Name and Email Address) in red below and click Continue.

Create a self-signed Digital ID

Enter the identity Name Enter Name...
information to be used for
creating the self-signed

Organizational Unit Enter Organizational Unit...
Digital ID.

Digital IDs that are self- Organization Name Enter Organization Name...

signed by individuals do not

provide the assurance that Email Address Enter Email...
the identity information is
valid. For this reason they
may not be accepted in
SOme use cases.

Country/Region IE - IRELAND
Key Algorithm 2048-bit RSA

Use Digital ID for Digital Signatures

5. Create a password for the Digital ID/Signature.

Save the self-signed Digital ID to a file

Your Digital ID will be saved at the following location :
Add a password to protect

the private key of the

Digital ID. You will need this C:\Users\Sinéad\AppData\Roaming\Adobe\Acrobat\D(
password again to use the

Digital ID for signing.

Save the Digital ID file in a Apply a password to protect the Digital ID:

known location so that you
can copy or backup it

Confirm the password:
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6. Click Save.

Save the self-signed Digital ID to a file

Your Digital ID will be saved at the following location :
Add a password to protect

the private key of the
Digital ID. You will need this
password again to use the
Digital ID for signing.

C\Users\Sinéad\AppData\Roaming\Adobe\Acrobat\D(

Save the Digital ID file in a Apply a password to protect the Digital ID:
known location so that you

can copy or backup it sssssnes -

Confirm the password:

sesreses

7. Choose Digital ID for signing and click Continue.

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

) @ Principal's Name (Digital ID file) View Details
R Issued by: Principal's Name, Expires: 2026.01.15

o @ Dr Test (Digital ID file) View Details
R Issued by: Dr Test, Expires: 2026.01.15

( Configure New Digital ID) ( Cancel )
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8. Select Image logo and click on Browse. (Using the browse option, select the folder where
the Digital ID/Signature is saved. Select the file)

Customize the Signature Appearance

E g @ O

Text Draw Image None

Browse Clear
Include Text Text Direction

COName DDistinguished Name Auto
ODate [OJAdobe Acrobat Version
OLogo O Location

OReason OLabels 0123456789

Preset name | signature Cancel Save

Digits format

9. If you have a jpg picture file of the signature, save to pdf format(right click on file and save
as pdf or convert to pdf). You can then click on the file and insert to the EIS.

Customize the Signature Appearance

B g @ 0O

Text Draw Image None

LA B R _L - .

i

Browse Clear
Include Text Text Direction

CName DDistinguished Name Auto =
ODate [DJAdobe Acrobat Version
OLogo O Location

OReason OLabels DRI

Digits format

Preset name  signature Save
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10. You will need to enter the password again for verification purposes.

Sign as "Principal's Name" X

Appearance  signature

(RS RA AL b L L - - -

8

View Certificate Details

Review document content that may affect signing
[Enter the Digital ID PIN or Password...

11. Click sign and save EIS.

This form was completed by (type/print name):

Guidance Counsellor O Learning Support Teacher O Visiting Teacher O

Year Head O Principal O Deputy Principal O

We the undersigned agree that, to the best of our knowledge, all the information provided on this form is true, correct
and complete.

C In

Signature of Applicant Signature of Parent/Guardian

Print name of Principal/Deputy Principal

| Mo Bl |

Signature of Principal/Deputy Principal

o« 53 ()« [ [

(if applicant is under the age of 18 on 1 February 2021)

School stamp
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Instructions on how to insert an electronic stamp on the EIS.

1. The stamp can be copied and pasted into the EIS document.

2. On the right hand menu, select More Tools.
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- B Educational Impact
Section B: Statement 2021

53]

Instructions for completion:

« This form has a dual purpose. Itis used along with evidence of disability documentation to help determine eligibility
for applicants applying through DARE. The form also provides background information to colleges on the applicant’s
educational experience and helps to determine appropriate supports at third level.

The appropriate teacher in the school should complete the Educational Impact Statement (EIS) checklist with the
applicant. That teacher should then complete the rest of this form. This form MUST be signed and stamped by the

N O

Organize Pages
Compress PDF
Redact

Protect

Fill & Sign

Send for Comme...

school principal or deputy principal.
« EIS forms completed by a PLC or FET college will not be considered in determining DARE eligibility. lé More Tools
« A Teacher’s Manual has been circulated to all schools to nrovide guidelines on how to complete the Fducational
3. Select the image of Stamp.
4| Section B Educational Impact Statement 2021 v1 (1).pdf - Adobe Acrobat Reader DC o x
ile View Sign Window Help
Home  Tools Section B Educati @ Sign In
QE

é = X )
a= =i (+)
Comment Fill & Sign Edit PDF Export PDF Create PDF

Open |~ Open | ~ Open | ~ Open |~ Open |~

™ e G 20

Share Stamp Measure Certificates

(' show more )
\ v

Add stamps such as “approved" or ‘draft|
Open |+ Open : Open |~

ED

L
Combine Files

4. The Stamp image will then appear on the right hand menu. Click on Stamp picture in
lower right hand corner. Three Stamp options will then appear at the top of the pdf

document.




& Stamp ¥ & Stamps Palette & Custom Stamps ~

le signature requires validating. Please fill out the following form. You can save data typed into this form.

Signature Panel Existing Fields

This form was completed by (type/print name): |

Learning Support Teacher O Visiting Teacher

Principal O

Guidance Counsellor O

Year Head O

Deputy Principal

?

We the undersigned agree that, to the best of our knowledge, all the information provided on this form is true, correct

and complete.
C IC
signature of Applicant Signature of Parent/Guardian
I | (if is under the age of 18 on 1 February 2021)
School stamp
Print name of Principal/Deputy Principal
| Megy Blegas ‘
Signature of Principal/Deputy Principal
oate: [ |||/ / ]l
6/6

5. Select

Stamp option at the top of the screen.

There are a number of ways to enter a stamp on the form.

6. When you select Stamp option only, you can copy an image of an existing stamp from

clipboard.

Ind all signatures are valid, but with unsigned changes z
b typed into this form.

Reading speed

& Stamp * 8 Stamps Palette & Custom Stamps ~

Highlight Existing Fields

Dynamic »
En
. Sign Here .
Spelling
Standard Business » 0
Writing speed
B
Mathematical reasoning
and problem solving 2

Mathematical
computation

Show Stamp Names

@ Paste Clipboard Image as Stamp Tool

Mathematical fluency

This form was completed

Guidance Conunsellor m

by (type/print name):

| earnine Sunnort Teacher m Visiting Teacher m

. Please fill out the foll

In was completed by (
le Counsellor O

indersigned agree tha
plete.

& Stamp v

Stamps Palette &_ Custom Stamps ~

+QO

re of Applicant

&

( Signature

Dynamic

acher O
incipal O

vided on this form is try

Sign Here

Standard Business

Add Current Stamp To Favorites

Remove Current Stamp From Favorites

Show Stamp Names .
dian

Paste Clipboard Image as Stamp Tool on 1 February 2021)

I"School stamp

me of Principal/Deputy Principal

Mees, Blevs
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7. To copy an existing stamp, Open a scanned copy of your school stamp in jpg format.
Right click on the image and select Copy. You can also use the menu option and
select Copy.

Photos - Test school stamp.jpg Add to favourites - 8 X

& secall photos [ERIPRITN @ @ < ¢ Delete 34 Edit & Create 18 shae G

Rotate

Edit & create >

OFFICIAL SCH STAMP

Resize

Copy
Co Galway. Openit
Setas >
View actual size
File information
Photos - Test school stamp,jpg = 8 X
& seeallphotos TN Q W O @ u %R Edit & Create & share &
B Slideshow
Save as
L Resize

Dy copy

OFFICIAL SCHOOL STAMP el S

E3 View actual size

@ File information

CO Ga IWay. &P send feedback

8. When you click on the option Copy Stamp from Clipboard, an image of a rubber stamp
will appear. Click this rubber stamp on the school stamp box. This will then paste an
image of the school stamp. You can resize this image by selecting the corner points
and reducing size to fit into the box. You can drag the image to the school stamp box.

C |

Signature of Applicant Signature of Parent/Guardian

(ifapplicant is under the age of 18 on 1 February 2021)

School stamp o
Print name of Principal/Deputy Principal O O
| I e |
) OFFICIAL SCHOOL STAMP
Signature of Principal/Deputy Principal
Co Galway.‘ E::]

-« [ [0/ [

O Q

6/6
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This form was completed by (type/print name): ‘

Guidance Counsellor O Learning Support Teacher O Visiting Teacher O

Year Head O Principal O Deputy Principal O

We the undersigned agree that, to the best of our knowledge, all the information provided on this form is true, correct

and complete.

Signature of Applicant Signature of Parent/Guardian

(if applicant is under the age of 18 on 1 February 2021)

‘ School stamp

Print name of Principal/Deputy Principal

‘ Masy Blesas ‘ OFFICIAL SCHOOL STAMP

Signature of Principal/Deputy Principal

Co Galway.|
Date: / / ‘ ‘
6/6
Other stamp options
&. Stamp ~ ,S.—a Stamps Palette ,gﬂ Custom Stamps ~

ase fill out the following form. You can save data typed into this form. (

s completed by (type/print name):

nsellor O Learning Support Teacher O Visiting Teacher C

™ L. N ..

Using the Stamps Palette Option you can also create a digital school stamp from an existing
PDF document. In this case, the image of the stamp must be saved as a pdf.

9. Click on Stamps Palette and Click Import.

& Stamp = éle Stamps Palette Sﬁ Custom Stamps ~

ind all signatures are valid. Please fill out the following form. You can save data typed into this form.

wi 3 T ot iledge, all the information
K

an
School Stamp ~| Import..

= e

Siy Signature of Parent/Gi

|: :| (if applicant s under the age o
School stamp

Pr

[ ]

Siy

Dz
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10. Select image of stamp. Select Browse and navigate to folder/file where the digital
stamp is saved.

Select Image for Custom Stamp X
6 /6 .& {
File: Fsk‘top/ElS sig/Test school stamp.pdf Browse...
the followi Sample ( signd
b that, to vided on
dian
on 1 Febru
leputy Pr
2
o b(_at
puty Pri
oK Cancel

11. Select the file — School stamp. The stamp image must be saved in PDF format to use
this option (You can right click file and save as PDF).

35
> ThisPC > OS(C) » Users > Sinéad > Desktop > EIS sig v O
New folder - )
_Personal - 4
e *| Section B Educational Impact Statement 2021 v.
ents % Section-B-Educational-Impact-Statement-2020-
. %) Test school stamp
[#) Test signature
jects ste modifi
P
pents
oads
S
W € >
File name: | Test school stamp Acrobat PDF Files (*.pdf) v
|

12. Select School Stamp and Click Open.



to

Select Image for Custom Stamp X
File: Fsk{op/ElS sig/Test school stamp.pdf Browse...
Sample
Vi
OFFICIAL SCHOOL STAMP

rdi
Co Galway.‘ [:j o

1 out of 1images

= ||

13. Select OK

Create Custom Stamp
fill
:
B OFFICIAL SCHOOL STAMP | Category:
Co Galway.l D Name: |New Stamp
nt
u Select Image for Custom Stamp...
pa
|
- Help OK
1

Cancel

| L |

14. Name school stamp and click ok.
Complete required information below.
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Identity Setup %
Please enter the identity information that will appear on your digital ﬁS—
2 identity stamps. ~_|
Identi
at vy L
Login Name: Sinéad
B Name: |School Stamp ]
B Title: ‘School Stamp .
n
| Company: ‘School Stamp Fol
- Department: ‘School Stamp
t) a
- Email Address: “
; [_] Don't show again Complete Cancel

15. This will place your stamp in the EIS document. You can resize the stamp to fit box
and drag the stamp image to the school stamp box.

.

Signature of Parent/Guardian

(if applicant is under the age of 18 on 1 February 2021)

School stamp

OFFICIAL SCHOOL STAMP

Co Galway.‘ D

Using the Customs Stamp, you can also create a new stamp.

Select Customs Stamp — create and follow steps 10-14 above.



