Card Fee 2026-27 — Terms and Conditions

N.B. There are a number of important terms and conditions linked
with qualification for the Card Fee. The applicant and supervisory
panel should ensure that they understand all steps and take the
necessary actions in a timely manner. Failure to do so will result in
non-eligibility for the card fee and a full fee liability for the academic
year.

Please review the summary of actions required and read the terms
and conditions below carefully and ensure appropriate action is taken.

Card Fee: Summary of Actions Required

Applicants must:

1. Having consulted and gained approval from the Principal Supervisor(s), submit a Card Fee
Statement (via Qualtrics) by 'Friday 26th June 2026.

2. Pay €150 for the Card Fee to Fees by Thursday 30th July 2026. See notes provided by Fees
on How to Make a Pre Payment at the following link

Alternatively include a subcost code for fees on the Card Fee Statement having got approval
for same from your Principal Supervisor.

3. Submit a PGR4 Intention to Submit Thesis for Examination to Registry
(postgraduate.research@dcu.ie ) by Thursday 30th July 2026 for the August GRSB meeting.

The Card Fee itself is already an extension and although further Card Fee extensions have
been granted in the past, these are extremely rare. Also, they will not be considered where a
PGR4 has been approved after the August GRSB - it will be deemed that the student did not
have a realistic chance of meeting the Card Fee deadline in such circumstances and they
won’t have met the Registry requirement for 3 months’ notice of their intention to submit.
This cannot be appealed.

4. Where students have exceeded the DCU Maximum Registration Period (see table below) a
PGR14 form will need to be submitted to Registry (postgraduate.research@dcu.ie) by
Thursday 30th July for the August GRSB meeting.

1If it subsequently becomes apparent in early October 2026 that the Card Fee deadline is very unlikely to be
met due to health or well-being issues, students are advised to discuss the possibility of a DEFERRAL (for the
first six months of the academic year or the full academic year 2026-27) with their supervisory panel. The
deadline for applying for a deferral is the end of October {see Registry website for exact dates) and there may
be fee implications. Late deferral requests will not be accepted.



5. The Card Fee relates only to the period from 1st September to 4th December 2026. It is
assumed that any time out/lost time the student may have had for whatever reason during
their study up until 1st September 2026 (including the period from 2026/27 Card Fee
application to 1st September 2026), has been taken account of and this will not come into
consideration for the Card Fee scheme.

6. The Card Fee does not extend beyond December 2026 where a deferral or suspension is
granted ie. a student who suspends or defers the first six months of the 2026/27 academic
year having applied for the Card Fee, cannot avail of the Card Fee when they return from
deferral/suspension and will be liable for 60% fees for the 2026/27 academic year. They can
of course apply for the Card Fee, if still necessary, in the next academic year.

What is the Card Fee?

The Card Fee is a scheme run by the Graduate Studies Office (GSO), in cooperation with
Registry/Fees. It facilitates a student’s progression through the closing stages of their
research degree by enabling them - when qualifying conditions are met - to avail of a
significantly reduced fee instead of the usual fee associated with their year of study.

Students must be in good standing with respect to their research fees by the end of the
2025-26 academic year to qualify. The Card Fee for 2026-27 is €150%

Who can apply?

Students who are coming to the end of their research master’s or doctoral research and
whose thesis for examination will be submitted to Registry between Tuesday 1st September
and Friday 4th December 2026 will make an application for the Card Fee. It is expected that
students applying for the Card Fee will comfortably submit their thesis for examination by
Friday 4th December 2026. If this is not a realistic objective, then the Card Fee scheme is not
appropriate and should not be used. Further extensions are extremely rare. Under no
circumstances will they be considered where a PGR4 has been approved after the August
GRSB.

What happens if the student does not meet the deadline?

If a thesis is submitted after the 4th December Card Fee deadline, the student either
becomes liable for the full year academic fees (part-time or full-time, depending on
registration) or the outstanding balance will be charged to the subcost code indicated on the
Card Fee Statement.

2This is the fee for the coming period of the Card Fee. The University reserves the right to change this fee in
future iterations.



Am | eligible?

The table below outlines a research student’s eligibility for the Card Fee. Those students
with mixed full-time/part-time registration periods over the course of their study should

contact the GSO (graduatestudiesoffice@dcu.ie) to establish their eligibility:

Cohort Year of registration | DCU Maximum | Fee payment
in 2026/27 to be | Registration requirements for
eligible for Card Fee | Period Card Fee

PhD full-time Years 5+ 5 years Must have paid at

Mixed registration or deferred least 4 years full-time

study periods contact GSO fees

PhD part-time Years 6+ 7 years Must have paid at

Mixed registration or deferred least . > years

study periods - contact GSO part-time

Masters by research | Years 3+ 3 years Must have paid at

full-time least 2 years full-time

Mixed registration or deferred figes

study periods - contact G50

Masters by research | Years 4+ 5 years Must have paid at

part-time least 3 years

Mixed registration or deferred part-time fees

study periods - contact GSO

Professional Doctorate Years 5+ 6 years Must have paid at

least 2 years full-time
& 2 years part-time
fees

Qualification for the Card Fee

Qualification as a Card Fee student for 2026-27 is finally confirmed upon submission of the
thesis for examination in the format required by Registry (ONE single PDF file entitled
'pre-examination copy' with student ID & date) by Friday 4th December. Applicants who
submit by the deadline and therefore qualify for the Card Fee do not receive confirmation of
this from the GSO but GSO will contact Fees on their behalf to ensure that the applicant’s
fee status for 2026-27 is updated.



Do | have to do the Annual Progress Review if I'm hoping to
avail of the card fee?

To be eligible for the Card Fee, continuing research students must engage with the annual
progress review (PGR2) by Friday 26th June and the supervisory panel must have agreed a
positive recommendation for registration for the next academic year, with sign off by the
Head of School. Normal exceptions to the Annual Progress Review apply (see here). If
students want to switch registration status in 2026/27, e.g. from full-time to part-time, this
must be indicated on the PGR2.

Do | have to register If I'm hoping to avail of the Card Fee?

Yes, registering for 2026/27 and making an application for the Card Fee are separate
processes. Even if you have applied for the Card Fee for 2026/27 (via GSO’s Qualtrics form),
you are still required to register (via Registry) in August 2026.

There are a number of considerations on registration to keep in mind:

(1) It is your responsibility to register on time. If your registration remains incomplete as of
4th December, for whatever reason, your Card Fee application will be deemed ineligible.

(2) If your period of registration (ie. what year you are registering for in 2026/27) exceeds
the Maximum Registration Period as outlined in the Academic Regulations for Research
Degrees, a PGR14 form also needs to be submitted to the August GRSB.

Supervisory panels are responsible for ensuring that the PGR14 is submitted by Thursday
30th July for the August GRSB. Failure to do this could result in ineligibility for the Card Fee
and in the thesis submission being rejected by Registry.

(3) Students and supervisors should discuss whether the student should register as a
part-time or full-time student during the PGR2 annual progress review in May/lune. If a
student is to receive tax-exempt stipend payments from September 2026 they must of
course register as a full-time student.

(4) Changes to registration status (full-time to part-time and vice versa) are not permitted by
academic regulations during the academic year. Requests for example to change registration
status before/after the Card Fee deadline cannot be considered.

Do | have to have submitted the PGR4 form to avail of the Card
Fee?

Yes, it is imperative that the PGR4 form has been approved by GRSB no later than the August
2026 GRSB (the deadline for forms is 30th July). The PGR4 is the form where the student
and supervisory panel provide at least three months’ notice of the submission of the thesis
for examination {pre-examination thesis).



A thesis will not be accepted by Registry if the PGR4 form has not been approved. Requests
for approval of late PGR4s via Chair’s action cannot be accepted.

It is the responsibility of the Primary Supervisor(s) to ensure that the PGR4 form has been
submitted by 30th July.

How do | make an application for the Card Fee?

Following consultation and discussion of these terms and conditions, applications are to be
submitted on the 2026-27 Card Fee Statement (via Qualtrics) by Friday 26th June.

The €150 Card Fee should then be paid on or before Thursday 30th July at which point Fees
will record the student’s status as a Card Fee applicant for 2026-27.

In December 2026, after the Card Fee deadline, the GSO will liaise directly with Fees and
confirm the names of those students who have qualified and who have not.

How do | pay the Card Fee?

Where an applicant is to pay the Card Fee themselves, they should pay this directly to Fees
by Thursday 30th July. See the Fees PDF document on How to Make a Pre Payment at the

following link

Alternatively, a subcost code to cover the €150 should be included on the Card Fee
Statement, where it must also be indicated whether the outstanding balance is to be
covered from a subcost should the thesis not be submitted on time. Where a subcost code is
to be used to cover the €150 / outstanding balance, this must be accompanied by inclusion
of the applicant’s Primary Supervisor details. Applicants will also sign off (see ‘Student
Declaration’ section on the Card Fee Statement) on the fact that their supervisor has
approved payment/s from the relevant subcost code/s.

What if | previously applied for a Card Fee?

Those students who have applied for the Card Fee in a previous academic year but have yet
to submit their thesis for examination, are eligible to apply again but must submit a 2026/27
Card Fee Statement and pay the €150 Card Fee by Thursday 30th July. Where a Card Fee
amount has increased from a previous year, the latest Card Fee rate must be paid without
exception.

What if | am eligible but miss the deadline for submission?

All students applying for the Card Fee must meet the Friday 4th December deadline - an
application should only be submitted with this expectation. If there are extenuating



circumstances that are preventing this deadline being met, a deferral needs to be discussed.
Note that the deferral deadline for Semester 1 is posted on Registry’s website and is
normally the last working day in October 2026.

If an applicant does not meet the Card Fee deadline, their fees will revert to the full fee
appropriate to their full-time or part-time year of study. Changes to a student’s registration
status after the advertised deadline cannot be considered — a research student’s registration
status can only be changed at the beginning of the academic year on foot of a request to
switch made during the PGR2 progression process.

GSO will notify Fees of those applicants who have qualified for the Card Fee and those who
have not after the Card Fee deadline has passed.

In line with current protocol, the Fees team will then write to those applicants who have not
qualified (and who are responsible for paying their own outstanding fees). Where the
applicant does not engage in paying the outstanding balance, their DCU account may be
blocked.

If I'm eligible for and meet the Card Fee deadline, when will |
graduate?

The majority of those who qualify for the Card Fee will graduate in Autumn 2027. Some may
graduate in Spring 2027 if they have submitted their thesis for examination by an early
Registry submission deadline in October 2026 (date TBC) and go on to submit a single PDF of
their Final Approved Thesis by early January 2027 (date TBC). Keep track of the relevant

deadlines on Registry’s postgraduate research submission dates

What if | am required to do a full resubmission of my thesis for
examination post-viva?

Applicants who submit their thesis for examination by the Card Fee deadline but
subsequently require a full resubmission following their viva voce, will have their Card Fee
status relinquished at this point and will pay the full fee appropriate to their registration
status for 2026/27. It will be possible for the applicant to submit a new application for the
Card Fee in the next academic year. Students can apply for the Card Fee more than once but
can only qualify once.

What is the €150 Examination Fee?

Research students who have submitted a thesis for examination by Thursday 27th August
are in the ‘examination period’ and will instead qualify for an Examination Fee (Exam Fee).
Exam Fee students will pay €150 fees for 2026/27. There is no paperwork to be submitted to



GSO for the Exam Fee. Exam Fee students must register for 2026/27 and so must engage as

usual with the annual PGR2 progression process.

The Exam Fee should be paid directly to Fees by Thursday 27th August using the same

pre-payment link as the Card Fee.

Summary TIMELINE for Card Fee qualification

Requirement

Deadline for submission

Details

Registry — PGR2 Friday 26th June 2026 PGR2 report on DCU Loop

2026-27 Card Fee | Friday 26th June 2026 Card Fee Statement must only be

Statement (via submitted via Qualtrics; supervisor

Qualtrics) details to be included where a cost
centre is being used to cover the Card
Fee

Payment of Card Fee Thursday 30th July 2026 | See Fees pdf doc on How to Make a
Pre Payment at the following link

PGR4 (as necessary) Thursday 30th July 2026 | PGR4 to Registry
(postgraduate.research@dcu.ie)
N.B. No approved PGR4 form means
the thesis cannot be accepted.
Supervisors need to ensure that the
PGR4 form is submitted to the August
GRSB at the latest.

PGR14 (as necessary) Thursday 30th July 2026 | PGR14 to Registry

(postgraduate.research@dcu.ie)

N.B. No approved PGR14 form, when
required, means the thesis cannot be
accepted. Supervisors need to ensure
that the PGR14 form is submitted in a
timely manner.

pre-examination copy
of thesis for
examination

Friday 4th December
2026

Submit to Registry - contact
postgraduate.research@dcu.ie in
advance.




pre-examination copy
of thesis for
examination: (early
Registry deadline -
possibility of Spring
2027 graduation)

October 2026 deadline -
(exact date to be
confirmed by Registry)

Submit to Registry - contact
postgraduate.research@dcu.ie in
advance.

Final approved copy to be submitted
by early January 2027 (exact date to
be confirmed by Registry).

Summary - Examination Fee

When applicable?

Application process?

Registration
requirements?

Where the thesis for
examination has been
submitted to Registry

(postgraduate.research@dcu.je)

before Thursday 27th August
2026 a student can avail of the
€150 Examination Fee covering
2026/27.

There is no paperwork for
GSO to be completed in
respect of the Examination
Fee. Where a student submits
a thesis for examination
before Thursday 27th August
2026 please contact the
Graduate Studies Office —
email
graduatestudiesoffice@dcu.ie

All research students
must be fully registered
up until such point as
they submit a single pdf
of their Final Approved
Thesis. If this hasn't
been submitted by
Thursday 27th August
2026 the student must
register for 2026/27




