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Scholarship Authorisation Form (SAF)

Academic Year 2023/24
Please refer to “NOTES FOR COMPLETION OF THE SCHOLARSHIP AUTHORISATION FORM (SAF)” on page 3
BIOGRAPHICAL Information 
	
	
	
	

	1.
Student Surname: 

	

	2.
Student Forename(s):
	

	3. 
Student ID Number:
	

	4.
School Name: 
	

	
	


Scholarship Payment Details 2023/24
	
	
	
	

	5.
Start month of scholarship in 2023/24: 

	

	6. 
Last month of scholarship:
	

	

	7.
Scholarship amount per annum (exclusive of fees): 
	

	8.
Monthly instalment:
	

	
	

	9. 
Funding body:
	

	10. 
Funding cost centre:                                                                    Percentage: [2 decimal places]

	(i)       Cost centre 1.       
	- 20104
	
	% 

	(ii) 
Cost centre 2. 
	- 20104
	
	%

	(iii) 
Cost centre 3.
	- 20104
	
	% 

	
	
	
	
	


Research Fees 2023/24
	
	
	
	

	11.   Insert the EU or non-EU fee appropriate to the student’s year of study (or else €150 for Card Fee or Examination Fee).See fees table page 4: 
	

	12.
Fees cost centre:
	
	- 30318

	or if fees are to be invoiced to an external body, e.g. County Council, specify name:
	


supervisor declaration
	
	
	
	


13.   Supervisor Declaration: I hereby declare

· that the student has been made aware of the duration and amount of this research scholarship and is aware that payment of same for the period defined is conditional upon making satisfactory progress as defined by the terms and conditions of the scholarship as outlined by the School/funding body. All funded students should have a statement of the Terms and Conditions of their specific scholarship.
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Scholarship Authorisation Form (SAF)

Academic Year 2023/24
	· that this payment to the student is in compliance with any other scholarship that is held by the student

· that the student is registered full-time, is in full-time pursuit of a research award for the period outlined on this form, and is entitled to avail of the income tax exemption of scholarship income under section 193 of the Taxes Consolidation Act 1997 (applicable only to bona fide full-time scholarships)
 Additional information
14.
Notes:

Students who are to receive a scholarship payment through this process for the first time should email a bank details form and tax exemption/Scholarship Exemption Declaration Form to 2023-2024safs@dcu.ie Both forms are available at the following link: https://www.dcu.ie/graduatestudies/graduate-studies-scholarship-administration       
Revenue requires that students who are to receive an INCREASE to their scholarship payment in 2023/24 must submit a new tax exemption/Scholarship Exemption Declaration Form. Again this should be emailed to 2023-2024safs@dcu.ie Learning support payments cannot be paid via SAF from 2023-24.



Signatures 
	
	
	
	

	15.
Project Manager
         (cost centre PI)
	
	Date:

	[dd/mm/yyyy]


	          PRINT NAME:
	
	
	

	16.
Head of School:
	
	Date:

	[dd/mm/yyyy]

	For GSO use only:
17.
Approved by Research Finance on Google Drive? 

         
	
	Approval Date:

	[dd/mm/yyyy]


PLEASE RETURN SCHOLARSHIP AUTHORISATION FORMS TO THE APPROPRIATE ADMINISTRATOR: 

· Institute of Education: 
· Maria Thornbury, Room F305, phone 01 700 9177, Email: ioe-research-office@dcu.ie 
· Computing and Engineering: (interim) Suzanne Rickerby, Room N113, phone 01 700 8016, Email: suzanne.rickerby@dcu.ie ; or contact your local Research Centre administrator
· DCU Business School: Ruth Finnegan, Room Q101, phone 01 700 8106, Email: dcubsresearch@dcu.ie
· Humanities and Social Sciences: Nuala Clancy, Room C236, phone 01 700  7415, Email: nuala.clancy@dcu.ie
· Science and Health: PLEASE DIRECT THIS FORM TO YOUR LOCAL SCHOOL SECRETARY
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Scholarship Authorisation Form (SAF)

Academic Year 2023/24
NOTES FOR COMPLETION OF THE SCHOLARSHIP AUTHORISATION FORM (SAF)

	

	


4. 
School Name: enter the name of the school to which the student is affiliated, e.g. “DCU Business School.” Where students are part of a research centre, please include the School to which the research centre or supervisor is affiliated and not the research centre name. 
5. 
Start month of scholarship in 2023/24: enter the month that scholarship payments will start in 2023/24. Most scholarships will start / continue from September 2023. New students can only be paid from the month of their initial registration and must have registered by the 13th of the month in order to be paid for that month.
6.       Last month of scholarship: enter the end date of the entire scholarship eg. for an IRC scholar funded for 4 years from September 2023, the last month of scholarship would be August 2027.
7.
Scholarship amount per annum (exclusive of fees): enter the total amount per annum that the student is to receive in 2023/24. Payments are to be spread evenly over the full 12 months of the 2023/24 academic year or period of scholarship (if less than 12 months). No individual scholarship payment arrangements will be entered into and no lump sum payments made. From September 2023, learning support/demonstrating payments can no longer be processed through this tax-exempt payment process.
8.
Monthly instalment: this is the amount of money the student is to receive each month when the total has been divided over the academic year or period of scholarship.

9.
Funding body: enter the name of the funding body, e.g. “SFI – CRT ML LABS”.
10.
Funding cost centre: enter the cost centre/subcost(s) to which the payment is being charged. 


Percentage: enter the percentage of the monthly payment to be charged to the particular cost centre/s. 

11.
Research Fees 2023/24: See page 4 for a breakdown of annual fees per Faculty. This information can also be found at the following link: https://www.dcu.ie/fees/fees-research-fees-finance  Please note that for many funded students the Bench Fee does not apply as project costs are covered through another mechanism.
Card Fee: The Card Fee for 2023/24 remains at €150 for those who qualify (submission deadline Friday 8th December 2023). An Examination Fee (also €150) is appropriate where the student has submitted their thesis for examination by 31st August 2023. Card Fee and Exam Fee students should register as usual in August 2023 for the 2023-24 academic year.
12. 
Fees cost centre: this indicates which DCU cost centre/subcost(s) that research fees are to be charged to. Alternatively, please provide the name of the County Council or other External Body that is to be invoiced for the fees. 
Note that ONLY sections 11 and 12 of this form (plus the signatures in sections 15 & 16) need to be completed where a student is having their RESEARCH FEES covered and is not to receive a monthly scholarship payment.
14.     Notes: include any other information relevant to the scholarship payment. Note that tax exemption/Scholarship Exemption Declaration Forms for new students/students receiving a stipend increase, should be emailed to 2023-2024safs@dcu.ie  
15. 
Project Manager: this is the financial approver for the cost centre/subcost code.
[NB: a PPS number is required from all students (Irish & non-Irish) receiving a scholarship payment. New students from outside of Ireland who have registered remotely should apply for a PPS number as soon as they are in Ireland.
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Postgraduate Research Student Fees 2023/24 
	

	Research Masters and PhD Fees*
	EU Tuition Fees
	
	Non Eu Tuition Fees
	
	
	Bench Fee*( EU& NON EU)
	

	 
	Full time
	Part time
	Full time
	Part time
	 
	Full time
	Part time

	 
	4,905
	2,942
	10,000
	6,000
	DCU Business School
	3,000
	2,000

	DCU Business School
	
	
	
	
	
	
	

	Faculty of Engineering & Computing
	5,505
	3,302
	10,000
	6,000
	Computer Applications
	3,000
	2,000

	
	
	
	
	
	Electronic Engineering
	5,000
	3,300

	
	
	
	
	
	Mechanical & Manuf. Engineering 
	6,000
	4,000

	Faculty of Humanities & Social Sciences
	4,905
	2,942
	10,000
	6,000
	Faculty of Humanities and Social Sciences
	3,000
	2,000

	Faculty of Science & Health
	5,505
	3,302
	10,000
	6,000
	Physical Sciences
	5,000
	3,300

	
	
	
	
	
	Chemical Sciences
	5,000
	3,300

	
	
	
	
	
	Biological Science
	10,000
	6,600

	
	
	
	
	
	Non-lab sciences
	3,000
	2,000

	Institute of Education


	4,905
	2,942
	10,000
	6,000
	DCU Institute of Ed
	3,000
	2,000

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	* A different fee may apply to those initially registered as SPD/MDI students
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Qualification/Study Period:























