
 
 

Applications are invited from suitably qualified candidates for the following position: 

 
Dublin City University 

Chief Operations Office 

Internal Auditor (Administrator I) 

Permanent 

 
 

Introduction 

Dublin City University is widely recognised as a dynamic and innovative institution that is 

distinguished both by the quality and impact of its graduates and by its focus on the translation of 

knowledge into societal and economic benefit. DCU is Ireland’s fastest-growing university and 

today hosts more than 17,000 students across its three academic campuses (DCU Glasnevin 

Campus; DCU St. Patrick’s Campus; DCU All Hallows Campus). With five campuses in total 

(three focused on Academic matters, one on Innovation, and one on Sports) in close proximity, 

DCU now has a substantial footprint in the Glasnevin-Drumcondra region of North Dublin. 

 

Internal Audit Function 

The Internal Audit service derives its authority from the Governing Authority via the Audit 

Committee and reports to the Chief Operations Officer for day to day administrative purposes. 

Internal Audit is responsible for conducting an independent appraisal of all of the University’s 

activities, financial and otherwise. 

 

The general aim of Internal Audit is to assist the University in accomplishing its objectives by 

conducting systematic and disciplined reviews of the effectiveness of controls, risk and 

governance processes designed by management to meet the strategic, financial, and operational 

objectives of the University. Therefore, as part of the overall assurance framework, Internal Audit 

helps in ensuring the reliability of internal and external reporting and in ensuring compliance with 

laws and regulations. 

 

Role Profile 

Dublin City University (DCU) wishes to appoint an Internal Auditor to the Internal Audit team. The 

successful candidate will be a committed professional who will report directly to the Head of 



Internal Audit and will be expected to contribute to the successful delivery of the annual plan of 

internal audit activity. 

The candidate will be expected to operate in a team environment whilst at the same time be 

assigned remit for specific tasks and assignments.  The ability to communicate effectively is an 

essential requirement for this post and strong report writing skills are required.  The candidate 

should possess excellent social skills; be self-motivated and capable of working on their own 

initiative.  The successful candidate will display a high level of professionalism and sound 

judgement and possess the confidence and ability to influence people and work at all levels in the 

university.  The candidate should illustrate an awareness of emerging issues with the ability to 

adapt to the changing operating environment of the sector, providing advice, guidance and 

innovative recommendations. 

 

Key Duties and Responsibilities 

Please refer to the job description for the full list of duties and responsibilities associated with 
this role. 

 

Qualifications and Experience 

The successful candidate will have the following: 

 

Essential  

● A primary degree in a relevant discipline 

● Minimum 5 years’ experience of working in an audit environment 

● Significant experience of controls testing and/or Internal Auditing  

● Excellent technical audit and accounting skills 

● Experience of managing audits/projects 

● Excellent IT skills  

 

Desirable 

● A professional accountancy qualification (ACA, ACCA, CPA) or hold a CMIAA qualification 

● Full membership of a recognised professional accountancy body or the IIA 

● Internal audit experience 

● Public sector audit experience and an understanding of the regulatory environment 

● Data analytical experience is a distinct advantage 

 

The successful candidate must display: 

● Communication Skills (including oral, written, report writing, presentations). 

● Problem identification and solution skills (including core, conceptual and analytical thinking) 

● Keeping up to date with industry and regulatory changes and professional standards. 

● A positive and flexible can do and self-starting attitude. 



● Strong organisation and planning skills, ability to prioritise tasks and deliver assigned audits 

in line with the audit plan. 

● Time Management Skills. 

● Conflict resolution and negotiation skills. 

 

Mandatory Training  

The post holder will be required to undertake the following mandatory compliance training: 

Orientation, Health & Safety and Data Protection (GDPR). Other training may need to be 

undertaken when appropriate. 

 

Salary Scale:  Administrator I €53,960 - €76,622 

Appointment will be commensurate with qualifications and experience and will be made on the 
appropriate point of the salary scale in line with current Government pay policy.  

 

Closing Date:  February 12th 2021  
 
Informal enquiries to:  Ms. Alison Byrne, Head of Internal Audit. E-mail: alison.e.byrne@dcu.ie 
 
Please do not send applications to this email address; instead, apply as described below.  
 
 
 
Application Procedure:  
Application forms are available from the DCU Current Vacancies website at 
https://www.dcu.ie/hr/vacancies/current.shtml. A CV must be included with the application form. 
Applications must be submitted by e-mail to hr.applications@dcu.ie  
 
Please clearly state the role that you are applying for in your application form and email subject 
line: Job Ref #BC1408 Internal Auditor.  
 

Dublin City University is an equal opportunities employer.  In line with the Employment 
Equality Acts 1998 – 2015, the University is committed to equality of treatment for all those 
who engage with its recruitment, selection and appointment processes.   The University’s 
Athena SWAN Bronze Award signifies the University’s commitment to promoting gender 

equality and addressing any gender pay gaps.  Information on a range of university 
policies aimed at creating a supportive and flexible work environment are available in the 

DCU Policy Starter Packs 
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