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Permit to Work Application
The basic requirements for all Contractors to work at the DCU Campus are that they are registered on the Estates Office HELPDESK system and provide copies of their;

· Health & Safety Statement
· Current Public Liability Insurance Certificate. 

· Both pages of application to be completed.

To setup a company on our HELPDESK and Permit application to be processed the following details are required;
Job Reference:
Company Name:
Contact Name (Office):
Site Contact Name:
Phone Number:
Mobile Phone Number:
Call Out Number:
Email Address:
Company Address:
In some cases, addition certification such as Hazardous Materials, Lifting Equipment, working at Height Equipment used on campus or Waste Disposal facilities may be required. All contractor personnel must have a current Safe Pass and attend a Contractor Induction Course prior to commencement of work. The inductions are held as necessary and can be arranged through Richard Jones and Brian O’Toole through Estates Permits
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In addition, a Method Statement/Risk Assessment should accompany all requests for Permit to Work and must be site specific. The main details required are;

· Job Number:
· Start date:
· Building:
· Room/Area:
· Description of works:
· Method of Works:
· Potential Risks:
· Duration of works:
· Plant/Tools:
· Number of Personnel Involved:
· Pedestrian access required:

· Requested by (DCU contact):
· School/Unit:
· Contractor Site Contact Number:
All applications for permit to work must be forwarded to; estatespermits@dcu.ie
Should you require additional information, please contact; Richard Jones for GLA and Brian O'Toole for AHC and SPC 
Website http://www.dcu.ie/estates/downloads/contractors_induction.pdf
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