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  APPROVAL FORM FOR PROPOSALS FOR SUBMISSION TO FACULTY AND EDUCATION COMMITTEE 
FOR A NEW PROGRAMME FOR COLLABORATIVE ACADEMIC OFFERING INVOLVING 
OFF-SITE /DISTANCE DELIVERY[footnoteRef:1]  [1:  Consistent with University approved Protocols for decisions to enter into a collaborative provision arrangement and related agreed terminology, “off-site / distance delivery” is defined in the context of collaborative provision as an arrangement whereby teaching or supervision for a DCU award or credits is provided by DCU staff, in the context of being facilitated by a partner institution.] 


	APPROVAL PROCESS:  All new undergraduate or taught postgraduate awards are subject to  approval - validation and accreditation. This form is for use as part of the validation process.  Following Faculty approval, new taught programmes are referred to Education Committee (EC) with a view to ascertaining both their relationship to strategy and their likely viability.  





SECTION 1:  GENERAL INFORMATION

	BRIEF DESCRIPTION AND BACKGROUND TO THE PROPOSAL (500 WORDS MAXIMUM)

	




	PROPOSING FACULTY/FACULTIES


	

	NAME(S) OF PRINCIPAL PROGRAMME PROPOSER(S)


	

	PROPOSED TITLE OF AWARD
e.g. BA in …, MSc in …
The title should comply with the list of titles/ designations set out in Marks and Standards version 2016.1, Award Titles, paragraph 1.2.

	

	PROPOSED DESIGNATORY LETTERS
e.g. BA, BEd, MEng

	

	NFQ LEVEL

	

	TOTAL NUMBER OF CREDITS ATTACHING TO THE AWARD

	

	PART TIME / FULL TIME / CONTINUOUS

	

	DURATION

	

	MODE OF DELIVERY
e.g. traditional, distance, blended

	

	PROPOSED COMMENCEMENT DATE

	

	APPROVAL HISTORY


	APPROVED BY FACULTY 1

	Insert name of Faculty 

	DATE

	Insert date of final approval 

	APPROVED BY FACULTY 2

	Insert name of Faculty 

	DATE

	Insert date of final approval  

	INSERT ADDITIONAL FACULTY/FACULTIES AS APPROPRIATE
	Insert name of Faculty 

	INSERT ADDITIONAL APPROVAL DATE(S) AS APPROPRIATE
	Insert date of final approval 


	SUBMITTED FOR EC APPROVAL
	Insert date of EC meeting 





SECTION 2:  STRATEGIC FIT

	SITUATE THE AWARD IN THE IRISH HE AND INTERNATIONAL CONTEXT

	



	WHAT IS THE RELATIONSHIP WITH THE SCHOOL, FACULTY AND UNIVERSITY STRATEGIC PLANS?

	



	WHAT IS THE RELATIONSHIP WITH EXISTING COGNATE AWARDS MADE BY THE UNIVERSITY? 

	







SECTION 3:  DETAILS OF PROPOSED PARTNER INSTITUTION 

	PROPOSED PARTNER INSTITUTION

	NAME OF PROPOSED PARTNER INSTITUTION
Replicate this and the three rows below, as necessary, if more than one partner is involved

	

	CONTACT DETAILS OF PROPOSED PARTNER INSTITUTION (INCLUDING WEBSITE)

	

	NAME, TITLE AND DEPARTMENTAL AFFILIATION OF PRINCIPAL CONTACT PERSON IN PROPOSED PARTNER 

	

	CONTACT DETAILS OF PRINCIPAL CONTACT PERSON IN PROPOSED PARTNER INSTITUTION

	

	LIST OF DOCUMENTATION RELATING TO PROPOSED PARTNERSHIP
e.g. Memorandum of Understanding.  List all relevant documents, and attach them in an appendix
	







	GIVE DETAILS OF THE APPROVAL PROCESS AND PARTNER SCRUTINY REQUIRED (500 WORDS MAXIMUM)
Please refer to Partnership Approval Process that was approved by Executive on XX XXX 2017.  

	HYPER LINK TO BE INSERTED



	GIVE DETAILS OF REPUTATIONAL AND OTHER RISK ISSUES (500 WORDS MAXIMUM)

	This requires the input of the Vice-President for External and Strategic Affairs with respect to the level of required due diligence/scrutiny of partner (e.g. reputational risk, quality assurance, financial risk in dealing with this partner).





	GIVE DETAILS OF THE BACKGROUND TO THE PARTNERSHIP MODEL AND/OR THE RELATIONSHIP WITH THIS PARTNER (500 WORDS MAXIMUM)

	e.g. This model has previously been used with …
OR
DCU has no previous collaboration with this institution
AND/OR
Staff of the School have not visited the location
AND
The Vice-President for External and Strategic Affairs is supporting the development of this partnership












SECTION 4: JUSTIFICATION OF OFF-SITE / DISTANCE DELIVERY 

	JUSTIFICATION OF OFF-SITE DELIVERY

	JUSTIFY THE CATEGORISATION OF THE ACTIVITY AS OFF-SITE/ DISTANCE DELIVERY
Note the agreed definition of this: ‘An arrangement whereby teaching or supervision for a DCU award or credits is provided by DCU staff, in the context of being facilitated by a partner institution’.
	







	CONFIRM THAT EACH OF THE FOLLOWING IS CORRECT


	The award will be accredited by DCU
An accreditation process IS required
	Confirmed 

	The students will pursue a DCU award based only on credits designed and delivered by DCU
NOT a joint or dual award context
	Confirmed 

	The partner institution will base any of its award(s) on DCU credits.
NOT a joint or dual award context.
	Confirmed 

	DCU credits are being delivered by DCU staff.
NOT a context of shared delivery
	Confirmed 

	≥ 30 DCU credits are being delivered remotely, facilitated by the partner relationship.
Mode is off-site/distance delivery facilitated by a partner

	Confirmed 




SECTION 5:  LIKELY DEMAND AND PROPOSED INTAKE 

	WHAT MARKET RESEARCH WAS CONDUCTED AND/OR ON WHAT OTHER BASIS HAS DEMAND FOR THE PROGRAMME BEEN DETERMINED?
Where, for example, a proposed programme has been commissioned by an external agency provide relevant details of same here

	



	WHAT ARE THE OUTCOMES, BOTH QUANTITATIVE AND QUALITATIVE, OF THE MARKET RESEARCH?

	




	WHAT ARE THE PROJECTED STUDENT NUMBERS?
These should be consistent with those in the financial template – see Section 8.1 below

	




	IS THE PROGRAMME EXPECTED TO RUN OVER A LIMITED PERIOD OF YEARS OR ON AN OPEN-ENDED BASIS?
Reference must be made here to standard programme review procedures – see Section X above









SECTION 6: ENTRY REQUIREMENTS, AND PROGRESSION AND EXIT ROUTES 

	Entry requirements: undergraduate programmes

	PLEASE CONFIRM THAT MINIMUM UNIVERSITY ENTRY REQUIREMENTS WILL APPLY
Give brief details in terms of Leaving Certificate and equivalent requirements that will apply to applicants presenting other qualifications



	WILL PROGRAMME-SPECIFIC ENTRY REQUIREMENTS APPLY?				YES  	NO  
If YES, state this in terms of Leaving Certificate and equivalent requirements that will apply to applicants presenting other qualifications




	WILL FETAC ENTRY REQUIREMENTS APPLY? 						YES  	NO  
If YES, give details



	WILL STANDARD ENTRY PROCEDURES APPLY FOR MATURE, ACCESS AND INTERNATIONAL APPLICANTS AND APPLICANTS WITH DISABILITIES?    							YES  	NO  
If NO, give details



	WILL ANY RECOGNITION OF PRIOR LEARNING/TRANSFER/EXEMPTION PROCEDURES APPLY?  	YES  	NO  
If YES, give details; procedures must be in accordance with standard DCU policies




	Progression and exit routes: undergraduate programmes

	DO ARRANGEMENTS EXIST FOR STUDENTS TO EXIT AT CERTIFICATE AND/OR DIPLOMA LEVELS? YES  	NO  
If YES, give details, including the number(s) of credits that must be obtained to allow such exit(s)?  These must be in accordance with DCU Marks and Standards




	Entry requirements: taught postgraduate programmes

	WHAT ARE THE MINIMUM ENTRY REQUIREMENTS?
e.g. Level 8 qualification with, e.g. H2.2





	ARE THERE DISCIPLINARY STIPULATIONS IN TERMS OF PRIOR QUALIFICATIONS?		
e.g. any discipline, a range of preferred disciplines, one of a number of specific disciplines




	IS THE PROGRAMME A POST-EXPERIENCE PROGRAMME? 				YES  	NO  
If YES, please answer both of the following questions:

	WHAT ARE THE NATURE AND DURATION OF THE REQUIRED EXPERIENCE? 




	TO WHAT EXTENT WILL INTERVIEWS, PORTFOLIOS, WRITTEN SUBMISSIONS OR OTHER PROCEDURES FORM PART OF THE SELECTION PROCESS?




	WILL ANY RECOGNITION OF PRIOR LEARNING/TRANSFER/EXEMPTION PROCEDURES APPLY?	YES  	NO  
If YES, give details; procedures must be in accordance with standard DCU policies




	Progression and exit routes: taught postgraduate programmes

	DO ARRANGEMENTS EXIST FOR STUDENTS TO EXIT AT GRADUATE CERTIFICATE AND/OR GRADUATE DIPLOMA LEVELS? 										YES  	NO  
If YES, give details, including the number(s) of credits that must be obtained to allow such exit(s)?  These must be in accordance with DCU Marks and Standards








SECTION 7: ACADEMIC, QUALITY ASSURANCE AND MANAGEMENT ISSUES

	ADMISSIONS

	WILL NORMAL DCU ADMISSION CRITERIA AND PROGRAMME-SPECIFIC ENTRY REQUIREMENTS APPLY?
If NO, please provide details	Yes 	No 



	WILL NORMAL ADMISSION PROCESSES AND SYSTEMS BE USED (CAO FOR UNDERGRADUATE ADMISSIONS OR PAC FOR POSTGRADUATE ADMISSIONS) WHERE STUDENTS ARE REQUIRED TO BE REGISTERED AT DCU?
If NO, please provide details	Yes 	No 



	WILL DCU STAFF ASSESS EVIDENCE OF ACADEMIC COMPETENCE, LANGUAGE COMPETENCE AND SUITABILITY, AND MAKE DECISIONS ON ADMISSION?
If NO, please provide details	Yes 	No 


	WILL ASSESSMENT OF APPLICATIONS INCLUDE AN IDENTITY CHECK BY DCU, E.G. PASSPORT OR BIRTH CERTIFICATE?
If NO, please provide details	Yes 	No 


	WILL DCU REGISTRY MAKE OFFERS TO STUDENTS VIA CAO OR PAC, WHICHEVER IS APPLICABLE?  
	Yes 	No 
If a different system is envisaged, please state (a) the reason for this and (b) who will make offers.
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	HOW WILL STUDENTS ACCESS ACADEMIC STAFF?


	WILL NORMAL DCU QUALITY ASSURANCE PROCEDURES IN RESPECT OF TEACHING APPLY?
The answer should include an indication as to whether all student sites are included in APR and PPR.


	HOW WILL CONTINUOUS ASSESSMENT BE MANAGED?


	WILL STUDENTS HAVE ACCESS TO LOOP, PAST EXAMINATION PAPERS, LIBRARY E-RESOURCES AND RELEVANT SOFTWARE?
If NO, please provide details	Yes 	No 


	DOES THE ARRANGEMENT RAISE CONTRACTUAL OR SECURITY ISSUES WITH REGARD TO ACCESS TO IREL RESOURCES?  
	Yes 	No 
Please provide details of consultation with the Library, including the date of consultation and the name of the person consulted.


	DOES THE ARRANGEMENT RAISE ISSUES WITH RESPECT TO ANY INSTITUTIONAL SOFTWARE AGREEMENTS FOR              REMOTELY-BASED STUDENTS?	Yes 	No 
Please provide details of consultation with ISS, including the date of consultation and the name of the person consulted.


	DO YOU BELIEVE THAT THE NECESSARY ACADEMIC FREEDOM IS IN PLACE FOR STUDENTS TO ENGAGE WITH THE PROGRAMME?	Yes 	No 
Please provide details


	CAN DCU CLAIM AND PROTECT IP RIGHTS AROUND PROJECTS AND MODULES MATERIALS IN THE CONTEXT OF THIS PARTNERSHIP?	Yes 	No 
Please provide details


	ARE SPECIAL ARRANGEMENTS FOR REMOTE EXAMINATIONS REQUIRED?	Yes 	No 
Please note that proposals to conduct remote examinations require approval by the University Standards Committee (USC).  Provide details of consultation that has taken place with Registry regarding any proposed special arrangements, including the date of consultation and the name of the person consulted and/or details and date of USC approval.



	DO STANDARD EXIT ROUTES APPLY?	Yes 	No 
Please provide details




	ADMINISTRATION AND MANAGEMENT
If the answer to any of the questions below is ‘no’, please explain the reason/outline the background

	IS THE COLLABORATIVE PROGRAMME TO BE MANAGED BY THE DCU PROGRAMME BOARD?   Yes 	No 


	IS PROGRESSION DECIDED ON THE SAME BASIS AS FOR STUDENTS OUTSIDE THIS COLLABORATION? 
	Yes 	No 

	WILL PROGRESSION AND AWARD DECISIONS BE MADE BY THE DCU PROGRESSION AND AWARDS BOARD, IN THE CONTEXT OF NORMAL MEETINGS?	Yes 	No 


	WILL EXAMINATION RESULTS BE PUBLISHED ON LINE FOLLOWING PROGRESSION AND AWARDS BOARD MEETINGS AS THESE ARE LISTED IN THE ANNUAL ACADEMIC CALENDAR?	Yes 	No 


	WILL THE STANDARD DCU APPEALS PROCESS APPLY?	Yes 	No 
 





	REGISTRATION, REPORTING, GRADUATION
If the response to any of the questions below is ‘no’, please consult Registry and the relevant Faculty Office(s).  Indicate when and with whom the matter was discussed and what the feedback is.

	WILL A STANDARD DCU REGISTRATION RECORD BE SET UP AND MAINTAINED?	Yes 	No 


	WILL STUDENTS REGISTERED UNDER THIS ARRANGEMENT BE INCLUDED IN HEA RETURNS?	Yes 	No 


	WILL STUDENTS REGISTER ON LINE DURING THE DATES SPECIFIED IN THE ANNUAL ACADEMIC CALENDAR?  
	Yes 	No 


	WILL STUDENT PHOTO IDS BE ISSUED ONLY WHEN AND IF STUDENTS ARRIVE ON CAMPUS TO STUDY?
Note that students will be required to present a valid ID to get a student card.	Yes 	No 


	WILL GRADUATION ARRANGEMENTS BE AS USUAL?	Yes 	No 	




	STUDENT EXPERIENCE
If the response to any of the yes/no questions below is ‘no’, please consult Student Support and Development (SS&D).  Indicate when and with whom the matter was discussed and what the feedback is.

	WHEN THE STUDENTS ARE AT THE REMOTE LOCATION, WILL THE PARTNER INSTITUTION UNDERTAKE RESPONSIBILITY TO PROVIDE STUDENT SUPPORT FOR THEM? 	Yes 	No 


	WILL ANY EXTRA DCU SUPPORTS BE PUT IN PLACE AT THE REMOTE LOCATION?  IF SO, GIVE DETAILS.
	Yes 	No 


	WHAT ASSURANCES AND OVERSIGHT DOES DCU HAVE REGARDING THE QUALITY OF LOCAL SUPPORTS AND PROCESSES?
	Yes 	No 



	NAME AND CONTACT DETAILS OF THE SS&D CONTACT PERSON IN THE REMOTE LOCATION.



	WHEN THE STUDENTS ARE AT THE REMOTE LOCATION, WILL GRIEVANCES BE DEALT WITH LOCALLY OR BY DCU?
Please provide details


	WILL ALL GRIEVANCES BE BROUGHT TO THE ATTENTION OF DCU?	Yes 	No 


	WHEN THE STUDENTS ARE AT THE REMOTE LOCATION, WILL THEY COME UNDER LOCAL DISCIPLINARY POLICY AND ALSO THE DCU ACADEMIC INTEGRITY AND PLAGIARISM POLICY?	Yes 	No 


	WHO WILL BE RESPONSIBLE FOR PRODUCING AND APPROVING BESPOKE INFORMATION FOR STUDENTS STUDYING WITHIN THIS COLLABORATIVE ARRANGEMENT?	Yes 	No 


	WHEN THE STUDENTS ARE AT THE REMOTE LOCATION, DOES THE DCU INSURANCE POLICY APPLY TO THEM OR ARE THEY COVERED LOCALLY?  IF THE LATTER, WHAT IS THE NATURE OF THE COVER?
Please provide details of consultation with the Finance Office on these matters.


	WILL STANDARD DCU SUPPORTS BE SUFFICIENT FOR THE STUDENTS DURING THE PERIODS THAT THEY ARE IN DCU?
	Yes 	No 





SECTION 8:  PURPOSE OF THE PROGRAMME 

A STUDENT WOULD REGISTER FOR THIS PROGRAMME IN ORDER TO:

	Pursue an interest in …
Give details



	Acquire the [prerequisite] [advanced] knowledge and skills to seek employment in …
Give details



	Acquire the knowledge and skills to pursue [further] postgraduate studies in …
Give details



	Be eligible to obtain the professional designation of … / obtain exemptions from professional examinations in …
Give details



	Other …
Give details




	WHERE NECESSARY AND APPROPRIATE, FURTHER DETAILS SHOULD BE GIVEN HERE ABOUT THE UNDERLYING EDUCATIONAL PHILOSOPHY OF THE PROGRAMME (500 WORDS MAXIMUM)

	








SECTION 9:  PROGRAMME LEARNING OUTCOMES 

ON SUCCESSFUL COMPLETION OF THIS PROGRAMME, THE LEARNER WILL BE ABLE TO DEMONSTRATE:

	PO1
	KNOWLEDGE – BREADTH

	100 words maximum



	PO2
	KNOWLEDGE – KIND

	100 words maximum	



	PO3
	SKILL – RANGE 

	100 words maximum



	PO4
	SKILL – SELECTIVITY 

	100 words maximum



	PO5
	COMPETENCE – CONTEXT 

	100 words maximum



	PO6
	COMPETENCE – ROLE 

	100 words maximum



	PO7
	COMPETENCE – LEARNING TO LEARN

	100 words maximum



	PO8
	COMPETENCE – INSIGHT 

	100 words maximum





It is assumed that the information in the above will be identical with that submitted to Akari (subject to such modifications as may be required on the basis of recommendations at validation and, in particular, accreditation).


SECTION 10:  APTITUDES AND PROFICIENCIES

Undergraduate programmes

It is assumed that the information in the above will be identical with that submitted to Akari (subject to such modifications as may be required on the basis of recommendations at validation and, in particular, accreditation).

Taught postgraduate programmes

For proposed taught postgraduate programmes, this section should be left in the document (i.e. it should not be omitted, nor should the subsequent sections be renumbered).  The following should be stated: ‘The University’s initiative with respect to graduate attributes applies in particular to undergraduate programmes at present’.


SECTION 11:  OUTLINE STRUCTURE OF PROGRAMME

The standard Programme Academic Structure, Registration Schedule and Assessment Schedule should be completed and inserted here.


SECTION 12:  RESOURCES REQUIRED 

12.1	Financial resources

A template for outlining the resources required to run a programme is available from the Finance Office.  This template must be used for validation.  Advice on completing it is available from Faculty Offices.  Only the overview page is required by the Education Committee and/or its Standing Committee, though the more detailed pages which provide the background information to this overview page may be required for School and Faculty approval and may also be requested at the discretion of the EC/ECSC. These should not, however, be submitted to the EC/ECSC as a matter of course. Please insert the completed overview page here.  

12.2	Physical space requirements (space/timetabling)

	ARE ADDITIONAL RESOURCES REQUIRED WITHIN THE EXISTING TIMETABLE?			YES  	NO  
If YES, give details




	ARE SPECIALIST SPACES REQUIRED, E.G. SCIENCE LABORATORY, COMPUTER LABORATORY, SPECIALIST CLASSROOM?
										YES  	NO  
If YES, give details




SECTION 13:  IMPLEMENTATION PLANS

	WHAT LIAISON HAS BEEN UNDERTAKEN WITH THE CAO (VIA THE REGISTRY), IF RELEVANT?
Give details, including timescales




	WHAT ARE THE ADVERTISING AND MARKETING PLANS?
Give details, including timescales






SECTION 14:  MEMBERSHIP OF THE PROPOSED DEVELOPMENT TEAM

It should be ensured, in advance, that all concerned have indicated their consent to being included.

	PROGRAMME PROPOSER (1)
	TITLE
	FIRST NAME
	SURNAME
	SCHOOL

	PROGRAMME PROPOSER (2)[footnoteRef:2] [2:  If applicable, i.e., if the role of principal programme proposer and related leadership is shared.] 

	
	
	
	

	MEMBER
	
	
	
	

	MEMBER
	
	
	
	

	MEMBER
	
	
	
	

	MEMBER
	
	
	
	


Insert additional lines if/as needed




SECTION 15:  MEMBERSHIP OF THE PROPOSED ACCREDITATION BOARD

Summary list of all nominees

	TITLE
	FIRST NAME
	SURNAME
	INSTITUTIONAL AFFILIATION
	POSITION IN INSTITUTION

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[bookmark: _Toc462217117]
OUTLINE CURRICULUM VITAE FOR PROPOSED MEMBERS OF THE ACCREDITATION BOARD

To be completed by the principal programme proposer in respect of each nominee to the Accreditation Board

	TITLE
	

	FIRST NAME
	

	SURNAME
	

	CURRENT POSITION IN HOME INSTITUTION
	

	CONTACT DETAILS

	HOME INSTITUTION
	

	CONTACT ADDRESS
	Please provide complete postal address for correspondence purposes.

	TELEPHONE NUMBER(S)
	

	E-MAIL ADDRESS
	

	WEB PAGE
	

	ACADEMIC AND/OR PROFESSIONAL QUALIFICATIONS
	




	PRINCIPAL RESEARCH AND/OR PROFESSIONAL INTERESTS
	



	FIVE PUBLICATIONS OF PARTICULAR RELEVANCE TO THE PROPOSED PROGRAMME  
(Full citation required) If nominee is a practitioner as distinct from an academic and does not have publications, please indicate as such.

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	






SECTION 16:  ENDORSER SIGN-OFF

I/we the undersigned approval the proposal(s) outlined above as well as the context of the appendices.  I/we am/are satisfied that the proposal(s) has/have been approved through all appropriate and necessary Faculty mechanisms and that adequate resources exist to implement the proposal(s).

	Role
	Name
	Signature
	Date

	Executive Dean of Faculty
	
	
	


Insert additional lines if/as relevant
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