DUBLIN CITY UNIVERSITY

ACADEMIC REGULATIONS FOR POSTGRADUATE DEGREES
BY RESEARCH AND THESIS

Date of Academic Council Approval: 25 June 2012



Contents

L. PRINCIPLES . .....ceeeeeieiee ettt e e e e e e ettt e e e e e e e e emnnna e e e e e e e ennnnseneees 3
1.1 DOCEOIal AWAIUS.....cceiiieiiiiiiiiiiiie et et ee e s et e e e e e e e s st e e e e e e e e e aannes 3..
1.2 Master's Degree by Research..........cccoccii 6

2. GENERAL REGULATIONS. ... ..ottt ittt e e stimmme ettt e et a e e s satea e e s anaaaa e e e nnneenennes 7

3. QUALIFICATION REQUIREMENTS ....ccoiiiiiiiieeiitimm e e e et e e s siieea e e nnieee e e 7..

4. APPLICATION AND REGISTRATION PROCEDURES. ......cccooiiiiiiieee e 8

5. PERIOD OF TIME FOR COMPLETION OF RESEARCH PROGRAMBIE.............. 9

6. DEFERRAL/WITHDRAWAL .....outiiiiiiiiee e eeiteeesieeee e e e e e e s siaeaeee e e e e e e e e nnnnnnaeeees 9

7. SUPERVISION OF PROGRAMMES OF RESEARCH .......ccceeeeiiiiiiiieeeiieee e 10

8. ASSESSMENT PROCEDURES........c.coiitttiiit sttt e e e e ee e e e e e e nnnns 13
8.1  ANNUAl ProgreSSIiON.........ccceiiii ittt 13
8.2  Assessment for confirmation on, or transfer to thé°hD Register.................... 13
8.3  Notice of Intention to Submit for EXamination .............cccoovvivvviiieiineeeniiniien 41
8.4  Assessment Processes for Candidates for a highemgdee................ccccooeinne. 14
8.5  Faculty Awards Boards for Research Degrees............ccccccevvviiviiiiiiiiniienneen, 15
8.6  Approval of awards by Academic Council...............ccccceii e, 15

9. THESIS FORMAT ..ottt ettt e e e e e ettt e e e e e e e s e s e e e e e e enannreeeaaaeeeas 15
9.1 Formats of ReSearch THESIS..........couiiiiiiiiiiiiiie e 15
9.2  Thesis SUbMISSION ProCeAUIe..........coooiiiiiiiieeee ettt 17
9.3  Thesis Ownership and ACCESS.........cooeeiiiiiiiiieeeeeee e 18
9.4  Thesis Design and LayOUL........cccooiiiiiieiieeee e 18

10. APPOINTMENT OF EXAMINERS FOR RESEARCH DEGREES.................... 20
10.1 Selection and Nomination of Internal EXaminers.............c.oueevveveveeeveennneennns 20
10.2 Selection and Nomination of External EXaminers...........cooccvvvvveeeeeeeeniininns 20
10.3 Appointment and Examination Procedures.................uuuveeeiiieiiiininnninnnnnnnns 21

11. REGULATIONS FOR EXAMINATIONS FOR MASTER’S, PhD DEGEES BY

RESEARCH AND PROFESSSIONAL DOCTORATES........ccceeeiiiieee e 22
111 Internal and External EXaminers ..........ooovviiiiiiiiiiiiieiieeeeeeeeeeeeeeeeee e 22
11.2 Examination of the TRESIS.........cciiiiiiiiii e 23
11.3 Viva VOoCe EXamMiNatioN...........oooiiiiiiiiiiiieiieeee ettt et 23
11.4 Examiners’ Reports and Recommendations.................eeuvvvvvveviiiniininnninnn. 24
115 Remit of the Independent Chair..............cooviiiiiiiiiiiiiiiiiiiieeeeeee e 25
11.6 Procedure After EXamination ...........ooouviiiiiiiiieeeniiiiiiieeee e 25
11.7 Y 0] 01T | 26

12.  FACULTY AWARDS BOARDS FOR RESEARCH DEGREES.......cc...cccvvvvennnn. 26
12.1 Establishment of Faculty Awards Boards for Researcldegrees................. 26
12.2 Scheduling of Faculty Awards Boards for Research dgees....................... 26
12.3 Remit of Faculty Awards Board for Research Degrees.............ccccccvvvveeneen. 27
12.4 Documentation fOr MeetINGS.....ccoooviee oo 27

Page 2 of 27



1. PRINCIPLES

Academic Regulations for Postgraduate Degrees by Research and Thesis relate to the
research degree offerings of Dublin City UnivergiCU). They are designed to safeguard
both the academic standards of the University hadnterests of individual students.

These regulations apply to two types of doctoraras offered by the University - Doctor of
Philosophy (PhD), and Professional Doctorate. Issetating to Higher Doctorates (DSc.,
DEng, DLitt, LLD) are dealt with in a separate do®ntProvisions and Regulations: Higher
Doctorates. In addition to makingloctoral awards, the University makes awards attéias
level (Level 9 on the National Framework of Quakfiions) on the basis of research, and
these are also subject to these regulations.

These regulations are guided by the Universitjaks and Sandards; the Irish Universities
Quality Board’'s ‘Good Practice in the OrganisatiohPhD Programmes in Irish Higher
Education’, 2¢ edition (2009); the ‘lrish Universities’ PhD Graatas Skills’ statement
(2009); and the Irish Universities’ definition ofstructured PhD as approved by the lIrish
Universities Association (2009).

These regulations are subject to change. In amgngacademic session, a student is subject to
the regulations that are in place at the beginofrthat academic session.

1.1 Doctoral Awards

The doctoral degree is one of the highest acadgoadfications awarded by the University
and is at Level 10 on the National Framework of iioations. It is awarded without
classification to successful candidates on thengtre of a body of original work of
scholarship prepared and presented in accordanite imternationally accepted academic
standards. All candidates for doctoral degrees lvéllexamined in the same manner through
external and internal examination of the submittibeésis followed by aviva voce
examination.

The PhD may vary in model and in format of submoigsias outlined below. However the
same academic standards apply in all cases.

1.1.1 Doctor of Philosophy — Traditional Model

The degree of PhD is awarded, without classificatimn the basis of a thesis submitted for
examination. The thesis has a nominal value of 2ZUS credits.

The University is committed to providing its resgastudents with the best possible research
experience. In that context it is very supportifeesearch students engaged in the traditional
mode of PhD research who wish to take additionalrsses to enhance their generic and
disciplinary research skills. Students registeraden this model can take a maximum of 30
additional ECTS credits by means of discipline-ffieanodules, generic research and
transferable skills, and active contribution to theiversity. Students who opt to take such
modules must have the permission of their superwisbhe successful completion of such
modules will be recorded on a student’s transceyt.module descriptors are subject to
approval by the Graduate Studies Board. Resultaaxfules will be considered by Faculty
Awards Boards for Research Degrees.
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1.1.2 Doctor of Philosophy — Structured Model

The core component of a structured PhD programmthdsadvancement of knowledge
through original research. At the same time, thactired PhD is designed to meet the needs
of an employment market that is wider than academidahat context, the structured PhD
involves a high-quality research experience, trgrand output consistent with international
norms and best practice.

To support the original research activity, thedwling elements also are included:

« a formalised integrated programme of educatiornitrg, and personal and professional
development activities which is planned and oftesmatically focused

« the development of discipline-specific knowledgeesearch skills and generic/
transferable skills

« declared outcomes and graduate attributes in lite mational and international best
practice.

Progress to completion can be formally monitoredireg} the structured elements outlined
above and supported by formal institutional arramgets.

Successful completion and examination of the rebetresis is the basis for the award of the
PhD degree

Candidates who wish to pursue a Structured PhDranoigre will:
undertake discipline-specific modules, researcHIsskdourses, and generic and
transferable skills courses, as agreed in theisdpal Development Plan (PDP), to
the value of at least 30 ECTS credits.

The total ECTS credits from a combination of thegta and research elements of a
Structured PhD will not be fewer than 300 and motfore than 360. Within these overall
limits, the credits for the Structured PhD are mageas follows:

= aresearch thesis equivalent to 270 ECTS credits

= discipline-specific courses of a minimum of 20 arm@to a maximum of 80 ECTS
credits

= research skills, transferable and generic skdlgses of a minimum of 10 and up to
a maximum of 50 ECTS credits.

All module descriptors are subject to approval bg Graduate Studies Board. Results of
modules will be considered by Faculty Awards BodaddResearch Degrees.

1.1.3 Doctor of Philosophy — Model based on Collabation with Enterprise

The University recognises the value of PhD leveeegch which emerges from or is
conducted within the context of a company, heatthsetting, voluntary sector organisation,
public body or other such organisation. Such coltative research facilitates the professional
development of the PhD student through integratioecademia with other sectors and
contributes to the creation of new knowledge rat¢va the needs of society, the economy
and policy forming bodies, through original reséarthe educational outcomes must, in all
cases, correspond to the intellectual challengeRifiD, so the project must be carefully
planned and negotiated to ensure this potentiatsexi

The degree of PhD is awarded, without classificatimn the basis of a thesis submitted for
examination. The theis has a nominal value of 2CU & credits.
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At the time of initial registration it is the supeor's responsibility to ensure that an
agreement between the external organisation angelsity is put in place which covers such
issues such as funding, intellectual property ogimigr time the research student will spent in
the organisation and on campus and the role oéxternal organisation in the supervision of
the student. It is also important that DCU’s exp&onhs regarding research awards is made
clear.

Students registered under this model can take anmax of 30 additional ECTS credits by
means of discipline-specific modules, generic neseand transferable skills, and active
contribution to the University. Students who opt take such modules must have the
permission of their supervisors. The successfulptetion of such modules will be recorded
on a student’s transcript. All module descriptors aubject to approval by the Graduate
Studies Board. Results of modules will be considiéne Faculty Awards Boards for Research
Degrees.

1.1.4 Formats of PhD Submission: Monograph, Publidan or Portfolio/Composition

As well as the more traditional monograph, the lgrsity offers the opportunity for
candidates to submit their research for the awaRh® in the format of published work and
by portfolio/composition/production. In the casetlo¢ latter two formats, the submission of
an accompanying document which must satisfy theiapgd examiners is also required. In
each case, the degree of PhD is awarded in reamgrif research which has made a
significant and coherent contribution to knowledBequirements for each format are given
in section 9 of these regulations.

1.1.5 Professional Doctorate

The degree of Professional Doctoral is awarded imuanber of disciplines, without

classification, on the basis of a research thesis ather work. The Professional Doctoral
Programme is usually a part-time research-basedyrgmmome. The core aim of the
Professional Doctorate is to make significant dbations to knowledge of professional
practice through research. In that context the d@23sgibnal Doctorate aims to foster
professional development through research as watieeting the requirements of rigour and
originality expected of a doctorate.

A Professional Doctorate normally involves the pretibn of a number of significant pieces
of written work followed by a thesis. The total EETredits will be in the range 240- 270.
The written assignment should constitute no maae tialf the total credits.

The University currently awards the following Pregenal Doctorates:

EdD Doctor of Education

DBA Doctor of Business Administration
DPsych Doctor of Psychotherapy
DMusPerf Doctor of Music in Performance.
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1.1.6 Support and Planning
All doctoral candidates who wish to pursue a rededegree in DCU will:

1 have a primary supervisor (or supervisors), at aga supervisory panel
which will be involved in the annual progressiosessment.The panel will
comprise the supervisor(s) plus one or more additilmdependent member
of academic staff. In cases where students alse hawexternal supervisor,
that supervisor will automatically be a memberhaf panel. The panel should
be established within three months of the studeatjgstration.

2 undertake a periodic training needs analysis amdntain a Personal
Development Plan (PDP).

Supervision remains the sole prerogative of theesugor(s) who has/have full responsibility
for the overall management and supervision of todent’'s work and progress. While a
supervisor will be an expert in the field of stutlyere is no requirement that all members of
the supervisory panel be experts in the field oflgtout they should have some experience of
research degree supervision in a similar or relatsdipline. The principal aim of the
supervisory panel is to provide advice, additioswgbport and pastoral care, to participate in
formal decision-making with respect to the studenprogress and then escalate, as
appropriate, should problems arise. For studentieniaking Professional Doctorates, the
establishment of the supervisory panel may be postp until the student embarks on the
substantive research work.

1.2 Master’s Degree by Research

The Master’s degree by Research is awarded wittlagsification on the basis of a thesis. It
normally has a value of 180 ECTS credits. Maststitslents may register for a maximum of
20 ECTS credits of discipline specific modules,esesh skills courses or generic skills
courses. The Master's degree can be undertakerhaencontext of collaboration with
enterprise. In these cases, it is the supervisesgonsibility at the time of initial registration
to ensure that an agreement between the extergahisation and University is put in place
which covers such issues such as funding, intelgiroperty ownership, time the research
student will spent in the organisation and on casmgd the role of the organisation in the
supervision of the student.

Examination will take place through external angiinal examination of the submitted thesis.
A viva voce examination is not mandatory but can be requédstdtie examiners.

The following awards may be made:

LLM Master of Laws

MA  Master of Arts

MBS Master of Business Studies

MSc  Master of Science

MEng Master of Engineering.

MEd Master of Education Studies

! This requirement for a supervisory panel appliesandidates first registered in 2011/2012 or later
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2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8.

3.1

GENERAL REGULATIONS

Academic Council has overall responsibility afi matters related to graduate
research degrees. The University’s Graduate Studleesd is responsible for all
policies and procedures relating to graduate rebeand reports to Academic
Council on these.

The University is prepared to consider promo&al programmes of graduate research
work concerned with fundamental research or othesisaof scholarship or with any
aspects of industrial, commercial, enterprise jcdih artistic or professional activity.

The University encourages collaboration in prograsiroé research between the
University and other educational, industrial, comeiad, professional or research
institutions and is happy to receive joint appi@as in conjunction with such
institutions. Such collaborations are given the eawtutelle or joint doctoral degrees
if between Universities or institutions of similstanding. The award is to be by both
institutions and each award will include relevaettification stating that the award
was made as a consequence of a conjoint arrangdraemeen both institutions. In
such instances the student will undertake one wiwee examination which is
recognised by both institutions (unless, in theeaaisa Master’s student, it is agreed
that a viva voce examination is not necessary)pddals to establish cotutelle
programmes must be submitted for the consideratitine Graduate Studies Board.

Students registered for graduate research @@gogrammes are entitled to the same
rights and privileges as all other registered stteland are subject to the same Code
of Discipline. Students must comply with the Unsigr's regulations governing
graduate research degrees and are obliged to adhibee University’s Guidelines on
Best Practice in Research Ethics
(http://www.dcu.ief/internal/research/rec/guidelinesearch_ethics.pdf)

A student may normally be registered at ang tian one degree only, and work to be
submitted for an award cannot be submitted elseavf@ra degree or other similar
award. Any exceptional application for dual regibn must be made to Graduate
Studies Board.

Each student must register with a sifgglbool, notwithstanding the fact that he/she
may conduct the research across a number of Schoatsone or more University
Research Centres. At least one member of the sgpgrpanel must be a member of
academic staff in that School.

In the case of interdisciplinary research ptsjethe School assuming responsibility
for the project must be the School with which thedent is registered.

All official communications and administratiyerocedures relating to graduate
research applications, offers of places, registnaticontinued registration, annual
reports, examination procedures and results steattdnducted through and by the
Registry.

QUALIFICATION REQUIREMENTS
Prior to submitting an application, a candidatest consult with the appropriate

School on the proposed programme of study and amcstrtain whether or not the
School would be prepared to recommend his/helicgin to the University.
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3.2

3.3

3.4

3.5

3.6

4.1

4.2

4.3

4.4

4.5

To register for a graduate research programanegandidate must normally
have obtained a primary degree classification €Lé) equivalent to second-class
honours degree, grade two, from an approved wityeor an approved equivalent
degree-awarding body, or have an approved equiv@i®fessional qualification in

an area cognate to the proposed research topic.

Candidates with a taught Master’s degree (L8y@h an appropriate discipline with
first - or second-class honours, and candidate$ wit primary degree in an
appropriate discipline with first- or second-cldesours, grade one, may apply and
be considered for entry to the PhD-track registiéh & view to proceeding towards a
PhD. Such candidates will undergo a confirmatiascpdure, as outlined in section 8
before being admitted to the PhD register.

Students on the Master’s register may applyréorsfer to the PhD register under the
same conditions, and using the same procedureh@grBck candidates requesting
confirmation on the PhD register.

Candidates holding an appropriate Master'segegbtained by research may apply
for entry to the PhD register to conduct reseanch ¢ognate area.

In exceptional circumstances only, candidatesfMaster’'s degree who do not meet
the stipulated entry requirements but who can detnate exceptional ability or
aptitude for academic research may apply to pussudies for a research degree.
They may base their application on recognition hdirt accredited or experiential
prior learning, in line with the University poligen this regard.

Such candidates may be accepted by the Graduatee$S®oard without a stipulation
that qualifying taught modules first be undertaketternatively, one or more
qualifying modules may be stipulatefihe admission of candidates not holding a
prior degree qualification cognate to the areaeskarch being undertaken, shall be
strictly limited and applicable in exceptional cagmly. Such applications must be
fully supported and endorsed by the School in whiehresearch will be carried out
and supervised. The onus will be on the School thedsupervisor to give clear
reasons for their recommendation in such a caskthenGraduate Studies Board will
make the final decision on admission.

APPLICATION AND REGISTRATION PROCEDURES

Candidates must apply through the PAC (PostgitadApplications Centre) system
(www.pac.i§. Only candidates who have contacted the Schablwhich they wish
to be registered, and have got an indication thatould be advisable for them to
apply, will be able to proceed to the completiontlté PAC application. All such
candidates need to have the support of a potenigarvisor.

Successful candidates will be required to tegiwith the University and pay the
appropriate fees.

All students are required to re-register ormanual basis. Such registration is subject
to payment of the appropriate fees and satisfacfmggress certified by the
supervisor and countersigned by the Head of Sahrombminee.

In normal circumstances, research stgdezgistered at DCU will reside within
Ireland.

Registered students, or new applicants, wishingeside and undertake research
outside Ireland for a period of six months or monast request permission from the
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4.6

5.1

52

5.3

54

5.3

54

6.1

Graduate Studies Board, providing details on thmmale for registration in DCU
rather than locally, and arrangements for superviewersight of the field,
experimental or other work.

If a student's research is to be undertaken icdinéext of the enterprise model, there
must be a signed DCU approved collaboration agraerbetween the partner
organisation and the University, together with #&ppointment of a suitable external
supervisor in the partner organisation. This exkrsupervisor and the DCU
academic supervisor will liaise with each otherargular basis.

PERIOD OF TIME FOR COMPLETION OF RESEARCH PROGRAMMES
Students register on either a full-time or a-fime basis.

The minimum typical and maximum registratiorriges for PhD and Masters
degrees are as follows:

Minimum Typical Maximum
registration registration registration
period period period

PhD (full-time) 3 years 4 years 5 years
PhD (Part-time) 5 years 6 years 7 years
Research Masters
(full time) 2 years 2 years 3 years
Research Masters 3 years 3-4 years 5 years

(part-time)

In exceptional cases only, the Graduate Stusgesd may approve shorter periods
than the minimum indicated.

If a student does not complete a doctoral shesthin the maximum stipulated,
he/she must seek express permission from the Gea@tadies Board to be allowed
continue his/her studies. Such extensions willfa@tgd only in exceptional cases.

The minimum completion time for a Professil Doctorate (which is usually part
time) is four years.

The registration date for Autumn registrats published in the Academic Calendar.
The Spring registration date is 1 April for Yeastlidents only. Students who register
after this date re-register for Year 1 in the folilog September. (Students should
check these dates regularly in case of changes.)

DEFERRAL/WITHDRAWAL

It is preferable for students to conduct their agsk without interruption in so far as
possible. However, in some circumstances, for @@anin the case of illness,
financial or family circumstances, it is possitite apply for a formal temporary
cessation of registration until the difficultiesvieabeen resolved. Deferrathould

normally be granted in keeping wilbCU Marks and Sandards, and only in such
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6.2

6.3

6.4

6.5

6.6

7.1.

7.2.

7.3.

7.4.

7.5.

7.6.

exceptional circumstances. Deferrals must be appordw the supervisor and the
relevant Head of School and will usually be for seenester or one academic year.

Students wishing to defer must notify the Regisn advance of the deferral, in
writing by completing an Application for Deferradrim.

During any temporary cessation of registratithe student’s participation on the
research programme is suspended and any minimumodpef registration is
extended by a corresponding period. Consistetit R@EU Marks and Sandards, the
maximum period of registration is not extended.

No tuition fees are payable during the deferredriod. During this time the student
will not be entitled to supervision or to use theivérsity facilities including the
Library. Regular fee payments will be applicableewtstudents are absent from the
University for a period of less than three months.

When a student is externally funded, he/shaildhdiscuss the situation with the
supervisor(s) in the first instance, and the spong agency should be consulted if a
temporary cessation of study is necessary. Stadamt supervisors should be aware
of any possible implications this temporary cdassatay have on the funding and of
any additional requirements stipulated by the flngdody. Students who defer do
not receive a stipend during this period, as stigeare paid only during active
registration. The Graduate Studies Office shoutdnotified prior to the student
seeking a deferral from the University.

Research students withdrawing from the Uniteraiust notify the Registry in
writing by completing and submitting a Withdrawairfn.

SUPERVISION OF PROGRAMMES OF RESEARCH

Each graduate research student will have a suitgbBlified supervisor whose
responsibility will be to supervise the studenteoregular and frequent basis.

In certain cases, where there is a requirementntioa¢ than one area of expertise be
covered, there may be more than one supervisoe. slipervisors in this instance are
referred to as co-supervisors, and have equakriyid responsibilities.

Academic staff who undertake the supervision of P$thdents or Professional
Doctorate Students are themselves required to aaldctoral qualification and/or a
professorship or associate professorship and helevant experience in an area
cognate to the proposed area of research.

A person who does not hold a doctoral qualificatimmd/or a professorship or
associate professorship may, however, act as cernggpr or secondary supervisor
provided the other supervisor holds such an awatide

Academic staff undertaking the supervision of reseaMaster's students are
themselves required to hold at least a Master'&ifoqpadion in an area cognate to the
proposed area of research. A person who does tbtahiglasters qualification may,
however, act as co-supervisor or secondary sumergi®vided the other supervisor
holds such an award or title.

Where a supervisor is not employed on a permar@mtact with the university, a
co-supervisor who is on a permanent contract meisippointed.
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7.7.

7.7.1.

7.7.2.

7.8.

7.9.

7.10.

7.11.

7.12.

7.13.

7.14.

In certain cases, there may be a principal supmraisd a secondary supervisor:

Where a second or subsequent supervisor is hotebereof University staff, such a
person or persons will be deemed to be secondasrgsors and the University staff
member will be the principal supervisor. The quesof remuneration to this person
is a matter for local decision and implementatiorAll relevant forms must
incorporate the names of all supervisors. The &lsity will, however, accept the
signature of the DCU supervisor(s) as signalingemrts®n the part of both or all
supervisors.

Where a student is being supervised by a membstadff who is due to retire, or
resigns from the University during the student'sgsamme of study, then the
supervisor is encouraged to continue supervisiagtadent in their new capacity and
an additional supervisor should be appointed argoyed by the relevant School
when the decision to retire or resign is known. Huglitional supervisor should
become the principal supervisor from the date t@tretirement or resignation takes
effect. Registry must be informed of the new areangnts using the appropriate
form.

It is the responsibility of the relevant Head ofh8al to ensure an appropriate
replacement supervisor is put in place in situ&iarhere a supervisor leaves the
University.

Where a supervisor is absent (e.g. on sabbatiaat)efor part of the duration of the
student’s research, it will be the School’'s resfnlity to determine whether or not a
replacement supervisor is needed for this period.

It is the responsibility of the supervisor(s) tosere a smooth and timely transition
where a change of supervisor takes place.

Changes in supervisory arrangements must normalymade on the basis of

agreement between the supervisor(s), the studenproposed supervisor(s) and the
Head of School or nominee and must be submittedh® Faculty Research

Committee for approval.

A member of academic staff must decline appointrasna supervisor if they expect
not to be able to discharge the responsibilitiesupfervision in full.

Members of academic staff should normally act #seeisupervisor or co-supervisor
to a maximum of ten research students at any ome #\ll cases in which the figure
exceeds ten should be referred to the Head of $dloodhe Executive Dean of
Faculty where the Head of School is the superviBara decision as to whether or
not it is appropriate that the proposed superviasmept an applicant. Where more
than one School is involved in the process, theveeit Head of School is the Head of
School of which the proposed supervisor is a member

Where research is conducted by distance mode, laboacation has been arranged
between the University and another establishmenéxternal /local Supervisor from
the co-operating establishment or host institutisay be appointed. Regulations as
specified above apply to the external/local sugemvi The following guidelines for
remote supervision should be referred to:

— An agreement which incorporates the relevant DCiulegions is negotiated,
written and signed by the relevant Executive Dedfagulty in DCU and his/her
equivalent in the overseas institution.

— The University identifies a suitable ‘local supsoi' in the student's home
country.
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The DCU supervisor and the external/local supervmed to maintain regular
contact to ensure the successful supervision ofdineidate. An annual meeting
between the DCU supervisor and external/local sigpar is highly
recommended. A mechanism for communication needset@stablished and
monitored carefully at local level.

Where remote supervision occurs, either the DClesiigor or the student may
request a face-to-face meeting if deemed necessary.

It should be ensured that all appropriate techricddgneans are employed to
facilitate the supervision process.

7.15. The responsibilities of the supervisor(s) are:

to advise the student on the selection of the reketpic and the nature and
quality of the programme of research to be undertak

to ensure that the student acquires training inntke¢hodology of research and
scholarship and in the skills necessary for susthimdependent effort by
advising on theitraining needs analysis and their Personal DevetoprRlan
(PDP), and giving permission for registration for structured tramiwhere
appropriate.

to provide contact and guidance through regular systematic meetings; to
request regular written submissions as appropeaateto provide constructive
evaluation and criticism in reasonable time

to ensure that the student is made aware of argeqacies of progress or
standards relative to the standard expected andrewtecessary, to advise on
withdrawal from the programme

to liaise with the external supervisor of the ce@ing establishment, where
relevant

to advise on the methodology and form of presesmatf the thesis and its
subsequent examination

to complete an annual progress report with theidatel and advise the Registry
if the candidate is eligible to progress. Thes@rspshould include details of the
frequency of contact maintained with the candidatel an appraisal of the
progress of the work to date

to acknowledge a student's contribution in any emegtion, publication or
meeting which involves the student's research work.

7.16. The responsibilities of the student are:

To comply with relevant DCU regulations.

to conduct the research within the ethical starglafdthe discipline(s) and in
accord with the standards detailed by the Uniwemsitd any other appropriate
external agencies.

to undertake a periodic training needs analysis amintain a Personal
Development Plan (PDP).

to engage positively with opportunities for professl development.

to acknowledge the supervisor's role in their redeaincluding in any
presentation, publication or meeting to which theesvisor has made a
contribution.

7.17. Where difficulties arise within a supervisor/stuteslationship, every effort should
be made at School level (including the supervispes)el members and Head of
School as appropriate) to resume a reasonable mgpr&lationship. If a resolution is
not possible at this level, either party, or thea#lef School, can refer the matter to
the Associate Dean for Research in the Faculty. ré/he resolution is reached at
Faculty level, then the matter may be referredhto Dean of Graduate Studies for
arbitration. Explanatory submissions should be madeiting.
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8.1

8.1.1

8.1.2

8.1.3

8.1.4

8.2

8.2.1

8.2.2

ASSESSMENT PROCEDURES
Annual Progression

Continued registration for a higher degreedépendent on the submission of a
satisfactory annual progress report. A studentgess is formally evaluated on an
annual basis through the completion of an Annuabfass Report as published by
Registry.

Evaluation of each Annual Progress Repolthelcarried out at School level, with
the relevant form completed by the supervisor, eyl by the supervisory panel and
signed off by the Head of School or nominee. A copyhis report should be made
available to the Registry each year on or befoeed#ite published in the Academic
Calendar and a copy should also be given to thestu

In the case of a negative recommendationUtheersity will take the view that the
student is unlikely to achieve the degree for whirdishe are registered and the
student will not be permitted to continue as astaged graduate research student.

A student has the right to appeal any recamdiai®on made by the supervisory panel
to the Graduate Studies Board. Students should kaien to the Graduate Studies
Board, the grounds on which they are appealingeleuld, for example, relate to an
alleged error of judgment on the part of the suigery panel, or alleged failure to
adhere to the regulations of the University intielato research degreeshd appeal
should be made within 10 days of the completiorthef annual progress process
review with the supervisoA sub-committee of Graduate Studies Board, chded
the Dean of Graduate Studies considers this appdhldecisions of this sub-
committee are subject to approval by the Gradu&uedi&s Board, including those
decisions which may involve obtaining a recommeiodatfrom an additional
examiner (or examiners), and are then final andibm

Assessment for confirmation on, or transfer tthe PhD Register

Candidate initially admitted on a PhD-tradgistration will have to undergo a
confirmation procedure after, at most, twenty-onenths research for full-time
students (and at an appropriate corresponding tiore part-time students).
Applications from such candidates for confirmation the PhD register must be
supported by the supervisor and will be subjedatiisfactory performance in an oral
examination conducted by the supervisor and amnatexaminer.

The form requesting the confirmation on ttd® Register should be signed by the
examiner(s) and Head of School or appropriate neenigsuch as the Director of
Research or Research Convenor within the Schadalhould include both a report on
the oral examination and a general progress reportthe student’'s research
performance (as evidenced by a substantial boelyodf such as a significant written
report). In determining whether or not such conéition should take place, the
Graduate Studies Board will require evidence thatdtudent’s progress to date has
been satisfactory and that the programme of reSeamvisaged provides a
satisfactory basis for work at PhD standard. If thécome of the confirmation
procedure is unsuccessful the student may, if gpjate, be invited to complete such
research as will allow him/her to graduate with asiér's degree. In exceptional
circumstances, students may also be advised t@lyebyp confirmation on the PhD
register within a period of six months; this maythe case if the examiners believe
there is real potential but that it is not posstlenake a positive recommendation at
the original confirmation stage.
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8.2.3

8.3

8.4

8.4.1

8.4.2

8.4.3

8.44

8.4.5

8.4.6

8.4.7

Students may appeal an unsuccessful confomatr transfer result. The appeal
should be referred to the Graduate Studies Boamwit establish a sub-committee
chaired by the relevant Faculty Associate DearRiesearch to hear the appeal. The
appeal should be made within fourteen days of ttigen notification of the result.

Notice of Intention to Submit for Examination

Through the supervisor, a student must provideetimenths’ notice to the Registry
of his/her intention to submit for examination. T8apervisor and Head of School
must recommend the name of appropriate External latetnal Examiners for
appointment by the Graduate Studies Board on thwoppate form. Candidates
should confirm the format of their submission as tstage. In cases of disagreement
between a student and a supervisor as to the apgiepess of submitting the thesis
for examination, the matter is to be referred ®Hktead of School for resolution. The
completed thesis must be submitted to the Registnich will send it to the approved
examiners. In no circumstances should it be serthé examiners by either the
supervisor or the student.

Assessment Processes for Candidates for a Reskdegree

Candidates for a doctorate will be assessed obdhis of a written thesis andrizva
voce examination. In the case of Master's candidatess,usual expectation is that
there will be noviva voce examination. However, an examiner may recommeatiah
viva voce examination be held.

Each candidate for a higher degree by researchbsilexamined by at least one
internal examiner and at least one external examihthe candidate is a member of
staff of the University, two external examiners aggointed to add an additional
layer of independent assurance to the process.

Where the candidate holds, or has within a peribdfive years prior to the

notification of intention to submit held, a pamt or short-term contract with the
University, the Head of School (or Executive DednFaculty where the Head of
School is the supervisor) will be requested to raitee whether or not he/she falls
into the category of candidate for whom two exteexaminers are required.

The viva voce examination shall be held at Dublin City Univeysiinless prior
approval has been obtained from the Graduate Stiildard to hold it elsewhere.
Where absolutely necessary, consideration may bengio using the University's
videoconferencing facilities for th@va voce examination. The standard procedures
for the conduct of video conference examinationstrbe followed.

The proceedings of theva voce examination shall be supervised by an Independent
Chairperson nominated by supervisor and approvedhley Head of School or
nominee.

A candidate for a doctoral degree will be requitedshow ability to engage in
original investigation or scholarship, to test isleghether his/her own or those of
others, and to understand the background and fumdai basis of the work
undertaken.

A candidate for a Master's degree will be requicedemonstrate competence in the

investigation or critical study of the chosen topimd lucidity in the presentation of
the results.

Page 14 of 27



8.4.8

8.4.9

8.5

8.5.1

8.5.2

8.6

8.6.1

8.6.2

8.6.3

9.

Both external and internal examiners should sertiminary written reports to the
Independent Chairperson of the examination comeifpeior to theviva voce
examination.The Chair shall arrange for copies of preliminagparts from each
examiner, to be exchanged among all examinersdiaree of theviva voce
examination, so that they are aware of one ancthveivs.

Following the viva voce the internal and external examiners shall furnisk
Independent Chairperson with an individual writteport, on the appropriate form,
on the outcome of the candidate's examinationhferhigher degree for which he/she
is registered. This form should be completed ondhag of theviva voce and be
submitted to Registry by the Independent Chigie Chair should also make a formal
report to the Head of School on the quality of te@mination process and any
recommendations made by the examiners in orderlltav ahe School to get
appropriate feedback on the process in order toitaiai the overall quality of future
activities.

Faculty Awards Boards for Research Degrees

The Registry will make the necessary arrangememtsohvene a meeting of the
relevant Faculty Awards Board for Research degteesonsider the examination
reports of students who have been examined.

Following the meetings of Faculty Awards Boardse tRegistry will submit to
Academic Council, for its approval, a compositéinig of candidates recommended
for awards.

Approval of awards by Academic Council

All examination results and recommendations arBjesti to final approval and
confirmation by Academic Council.

All candidates for higher degrees shall be infatrimewriting by the Registry of their
official position following the meeting of Academ@ouncil.

Re-submission by an unsuccessful candidayetaika place only with the approval of
Academic Council on the recommendation of the Exansi and with the

concurrence of, and under the conditions propogedhle Faculty Awards Board for
Research Degrees. In such cases, the period fosiaievof the thesis and/or
presentation for re-examination shall normally bemore than one year.

THESIS FORMAT

All theses submitted must conform strictly to thgulations and requirements detailed below.
All doctoral theses are examined under the samditbams and through the same processes
of independent examiners andgiga voce examination.

9.1

Formats of Research Thesis

A thesis must:

Consist of the candidate’s own account of his/eeearch.
Demonstrate knowledge and understanding of the €iEktudy.
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— Include critical analysis of related work.

- Inthe case of a PhD thesis, constitute a sigmficantribution to existing academic
knowledge.

- In the case of a professional doctoral thesis, titates a significant contribution to
existing professional knowledge and practice.

—  Contain work which has been conducted while thalickate has been registered as
a research student at DCU.

9.1.1 PhD Thesis (Monograph):
The traditional PhD thesis presents the researdertaken by the candidate as an integrated

whole. It should include:

a.

b.
C.
d

An introduction.

Critical analysis of existing research.

In-depth discussions of the methodological apgihdaken by the candidate
Presentation, and critical analysis, of theifigd of the research undertaken
by the candidate.

A substantive conclusion which indicates scapefdrther research arising
out of the candidate’s research.

The maximum word length, including bibliograpagd notes, is 90,000. Any
appendices remain outside the word limit.

A variety of media may be used to support/infeesearch work - e.g. CDs,
websites, photographs, and emerging technologies.

The order in which components b. to d. are presemted the nature of any additional written
work, will vary from discipline to discipline.

Candidates who are taking a structured Ph.D. forolidw this exact same procedure in
relation to their thesis. Alcandidate are encouraged to publish material irack of
presentation of the thesis, but reference shoulddude to any such publication in the thesis.

9.1.2 PhD by Publication:

Candidates should ideally indicate their intenttonsubmit using publications at time of
application for transfer/confirmation on the PhQister, but at latest at the time of indicating
their intention to submit their research.

The PhD thesis by publication should consist of:

a.
b.

A set of published papers and/or papers accémtgaiblication.

An accompanying document no less than 10,00@svior length which sets
the papers in the context of existing literatureeg a detailed overview of
the theme(s) common to all papers included in thesis, argues the
coherence of these publications, and justifiesnie¢hodology adopted. This
overarching critical document should evaluate tlmtribution that the

research in the submitted publications makes to atieancement of the
research area

Only peer-reviewed published papers (or papecsed for publication in

peer-reviewed journals) should be considered falusion, though the

number of papers may vary across disciplines.

Where jointly-authored publications are inclddiem the submission, the
candidate should declare the extent to which theigation is their work and

this should normally be certified by all authorsncerned. This statement
should be bound with the other submitted materials
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Novel contribution should be apparent in at lehste of the papers in which the candidate is
main or key contributor. All papers and the accomypreg overview should be presented and
bound (together) in accordance with regulationseiction 9.4.

9.1.3 PhD by Portfolio/Composition:
This format is restricted to candidates submittiegearch in music composition.

A candidate may submit:

a. A portfolio of compositions / productions.

b. An accompanying commentary of no less than 20,8@rds in length
detailing the research questions addressed throtmggh medium of
composition.

The thesis as a whole should demonstrate artigti@aad originality.

9.1.4 Professional Doctoral Thesis:
The professional doctoral thesis may follow eitbethe structures described above.
Alternatively, the Professional Doctoral thesis e the following format:

a. A research report.
b. A clinical portfolio or a reflective practice pfwlio.

In this case, the research project should constitatless than 50% of the final thesis.

9.1.5 Research Masters Thesis:
The research masters thesis is a monograph ingludin

a. An introduction.

b. Critical analysis of existing research.

C. In-depth discussions of the methodological apgindaken by the candidate

d. Presentation, and critical analysis, of theifigd of the research undertaken
by the candidate.

e. A substantive conclusion which indicates scapefdrther research arising
out of the candidate’s research.

f. The maximum word length, including bibliograpagd notes, is 45,000. Any
appendices remain outside the word limit.

0. A variety of media may be used to support/infeesearch work - e.g. CDs,

websites, photographs, and emerging technologies.

The order in which components b. to d. are presemted the nature of any additional
written work, will vary from discipline to discipie.

9.2 Thesis Submission Procedure

9.2.1 The student should provide the Registry with one-lsound copy of the thesis for
each examiner. The binding is deemed to be tempgranding completion of the
examination process.

9.2.2 On completion of the examination process, two leahd copies of the thesis should
be submitted to the Registry.

9.2.3 Also on completion of the examination process, ahditional copy of the thesis shall
be submitted in electronic format. It shall be sabjto the regulations as to format,
except where those apply specifically to physicalpprties of the print copies, for
example regulations under 9.4 covering bindingallnother respects the electronic
copy shall contain exactly the same content asbamah exact surrogate of, the print
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9.3

9.3.1

9.3.2

9.3.3

9.3.4

9.4

94.1

9.4.2

copy. The electronic copy shall be uploaded tecause web space by the supervisor
or the internal examiner. All accompanying materad. appendices, files contained
on CD-ROM or DVD, that is submitted with the boucapy of the thesis must also
be uploaded to the secure web space. The candiditdée required to sign a
declaration form confirming that an e-version ok thpproved thesis has been
submitted to the Library. The completed form maestsubmitted to Registry with the
two hard-bound print copies of the thesis.

Thesis Ownership and Access

Copies of the thesis submitted for examination w#main the property of the
University. The University will place one print gpand one electronic copy of the
thesis in the Library for free consultation. Théiary retains the right, subject to
paragraph 8.7 below, to include the summary orrabistin any list of theses
published by the University or any publication thigh the University may decide to
contribute a list of theses.

Candidates are required to sign a declaration {drmesis Access Consent Form), at
the time of submission of the thesis for examimatfmermitting access to their thesis;
where questions of the confidentiality of the cotgearise, candidates may request
and obtain temporary restriction of access up tmaimum of four years for
sufficient cogent reasons, using the appropriatenfoAn application for the
restriction of access must be approved and cougie by a research student's
supervisor.

Copyright in the thesis, ownership of the intelled property arising in the course of
its preparation, and patent rights in respect of @atevant product or process are
matters for agreement between the candidate andrtiversity made in this regard.

Every candidate irrevocably grants to DCU andétpective successors and assigns,
a non exclusive, worldwide, royalty free, perpetlieénce to re-produce, distribute,
modify, store, copy, publicly perform and publiddysplay, with the right to sub-
licence through multiple tiers of sub-licenceeg] #me right to assign such rights in
and to the thesis including, without limitation thght to use in any way whatsoever
the thesis. DCU may copy, publish, make availatigtyibute, license, or otherwise
use the thesis in any manner worldwide via any oradincluding without limitation
intranets, extranets, mobile phones, GSM/3G phon&s? phones, databases, print,
interactive television, digital media services,ctlenic media services, platforms, or
any networks (including without limitation telecoranications, wireless, radio,
television, cable, satellite, terrestrial networgsjrently in existence or which may be
developed in the future and the Internet.

Thesis Design and Layout

The language of the thesis shall normally be eiltrgglish or Irish. Other languages
shall require the approval of the Graduate Stuieard. This approval should be
sought and justified at initial registration.

A thesis should not be excessively long. The marmiimit for a doctoral thesis is
90,000 words of text, including bibliography andex) and for a Master's thesis is
45,000 words of text, including bibliography ande® In the case of scientific and
technological theses, the amount of text may b& Because of this variation from
subject to subject, the advice of the Supervisoukhbe sought at an early stage in
the preparation of the thesis. The word length nesstated on the notification of
intention to submit for examination form. For tatigloctorates the acceptable word
length should fall within the parameters of a Mestthesis and doctoral thesis and is
a matter for discussion between the supervisotti@dtudent.
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9.4.3 The use of external professional individuals ogamisations for proof-reading or
copy-editing of theses on a paid basis is not geechi

9.4.4 The thesis shall:

Be bound within boards of sufficient rigidity to paort the work when it is
standing upon a shelf. The colour of the boardd bleaJniversity blue (Pantone
Ref: 289).
Have the following information on the front (boaver:
the title of the thesis in at least 24pt (8 mypet
the initials and name of the candidate
the award for which the thesis is submitted &\, MBS, LLM, MSc,
MEng, Professional Doctorate, PhD
the year of submission, i.e. the calengzar in which the Faculty Awards
Board approves the award.
The subject area must not be stated; the referehould be to, for example,
‘PhD’, not ‘PhD in xxxx'.
The same information (excluding the title of thedis) shall be printed in the
same order in at least 24 pt (8 mm) type alongsttiee of the cover in such a
way as to be easily legible when the thesis isglyflat with its front cover
uppermost. All lettering on the cover and the sghall be gold in colour and
clear of any graphic design.
Be printed, typewritten or otherwise reproducedag side only of good-quality
white A4-sized paper (210mm x 297mm), with a minimdont size of 11,
doubly or one-and-a-half spaced, with a left haradgim at the binding edge of
not less than 40mm and all other margins not less 20mm:
Pages must be numbered consecutively throughotexitieincluding those pages
incorporating photographs or diagrams which artuged as whole pages.
Where the thesis consists of more than one voluime, pagination should
indicate the Arabic number of the volume as wellheespage number referring to
the volume.
Page numbers should be located centrally at thterhatf the page and about 10
mm above the edge of the page.
Appendices should be named alphabetically, and egmtendix paginated
consecutively but separately from the main textfamoh the others.
Contain a title page with the following information
- the full title of thesis, and subtitle, if anypdaqualifications, if any, of the
candidate
- the award for which the work is submitted
- the name of the University, the supervisor(s) ahthe School with which
the candidate is registered
- the name and affiliation of external supervigirany)
- the month and year of submission
- the total number of volumes and the number ofggheicular volume, if
there is more than one volume.

e Have a page, bound into the thesis immediatelp¥atig the title page, containing
the following declaration, signed by the candidate:

| hereby certify that this material, which | nowbsuit for assessment on the
programme of study leading to the award of .................... (insert title of

degree for which registered) is entirely my own kyand that | have exercised
reasonable care to ensure that the work is origamal does not to the best of my
knowledge breach any law of copyright, and hasbeein taken from the work of

others save and to the extent that such work hes bied and acknowledged
within the text of my work.

Signed: (Candidate) ID No.: Date:
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10.

10.1

10.2

Include an abstract of not more than 300 wordss Hhiould follow the table of
contents in the thesis. The abstract should beegtrior typed in single spacing and
should indicate the author and the title of thesithen the form of a heading.

Have photographs and/or diagrams of high quality appropriately indexed, each
accompanied by an explanatory legend.

Where footnotes and indented quotations are usegetmay be in single spacing.
Have any abbreviations, other than those in norose#, accompanied by an
explanatory guide.

APPOINTMENT OF EXAMINERS FOR RESEARCH DEGREES

The purpose of this section is not only to enulecf@abcedures for the appointment
of examiners but to set out what students can nedp expect from the University
regarding the examination of their work. The GiaduStudies Board is responsible
for approving the appointment of both internal axternal examiners.

In line with the University’s policy and stated contiment to best practice in
equality issues, Heads of School must ensure, ifas@s possible, a balanced
gender representation in the appointment of examiteethe examining team for
research awards. Where necessary, gender balaydeenadtained for the viva voce
in the appointment of the Independent Chair.

Selection and Nomination of Internal Examiners

The regulations and guidelines informing the appoant of Internal Examiners
shall be to all intents and purposes, and in asa$ais possible, the same as the
regulations and guidelines for appointment of ExakExaminers as set out below.
However, the Internal Examiner, unlike the ExterBabminer, will need a broad
rather than specific familiarity with the researcfihe Internal Examiner should
normally be a permanent member of academic staffeofJniversity and either hold
a doctoral qualification or be of the grade of Asate Professor or Professor if they
do not hold a doctorate. Nominations of staff wh®@ot permanent members of the
University must be accompanied by a relevant supmprstatement from the
supervisor as to the reasons for the nominatibhe Internal and External
Examiners must not have been involved with the m@eg of the candidate's
research and in particular the internal examiney mat be a member of the
supervisory panel.

Selection and Nomination of External Examiners

10.2.1 For research awards, external examiners are appoiftr specific candidates.

External examiners for research students shoultd@aippointed more than twice in
a four-year period. Appointments may be made igetpe of external examiners’
duties with regard to taught programmes. No distincshould be made, for the
purposes of appointing external examiners, betWwéaster's and doctoral students.

10.2.2 In no circumstances should the student be invoimeghy aspect of the selection of

the external examiner.

10.2.3 No individual external to the university who hasealcas supervisor to a student may

act as external examiner for the student follovthmgysubmission of the thesis.
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10.2.4 The External Examiner(s) should be contacted inédigto ascertain availability and
willingness to undertake the role in the timeseadeisaged.

10.2.5 All nominations of external examiners are submitted approval to the Graduate
Studies Board by means of the notification of itiam to submit thesis for
examination form, which includes an outlio@riculum vitae for completion.

10.2.6 External examiners should normally have the follmygualities and competencies:

- Recognised expertise in the area which is the sulojatter of the thesis
being examined.

- Experience in supervising research students atiteiexamination process of
such students.

- Formal academic qualification and/or professionahblification which is
recognised within the particular discipline as lgeinsuitable background to
act in the role of external examiner.

In the case of nominees for the role of externalngrer who are retired, evidence
of relevant research activity within the previougezirs will normally be expected.

10.2.7 It is imperative, for quality assurance purposdst tthe external examiner is
independent of the University, of the supervisdiifointernal examiners and of the
candidates presenting themselves for examinatitiereby the DCUConflict of
Interest Policy and Guidelines http://www.dcu.ie/staff/conflict_guidelines.pdf
should be adhered to in relation to any appointmargarticular, it must be ensured
that all external examiners should:

- not have been in the employ of the University (ity @apacity) in the five
years prior to appointment.

- not have been a student of the University in thee fyears prior to
appointment.

- not be a beneficiary of any bursary or remunerdtiom the University other
than from the post of external examiner or membprsh an Accreditation
Board or recruitment/promotions panel.

- not have advised the student on the work undenpintiie preparation of
his/her thesis.

- not have published with the supervisor in the mesifive years.

10.3  Appointment and Examination Procedures

10.3.1 Candidates for research degrees are requiredify tiwgir supervisor initially of their
intention to submit a thesis for examination, udimg appropriate form. They must
give at least three months’ notice and provide medy200-word abstract of their
work.

10.3.2 On receipt of this notice of intention to submithasis, the supervisor is required to
consult with the relevant Head(s) of School on $keéection and nomination of
appropriate Internal and External Examiners. Thpestsor is responsible for
making initial contact with the proposed ExternghBiner.

10.3.3 Following completion of the process of consultatieferred to above, the supervisor
is required to submit the completed form to theiBegwithin two weeks of initial
receipt from the candidate. Completed forms wilshbmitted to the next scheduled
meeting of the Graduate Studies Board.
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10.3.4

10.3.5

10.3.6

10.3.7

11.

111

1111

11.1.2

11.1.3

Following approval by the Graduate Studies Boardtld appointment of the
Examiners nominated, the Registry will issue a fdrwritten invitation to the
person(s) nominated to act as External Examinar{d) in addition, will provide a
copy of the abstract of the work to be examined.

Candidates are required to submit soft copies efishto the Registry as outlined at
8.2 above. The agreement of their supervisor, @dHé School to submit the thesis
should be obtained prior to such submission (sealfove).

Following receipt of these copies, the Registryl wiimediately forward a copy to
each Examiner together with the web link to tHewvant Examiners’ Report Form
and Examination Regulations for Examiners. Exansirege normally expected to
carry out their duties within two months of receppthe thesis to avoid hardship to
the candidate. The Registry and the candidate'®reigpr should be notified
immediately if there is any difficulty in adhering this time requirement.

In the case of a thesis submitted for the awam BhD, or Professional Doctorate the
viva voce examination will be supervised by an Independdrdiperson nominated
by the Head of School. It will be the duty of thepsrvisor to liaise with the
Examiners and Independent Chairperson regardirajmgements for theiva voce
examination. Such arrangements should be finahsesbon as possible after receipt
of the thesis by the Examiners and notified in wgtto the candidate. The
supervisor will also notify the examiners of thentaxt details of the Independent
Chairperson and advise them that all further comaoation about the examination
should go directly, and only, to the Chair. The didate will be advised of the
composition of the Board for théva voce examination. However, the candidate is
precluded from making any contact with the Exterrataminer once the
appointment has been confirmed.

Examiners' Reports and Recommendations will benexd¢o the next meeting of the
relevant Faculty Awards Board for Research degfess Section 11 for details).

REGULATIONS FOR EXAMINATIONS FOR MASTER'’S, PhD DEGREES BY
RESEARCH AND PROFESSSIONAL DOCTORATES

Internal and External Examiners

Each candidate for a higher degree by researctbevilixamined by at least one
Internal Examiner and at least one External Exan{see Section 10 regarding
appointment regulations and procedures).

The thesis will be referred by the Regiirthe Examiners, who cannot accept it
directly from the candidate or the supervisor.

Examiners are normally expected to carrytbeir duties within two months of
receipt of the thesis. Examiners’ draft writtenaep on the thesis should be made
available to the independent chair of the vivaeast one week prior to tiveva voce
examination. Such draft reports can be modifiedhgyexaminers on the day of the
examination in light of the experience afforded #eaminers by theiva voce
examination.

Page 22 of 27



11.2 Examination of the Thesis

11.2.1 Examiners should assess a Master's thesis light of the following criteria:
- The thesis should show evidence of independentgtitoand work by the
candidate
- The investigation or critical study should be selniyl
- The candidate should understand the significantleeoivork.

11.2.2 Examiners should assess a doctoral thethg iight of the following criteria:

- The thesis should contain original, independentkwibiat is weighty and
significant.

- The thesis should represent a significant contidbuto knowledge of the
subject through the discovery of new facts andierexercise of independent
critical powers.

- The thesis should demonstrate the candidate'styabili undertake further
research.

- The thesis and abstract should be presented innga¢inally correct English
or Irish or, exceptionally, in another languaged amould be readable and
succinct.

- If the candidate's research is part of a collabarajroup project, the thesis
should indicate clearly the candidate's contributamnd the extent of the
collaboration.

- In theviva voce examination, the candidate should demonstratetileahesis
presented is his/her own work, and that he/shehasequate understanding
of the research topic and of the broader field wbwdedge to which the
research belongs.

11.3 Viva Voce Examination

11.3.1 Candidates must not contact their examiners poidhéviva voce examination; any
communication should be through the supervisog($)e¢ Independent Chairperson.

11.3.2 The viva voce examination should be held at Dublin City Universinless prior
approval has been obtained from the Graduate Stitiard to hold it elsewhere.

11.3.3 External and Internal Examiners may meet in advaricgva voce examination, if
any of the examiners desires, without a candidatgsiemic supervisor and/or the
Independent Chair of the examination being present.

11.3.4 The viva voce examination shall be carried out jointly by thetdétral and Internal
Examiners; the proceedings shall be supervised royndependent Chairperson
nominated by the relevant Head of School in coasioit with the candidate's
supervisor. The candidate's supervisor may be preseheviva voce examination.
However, the candidate must be given the optiorstafing to the Independent
Chair, not later than ten days prior to the exatonathat he/she would prefer the
supervisor not to be present. If this is indicatieén the supervisor should not be
present. The supervisor, where present, is not igednto participate in the
examination. He/shshould provide clarification of any matters onlyaiid when
requested by the examiners or the Independent Chh& supervisor does not
participate in the final decision and should letheemeeting while the deliberations
leading to this decision are taking place, unlessed by the Chair to remain.
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11.4 Examiners’ Reports and Recommendations

11.4.1 Following theviva voce examination the examiners should complete the fetating
to the examination of the thesis. Reports shoutdriporate a commentary on the
work presented for examination as well as detaing corrections to be made.
Where the Examiners recommend a revision and retssiobn of the thesis, they
should provide the candidate with a clear and emitstatement of the changes
required, and should also include this with thejrarts.

11.4.2 If an examiner wishes to change the written reparthe thesis after théva voce
then this should be done at the end of the exairomai, at the latest, within one
week of the examination (in the latter case, thegorte should be sent to the
Independent Chair).

11.4.3 The Chair is responsible for sending the repotihéoRegistry.

11.4.4 In the case of a Master's candidate, where nowdea examination is required, the
Internal Examiner is responsible for sending thmmgeted report to the Registry.

11.4.5 Examiners should give clear grounds for their rememdation, particularly if it is
not clear-cut and favourable. The final outcomehef examination process should
be reported as one of the following recommendations

- that the degree sought be awarded

- that the degree sought be awarded subject to glespécified textual
emendations

- that the degree sought be awarded subject to glspHdcified revisions to
content

— that no degree be awarded, but that the candidatallbwed to submit a
revised thesis, normally within a year

- that, where a doctoral award is sought, a Masiledgsee be awarded instead

— that no degree be awarded

- that, where a Master's degree was sought, the datedbe advised and
permitted to withdraw the thesis for revision aeesubmission at a later date
for the award of a doctorate, subject to the follmrconditions

The candidate, prior to such re-submission fordbetoral award, must have
been a registered full-time graduate research stude at least twenty-four
months (or pro-rata for a part-time registered grastuate student).

The re-submitted thesis shall be examined in aecma with the regulations
for examination of theses presented for a doctanadrd and by a different
External Examiner, to be appointed by Graduatei&suloard.

11.4.6 Where a thesis has to be revised, the revisionshaarried out to the satisfaction
of the internal examiner and/or the external exan(g), as may be determined by
the examiners. As the supervisor does not parteipathe examination process,
he/she should not sign off on revised theses. Ssighing off is the sole
responsibility of the examiners.

11.4.7 Following incorporation of revisions, the thesi®shl be reviewed only to establish

the extent to which the examiners’ recommendatitnse been met. There should
be no further review of the thesis on other grounds
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115

1151

115.2

1153

11.5.4

1155

11.5.6

11.5.7

11.5.8

1159

11.6

11.6.1

11.6.2

Remit of the Independent Chair

The Chair’s role is to manage thiza voce examination, ensuring that the candidate
is treated fairly, to provide guidance on the Unéity’'s academic regulations and
practices and to communicate the outcome of themmedion to the student
following theviva voce examination. The Chair will make sure that all tequired
documentation is completed and communicate theomgcto the appropriate
parties.

The Chair should be drawn from a pool of experidn@zademic staff with
experience of doctoral supervision. He/she shall weonnected with the
programme of research carried out by the candidader examination.

The Chair shall not have any input into, or papate in any way in, the assessment
of the candidate; the assessment of the candidatains the sole responsibility of
the Examiners.

The Chair, prior to theiva voce examination and in consultation with the examiners
will determine the order of questions and the dVésamat of the examination.

A candidate may be asked by the Chair to introchis¢her research briefly and
summarise the main findings.

The length of theviva voce examination may vary in accordance with different
disciplinary practices, and it will also dependtba examiners’ requirements. As a
guideline, it should normally be in the range ond-a-half hours to three hours.

At the end of theviva voce examination, the candidate and the supervisgrei§ent,
will be asked to leave the room while the boardbaehtes on the outcome (unless
the supervisor is asked by the Chair to remaingyTill normally be requested to
return after the decision has been made in ordee iaformed of it by the board.

The Independent Chair ensures that a correctecevased thesis is sent to the
appropriate examiner(s) for review and final sidh-o

The Chair is responsible for ensuring that the emation form, which includes the
examiners’ reports on the thesis and onvikia voce examination, is correctly filled
out and is returned to the Registry once the finasis has been signed off by the
internal and/or external examiner(s). If a resuliois or no award, is being
recommended, then a revised thesis is not expeattdis time, and the forms are to
be returned to Registry without delay.

Procedure After Examination

The Registry will refer the Examiners' Reports the appropriate Faculty Awards
Board for Research Degrees for consideration andst meeting. Thereafter, a
consolidated report listing the names of candidegesmmended for a higher degree
is presented to Academic Council for approval.

The Registry advises candidates of the officiatonte of the Examination process

where a thesis has been referred for revision @revino award, or an award lower
than the one sought, has been recommended by Hmifers.
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11.7

11.7.1

11.7.2

11.7.3

11.7.4

11.7.5

12.

12.1

12.1.2

12.1.1

12.2

12.2.1

Appeals

A candidate cannot appeal the outcome of the exaiim on the basis of the
examiners’ judgment. A candidate does, howeverehthe right to appeal the
outcome on the grounds of process and procedure.

Appeals must be submitted by the candidate, ininvgitto the Dean of Graduate

Studies within ten days of the notification of tthecision, and must be supported by
acceptable documentary evidence outlining the pistances which have given rise
to the appeal.

An Appeals Board for Research Degrees (APRD) sheall constituted. The
membership of the APRD shall consist of the DealGdduate Studies (as Chair)
and the Faculty Associate Deans for Research.dfafrthe Deans has been involved
in the examination process, he/she will not take pathe appeals process and an
appropriate substitute from the Faculty will be moated to the APRD. If the Dean
of Graduate Studies has been involved in the exatioim process, he/she will not
take part in the appeals process and the Boardwithaired by one of the Associate
Deans.

The APRD shall consider each appeal on its menitsdietermine a course of action
on the basis of the evaluation of all relevantuwinstances, documentary evidence,
and reports relating to the student's prior acadgmogress and his/her performance
in the examination process. If deemed appropriatéecommendation from an

additional examiner, or examiners, may be sou§lich examiners must be approved
by the Graduate Studies Board.

All decisions of the APRD are final and binding.

FACULTY AWARDS BOARDS FOR RESEARCH DEGREES

Procedures for processing Examiners' Reports agid tbcommendations in respect
of Candidates presenting for Research Master'®actbral Degrees.

Establishment of Faculty Awards Boards for Re=march degrees

In each Faculty, there shall be constitadsbard for Research degrees chaired by
the Dean of the Faculty or his/her nominee (whd marmally be the Associate Dean
for Research).

The membership of each Board shall be dfesyn the academic staff of the Faculty
together with relevant academic staff of other Resiwho have been involved in
cross-disciplinary research projects. Supervisoiscandidates who have been
examined and internal examiners of same must attaneixceptional cases where a
supervisor or internal examiner cannot attend, italsle nominee who has been
briefed on the examination may attend.

Scheduling of Faculty Awards Boards for Reseah degrees
There will be two officially scheduled meetings pmlendar year of each of the
Faculty Awards Boards for Research degrees, opiimg and one in Autumn. The

exact dates will be indicated in the Academic Caden
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12.2.2 The convening of a meeting of the Faculty AwardsafBdfor Research degrees shall

12.3

1231

12.3.2

12.3.3

12.4

12.4.1

12.4.2

be notified to academic staff by the Registry faflog consultation with the relevant
Dean/Associate Dean.

Remit of Faculty Awards Board for Research Deges

Considering and approving (or otherwise where rezng$ the award of research
degrees.

Noting that Graduate Research Assessment BoardaBSRhave taken place within
Faculties in relation to taught elements takentbgents as necessary and approving
results for graduate training elements.

Processing of examiners’ reports and their reconalaigons:

e The Board will be required to ensure that the eration process for each
candidate has been carried out in accordance waéitieamic regulations.

* The Board will be required to draw the attentiontleé Graduate Studies
Board to individual comments by examiners if suomments are deemed to
provide useful feedback to the University.

e The Board will be required to consider specificalbgues arising from a
negative report by an examiner, and recommend anoppate course of
action to the Graduate Studies Board and Acadenman@l for their
consideration. The subsequent decision of Acad&iencil in respect of a
recommendation submitted by the relevant Facultyakls Board for
Research Degrees will be communicated in writinghte research student
concerned.

Documentation for Meetings
Examiners’ reports on candidates for research désgeill be provided by the
Registry and will be available to the Chair for soltation before the meeting. A
copy of each thesis examined will be availabldhatBoard to clarify issues raised by
the Examiners.

Details relating to graduate education modules thatudent has taken, and the
student’s active contribution record, will alsodailable at the meeting.
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