MEMORANDUM

To:
University Standards Committee for its meeting of [INSERT DATE]

From:
[INSERT NAME AND AFFILIATION]

Date:
[INSERT DATE]

Re:
External expert: forthcoming Periodic Programme Review

This is a request for approval by the USC of an external expert who is not a serving external examiner and whom the Programme Board
 has identified as a suitable person for involvement in the PPR.

The person concerned is [INSERT NAME, ROLE AND INSTITUTION].  His/her CV is attached.

The PPR is due to take place in the academic year [INSERT YEAR].

The titles of the programmes to be reviewed are as follows:

[INSERT NAMES OF PROGRAMMES]

CV of external expert

	Title
	

	First name
	

	Surname
	

	Current position in home institution
	


	Contact details

	Home institution
	

	Contact address
	

	Telephone number(s)
	

	E-mail address
	

	Web page
	


	Academic and professional qualifications
	

	Principal research interests
	


	Five recent or major publications  (full citation required)

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	


	Details of the nature and extent of previous  experience in reviewing programmes (if any)

	


� Or other group, as appropriate – please specify.
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