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	Dublin City University

RESEARCH ETHICS COMMITTEE
AMENDMENT / EXTENSION REQUEST FORM 




If you wish to make an amendment or request an extension for a DCU REC approved study, you will need to complete this form and submit it via the Research Ethics Application Portal. All queries relating to this amendment form and its submission should be e-mailed to the DCU Research Ethics Committee (REC) at rec@dcu.ie.

Changes to a previously approved DCU REC study protocol can usually be facilitated via an amendment. However, If the proposed amendment changes the overall research question of the project, a new initial REC application will be required. Please also note that, depending on the extent of the changes included in the amendment, the REC Chair may request the applicant to submit a new REC application form. 

Amendments can be submitted at any time but are reviewed in parallel with the existing REC new application workload. Therefore, amendments received more than five working days prior to the next REC meeting date will usually be issued feedback within five working days of receipt, while amendments submitted less than five working days prior to the next REC meeting will not receive feedback until 5 working days after the meeting. Please note that student applicants should get their form checked, approved and signed by the supervisor in advance of submission to REC.
If your amendment has implications for collecting or processing personal data, please review the “Data Protection – Key Points for DCU Researchers” guidance from the Data Protection Unit to ascertain if there are additional data protection issues to be addressed or additional procedures to be followed. This should be done in advance of making your amendment submission to REC.
If your amendment requires approval from the Biological Safety Committee (BSC) this must be in place prior to REC submission. Contact bio.safety@dcu.ie. 
	REC Reference Number found in your original DCU REC approval letter.

	

	Project Title

	

	Principal Investigator(s) 
as in the original REC application form.


	

	Applicant Name
If different from original PI.

	

	Supervisor Details 
If applicable

	

	School/Unit:

	

	Applicant E-mail:

	

	


AMENDMENT DETAILS

	

	If you wish to amend your approved study, please provide details of the proposed amendments and a justification for why this is requested.
Please append your original REC application form and all supplementary documentation to the end of this amendment form, with any changes highlighted in red text within those documents

	

	If you wish to extend the approval for your study, please provide details of how long you require and the justification for the extra time.

	

	Any additional comments:

	


DECLARATION BY APPLICANT / PRINCIPAL INVESTIGATOR(S)

By submitting this amendment request form, the applicant (and supervisor if applicable) agree to the following: 

The information contained herein is, to the best of my knowledge and belief, accurate.  I have read the University’s current research ethics guidelines, and accept responsibility for the conduct of the procedures set out in this application in accordance with the form guidelines, the REC guidance and resources, the University’s Conflict of Interest Policy, its Code of Good Research Practice and any other condition laid down by the Dublin City University Research Ethics Committee.  I have attempted to identify all risks related to the research that may arise in conducting this research and acknowledge my obligations and the rights of the participants. 
I also acknowledge my requirement to be informed as to other duties and legal obligations applying to my research, and to comply with these duties and obligations – this includes being informed about DCU Data Protection guidelines for researchers, DCU Child Protection policy and procedures (where relevant) and DCU Insurance requirements.  

I and my co-investigators and/or supporting staff have the appropriate qualifications, experience and facilities to conduct the research set out in the attached application and to deal with any emergencies and contingencies related to the research that may arise. Research will not commence until required consents and approvals are in place.

Electronic Signature(s):
Principal Investigator(s):  ________________________________________________________________________

Print Name(s) here:_____________________________________________________________________________
Date: ____________
For student projects:

I, the main supervisor of this research proposal, have read and approve this submission.
Supervisor(s) signature:_________________________________________________________________________

Print Name(s) here:_____________________________________________________________________________
Date:_____________
Please insert your revised REC application form and all supplementary documentation here, with any changes highlighted in the documents in red text. 
The application should then be saved as one file in PDF format before submission via the Research Ethics Application Portal on Loop. Please ensure you use the Submit REC Amendment Form section (not the Submit REC Application Form section)
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