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Staff Tea Stations & Kitchenettes

User Requirements
1. Kitchenettes / tea stations must be kept in a clean and tidy condition at all times. School/Unit/Research Centre/ Campus Company Heads must make provision for facility cleaning on a regular basis. 

2. To minimise risk of ingestion of hazardous substances, tea stations/ kitchenettes must not be located in laboratories. 
3. To minimise the risk of fire alarm activation due to smoke generation, domestic toasters should not be provided or used in tea stations / kitchenettes.
4. To ensure safe pouring of hot liquids only cordless kettles which shut off automatically when water boils should be provided for use in kitchenettes / tea stations. Wall mounted, plumbed water boilers are also acceptable.

5. Microwave ovens, where supplied, should have digital timer control such that they do not automatically start or restart when the door is closed 

6. Kettles etc. must be sited on solid counter tops or other surfaces where they are not at risk of overbalancing or being knocked over by persons passing by. Kettles must never be sited at floor level. Spouts of kettles must be located away from counter edges when heating water.

7. Power cables must not traverse potential circulation routes. Power cables must be kept clear of potentially hot surfaces 

8. Appliances and their power cables and plugs must be checked regularly for signs of wear and tear and damaged appliances must be replaced 

9. Appliances such as microwave ovens and sandwich makers must be cleared of crumbs and other combustible material before use.

10. Appliances must be unplugged before being moved. 

11. Persons using facilities must not allow electrical appliances to become wet.

12. All persons using kitchenettes and tea making areas must be wary of hot surfaces and fluids in and around kettles and coffee machines. All spillages must be cleaned up immediately by the user.

13. Fridges must be kept in a clean and hygienic condition.

14. Portable appliances must be disconnected from power supply when not in use. 

15. Where provided, chairs and tables must be positioned so that there is ease of movement around kitchenette and tea making areas. Exit routes must not be obstructed by such furniture. Similarly, tea stations must not be located on escape routes in buildings. 
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