
 

 
 

 

Assistant Librarian I 

(Subject Librarian) 

Dublin City University Library 

Permanent (Half Time) 

 

Introduction  

Dublin City University (www.dcu.ie) is a research-intensive, globally-engaged, dynamic institution that is distinguished by both the 

quality and impact of its graduates and its focus on the translation of knowledge into societal and economic benefit. DCU prepares 

its students well for success in life, and in the workplace, by providing a high-quality, rounded education appropriate to the 

challenges and opportunities of the 21st century.   As Ireland’s University of Enterprise and Transformation, DCU is characterised 

by a focus on innovation and entrepreneurship and a track-record of effective engagement with the enterprise sector, including 

commercial, social and cultural enterprises.   Excellence in its education and research activities has led to DCU’s consistent position 

in the rankings of the world’s top young universities.  

 

DCU Library  
 
DCU has experienced dramatic change in the last five years: new campuses, a new Faculty of Education; an expanded disciplinary 

profile along with an equally dramatic growth in student numbers. The advance of DCU Library in the same period reflects that of 

the University. Across all standard measures, (staffing, collections and estates) DCU library has more than doubled in scale. DCU 

Library comprises the O’Reilly Library, Glasnevin Campus and the Cregan Library, St. Patrick’s Campus with plans underway to 

extend its footprint to a third location on the All Hallows Campus in September 2019.  DCU Library has over a million visits per 

annum and provides an extensive portfolio of services and collections for 20,000 students and staff. 

 

Role Profile   

 

The successful applicant will join the Library’s Research and Teaching Directorate and have direct Subject Librarian responsibility 

for four schools in the Faculty of Science and Health (Biotechnology, Chemical Sciences, Physical Sciences and Mathematical 

Sciences).  The Library’s R&T Directorate is responsible for building and managing relationships with faculty, schools, centres and 

relevant units to inform library service developments and initiatives. It promotes library services and resources and delivers 

targeted, concerted and tailored services to the research and teaching community.  

 

 

 

 

http://www.dcu.ie/


 
Duties and Responsibilities 

 
The principal duties and tasks of the position include but are not limited to the following: 

1. Campus Engagement  
 

- Establish effective relationships with academic staff and other key stakeholders to ensure the library is kept abreast 

of plans and trends in teaching and research across assigned schools. 

- Represent the library, and contribute to relevant committees/meetings as appropriate.  

- Advise and inform academic colleagues of library developments and strategy. 

- Promote and publicise library services, expertise and resources through a variety of channels to staff and students 

within assigned schools. 

 
2. Collection Development and Management 

- To strategically develop and assess Library print and digital collections in assigned subject areas in collaboration with 

academic and library colleagues to ensure collections are current and adequately reflect the teaching, learning and 

research needs of assigned schools. 

- To take accountability for any assigned budgets and engage proactively with colleagues in the library to ensure funds 

are efficiently and effectively managed. 

- To participate in, and contribute to ongoing collection development and management initiatives and projects.  

 

3. Teaching and Learning 

- To plan, design, deliver and evaluate information literacy interventions (online and face-to-face) for students and 

staff.  

- To participate as appropriate in programme /module reviews and accreditations processes and provide advice on 

library matters relating to information resources, services and information literacy. 

- To work closely with team colleagues and particularly the Library’s Information Literacy Co-ordinator to plan, 

develop, review and evaluate library IL interventions and joint initiatives (online and face-to-face). 

- To develop and maintain assigned LibGuides.  

 
4. Research Assistance 

 

- To provide a one-to-one consultation service to research staff and students in assigned schools. 

- To deliver classes and workshops as required and contribute to the library’s programme of workshops specifically 

designed for graduate students and researchers. 

- To work closely with team colleagues and the Research Communications Librarian to promote open scholarship 

initiatives including DCU’s Institutional Repository DORAS, as well as advice and assist in relation to effective data 

management planning and open access publishing. 

- To provide bibliometrics assistance to individual researchers and faculty in collaboration with team colleagues. 

 

 

 



 
5. Other 

- To provide subject related consultation services to relevant staff and students.  

- To assist with the provision of a high quality reference service by participating in information desk evening and 

weekend rotas as and when required. 

- To engage proactively in appropriate continual professional development. 

- To keep abreast of trends in HE teaching and research practices as well as HE Librarianship.  

- To contribute to the overall development of library services. 

- To vary these duties, and perform other duties as required by the University Librarian. 

- The post holder will be required to work across multiple sites. 

- Due to current government and University guidelines with regard to Covid-19, remote working may be required. 

 

Qualifications 
Applicants must have a degree and a equivalent professional qualification in Library and or Information Studies. 

Qualities/Experience 

- Relevant experience in a university environment is desirable. 

- The ability to work effectively in a busy collaborative team based environment.  

- The ability to build and maintain effective partnerships and relationships.  

- Be highly motivated, flexible and have the ability to work to deadlines and prioritise workloads. 

- Demonstrate excellent communication, written and presentation skills. 

- Experience providing excellent and approachable specialist enquiry services. 

- Demonstrate a high level of competency in IT, including e-learning technologies.  

- Demonstrate a dedication to, and interest for teaching.  Experience delivering information literacy classes is essential as 

well as an appreciation of theory and research relating to information and digital literacy teaching and skills provision. 

- Knowledge and appreciation of the evolving scholarly communications landscape. 

- Be well organised and able to co-ordinate and progress tasks on their own initiative.  

 

Mandatory Training  

The post holder will be required to undertake the following mandatory compliance training: Orientation, Health & Safety and Data 

Protection (GDPR). Other training may need to be undertaken when required. 
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